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1100 DISTRICT ORGANIZATION

The Board of Education direds the establishmentnd implementation of an organizational plan
for the maragement and control of school district operations.  The plan will require the
identificalion and resoluion of problemsat appraopriate organizational levels. All references to
school district administrators in policies or regulations shall be constried to mean that
administrator or his’her designee.

All members and employees of this Board are directed to obseve faithfully the chain of
communications establishedby the district organizational plan. In general, a problemshouldbe
identified and its resoluion attempted at the level mostimmedate to the problemnis origin. When
aresoluion cannot be found at thatlevel, remedy may be saught through apprapriate resoluion
and remediation procedures.

The Board expresdy disapproves of any attempt to expedite the resoluion of a problem by
disregard of the organizational plan and the appropriate processes. A staff member's persisent

disregard for the establishedmaregement organization of this district in violation of this policy
will beconsicered an ad of insubadination subjet to discipline.

N.JS.A. 18:111; 18A27-4

Adopted: 10 Noember2009




POLICY

HADDONHEIGHTS
PUBLIC SCHOOLS

ADMINISTRATION
1110/mgel of 1
Organizational Chart

1110 ORGANIZATIONAL CHART
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Adopted: 10 November200
Revised: 28 July 2010
Revised: 14 September2010
Revised: 12 June 2012
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1120 MANAGEMENT TEAM

The Board of Eduwcation recognizes the value of a system of management organization that
enhances communication among administrators and between the administration and the Board,
encourages a shared responsbility for educaiona policy decisions, and provides for the
equitable resoluion of conflicts.

The Board drects the Superintendent to establish a maragement team that includes the
Superintendent and those administrative, supevisory, and support staff members who are
responsble for employee evaluation, the adjudication of grievances, supevision of employees,
or recommendations egarding the employmentof employees.

The Superintendent shallinstitute a maagement t@m system that will provide ameans for:

1.

2.

Submitting recommendationsto theBoard onissues of educational palicy;
Addresgng the emnomic concerns and working conditions of maregement team
memlers, including theér job descriptions, evaluation, salaries, fringe benefits,
promaions,assgnments and transfers;

Thedevelopment of administrative procedures; and

The consiceration of such additional and appraopriate issues as may be identified
by the Sugrintendent orthe managementteam.

N.JS.A. 18A:11-1; 18A27-4

Adopted: 10 Noember2009
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1130 STAFF LIAISON COMMITTEES

The Board of Education encourages the Superintendent to maintain close laison with stef
memlers in ader to coordinatedistrict programsand operations, toconsultwith appopriate seff
memlers in developing administrative regulations and formulating recommenditions for Board
consiceration, and to deed andresolve poblemsas they may arise.

The Superintendent is authorized to establishsuch stdf liaison committees as he/shemay deem
necessary.

No stdf liaison committeecan be delegated the authority to makededsions or takeadion thatis

reserved to the Board or the Superintendent. Committee reports and recommendations may be
advisay only.

Adoped: 10 Noember2009




POLICY BUBLIC SCHOOLS

ADMINISTRATION
1140/pagd. of 2
AffirmativeAction Program
M

1140 AFFIRMATIVE ACTION PROGRAM

The Board of Education shall adopt and implement written educational equality and equity ol
accordance with the provisions of N.J.A.C. 6A:Managing For Equality And Equity In Education.

The Boardo6s affirmative action program shal
within society and promote the acceptance of persbriiverse backgrounds regardless of race, cr
color, national origin, ancestry, age, marital status, affectional or sexual orientation, gender,
identity or expression, religion, disability, or socioeconomic status. The affirmative actionnpregla

cies

I re
bed,
gender

also promote equal educational opportunity and foster a learning environment that is free from all forms of

prejudice, discrimination, and harassment based upon race, creed, color, national origin, ances
marital status, affectional or sexuaientation, gender, gender identity or expression, religion, disah
or socioeconomic status in the policies, programs, and practices of the Board of Education.

The Board shall inform the school community it serves of these policies in a marindinigicbut not
limited to, the district's customary methods of information dissemination. The Board shall dey

stry, age,
lity,

elop a

Comprehensive Equity Plan once every three years, which shall identify and correct all discriminal‘ory and
[

inequitable educational and Mg policies, patterns, programs, and practices affecting its faci
programs, students, and staff.

The Board shall assess the district's needs for achieving equality and equity in educational progra
on an analysis of student performance dateh as: National Assessment of Educational Progress
State assessment results, -Rmedergarten through grade twelve promotion/retention data-
Kindergarten through grade twelve completion ratessxa@mination and revaluation of classificatiof
ard placement of students in special education programs if there is an over representation withii
groups; staffing practices; student demographic and behavioral data; quality of program dg
stakeholder satisfaction data prior to developing Geenprehensive Equity Plan. The purpose of
needs assessment is to identify and eliminate discriminatory practices and other barriers in 4
equality and equity in educational programs.

The Board shall annually designate a member of its stafieag\ffirmative Action Officer and form ai
Affirmative Action Team, of whom the Affirmative Action Officer is a member, to coordinate
implement the requirements of N.J.A.C. 6A:Managing For Equality And Equity in Education. T
Board shall assuréat all stakeholders know who the Affirmative Action Officer is and how to acces
or her.
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The Affirmative Action Officer shall have a New Jersey standartfication with an administrative
instructional, or educational services endorsement, pursu&htltd.C. 6A:9B et seq The Affirmative
Action Officer shall: coordinate the required professional development training for certificated an
certificatad staff pursuant toN.J.A.C. 6A:71.6, notify all students and employees of district grieva

d non
nce

procedures for handling discrimination complaints; and ensure the district grievance procedures, which

include investigative responsibilities and reporting infation, are followed.

The Affirmative Action Team shall: develop the Comprehensive Equity Plan pursulsint.faC. 6A:7

1.4(c) oversee the implementation of the district's Comprehensive Equity Plan pursNahii&. 6A:7

1.4(c) collaborate with theAffirmative Action Officer on coordination of the required professio
development training for certificated and rertificated staff pursuant td.J.A.C. 6A:71.6; monitor the
implementation of the Comprehensive Equity Plan; and conduct the annuat @igtrnal monitoring tg
ensure continuing compliance with State and Federal statutes governing educational equality an
pursuant taN.J.A.C. 6A:71.4(d)

The Board shall provide professional development training to all certificated ancemifinated school
staff members on a continuing basis to identify and resolve problems associated with the
achievement gap and other inequities arising from prejudice on the basis of race, creed, color,
origin, ancestry, age, marital stata$fectional or sexual orientation, gender, gender identity or expres
religion, disability, or socioeconomic status. All new certificated andaeotificated staff members shg
be provided with professional development training on educationalitygarad equity issues within th
first year of employment. Parents and other community members shall be invited to participat
professional development training.

The Commissioner or his/her designee shall provide technical assistance to Hochldsstricts for the
development of policy guidelines, procedures, arskirvice training for Affirmative Action Officers so 4
to aid in the elimination of prejudice on the basis of race, creed, color, national origin, ancest
marital status, &kctional or sexual orientation, gender, gender identity or expression, religion, disa
or socioeconomic status.

N.J.A.C. 6A:71.4; 6A:71.5; 6A: 1.6

Adopted: 8 February 2011
Revised: 3 August 2016
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1210 BOARD-SUPERINTENDENT RELATIONS

TheBoard of Education believes thatit is the primary duty of the Board to establishpoliciesand
the pimary duty of the Superintendent to implement andadminister thosepolicies.

The Superintendent, as Chief Administrative Cfficer of the school district, is the primary

professona advisorto the Board. Policy should not be adoptedor revised without consultation
with the Superintendent.

The Superintendent is responsble for the development,supevision, and operation of the school
program and fadlities and will be given latitude to implement and administer pdicies in
acordance with suchstandrds as may have been set forth in the policies. The Superintendent

will discherge higher responsbility in part through the establishmentand promugation of
administrative regulations.

In evaluating theeffectivenessof Board policy in meeting thegoals of the district, the Board will
request the Superintendent to makeapprapriate inquiries, investigations,and reports.

Adopted: 10 Noember2009
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1220 EMPLOYMENT OF CHIEF SCHOOL ADMINISTRATOR

The Board of Education vests the primary responsibility for the administration of this school distr
Superintendent of Schools and recognizes the appointment of a person to that office is one of

ctina
the most

important functions tis Board can perform. The Superintendent shall have a seat on the Bdard of

Education and the right to speak on matters at meetings of the Board (pursuant to MBAS.A20.a or
N.J.S.A. 18A:1720.b), but shall have no vote.

Recruitment Procedures

The Board shall actively seek the best qualified and most capable candidate for the posjtion of
Superintendent. The Board may use a consultant service to assist in the recruitment process. Recruitmen

procedures may include, but are not limited to, thievieng activities:

1. The preparation of a new or a review of an existing written job description;

2. Preparation of informative material describing the school district and its educational godls and

objectives;

3. Where feasible, the opportunity for@igants to visit the district;

4. Establish an interview process that encourages the candidate and the Board members {o have a

meani ngf ul di scussion of the school di stjrict
review and discuss the candidlai s cr edenti al s, qualificat|i ons
qualities and expertise he/she can offer to the district;
5. Solicitation of applications from a wide geographical area; and
6. Strict compliance with law and Policy 1530 on equal empkyinopportunity.
Quialifications
The candidate must possess or be eligible for a valid New Jersey administrative ceftificate
endor sed for school admini strator or a prc
accordance with N.J.A.C. 6A:9B2.4 et sq. and must qualify for employment following|a

criminal history record check.
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Employment Contract

A person appointed Superintendent must enteeraployment contract with the Board. Ap

employment contract for the Superintendent of Schools shall be reviewed and approved
Executive County Superintendent in accordance with the provisions of N.J.A.C. 68:22kd
Policy 1620. Any actions by ¢éhExecutive County Superintendent undertaken pursuar
N.J.A.C. 6A:23A3.1 may be appealed to the Commissioner pursuant to the procedures sq
in N.J.A.C. 6A:3.

The employment contract with the Superintendent must be approved with a recorded rq
majority vote of the full membership of the Board at a public Board meeting.

In the event there is a Superintendent vacancy at the expiration of the existing contract, g
Board seated at the time of t heontrackmpay appdint
and approve an employment contract for the next Superintendent.

In the event there is a Superintendent vacancy prior to the expiration of the existing contrg
Board seated at the time the position becomes vacant may apposgp@oge an employmen
contract for the next Superintendent.

The contract for the Superintendent who does not acquire tenure, but who holds tenure du
term of his/her employment contract will include: a term of not less than three nor more ¢hg
years and expiring July 1; a beginning and ending date; the salary to be paid and benefi
received; a provision for termination of the contract by the Superintendent; an evaluation p
pursuant to N.J.S.A. 18A:170.3; and other terms agreed between the Board and th
Superintendent.

During the term of the contract, the Superintendent shall not be dismissed or redu
compensation except for inefficiency, incapacity, conduct unbecoming a Superintendent, o
just cause and only bygCommissioner of Education pursuant to the tenure hearing laws.

At the conclusion of the term of the initial contract or of any subsequent contract, in accor
with N.J.S.A. 18A:1720.1, the Superintendent shall be deemed reappointed for an
contracted term of the same duration as the previous contract unless either: the Bo
contract reappoints the Superintendent for a different term which shall not be less than th
more than five years, in which event reappointments thereafter skadkebeed for the new tern;
unless a different term is again specified; or the Board notifies the Superintendent in writi
Superintendent will not be reappointed at the end of the current term, in which event |
employment shall cease at the expmatof that term. In the event the Board notifies t
Superintendent he/she will not be reappointed, the notification shall be given prior t
expiration of the first or any subsequent contract by a length of time equal to thirty days fo
year inthe term of the current contract.
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Pursuant to N.J.S.A. 18A:20.2a, the Board shall submit to the Commissioner for prior ap
an early termiation of employment agreement that includes the payment of compensatiol
condition of separation. In accordance with N.J.S.A. 18&Q0.2a, compensation includes, b
is not limited to, salary, allowances, bonuses and stipends, payments of accumsiclated
vacation leave, contributions toward the costs of health, dental, life, and other types of inst
medical reimbursement plans, retirement plans, and akipdhor other form of remuneration.

An early termination of an employment agreemeiatidie limited in its terms and conditions g
outlined in N.J.A.C. 6A:23/A3.2. The Commissioner shall evaluate such agreement
accordance with the provisions of N.J.S.A. 18A200/2a and N.J.A.C. 6A:238.2 and has the
authority to disapprove the agment. The agreement shall be submitted to the Commissi
by the district by certified mail, return receipt requested. The determination shall be made
thirty days of the Commi ssionerdés receip

Disqualification

Any candi dat eds mi sstat ement o f fact m
determination of salary will be considered by this Board to constitute grounds for dismissal

Certificate Revocation

In accordance with N.J.A.C. 6A:2331(e)d 2 ) , in the event the
revoked, the Superintendentdés contract i

N.J.S.A. 18A:161; 18A:1715; 18A:1720; 18A:1%20.1;
18A:17-20.2; 18A:1720.2a; 18A:1720.3
N.J.A.C. 6A:9B12.3; 6A:9B12.4; 6A:23A3.1; 6A:BA-3.2

Adopted: 10 November 2009
Revised: 3 August 2016
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1230SUPERINTENDENT'S DUTIES

Function

The Superintendent shall serve as Chief Exeautive and Administrative Officer of the district by
implementing policies esteblished by the Board of Educaion and by discharging the duties
imposedon his/herffice by law.

Authority

The Superintendent shall be the ChiefSchool Administrator of the shool district and principle
advisor to the Board. He/She may delegate to an apprapriate school dficial any duty not
reserved to the Superintendent by law, but may not delegate the responsiblity for duties
mandiedby law.

Work Relationsips

The Superintendent shall report directly to the Board and shall diredly or indiredly sypervise all
personsemployed by the Board.

Dutiesand Responsilities

A. In the discharge of hislher responsbility as principle advisor to the Board, the
Superintendent shall:

1. Ensue all aspeds of district operation compy with Board policy, Statelaw and
district conrads;

2. Report to theBoard onthe reals of he district;
3. AdvisetheBoard of any changes oradditionsthat should be radeto its pdicies;

4, Provide the Board with such informationas may be needed to ensue the making
of informed dcisions;and

5. Perform such otlr dutiesas may be assgned by the Board.

Dut i
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In the discharge of his’her responsbility for theimplemengtion of the operational adion
plan of thedistrict, the Superintendent shall:

1.

2.

Prepare, promulgage, and maintain ananw of administrative regulations;

Evaluate the future needs of the district and recommend a district adion plan
includinggoals, objectives, andpriorities tothe Boad;

Maintain written objectives to implement the district adion plan adoptedby the
Board;

Evaluate progress toward the attainment of the district adion plan and report
thereon tothe Board; and

Report to theCommissioner and the @unty Superintendent on or lefore August 1
of each year mattas relating tothe schoolsin the manrer and form prescribed by
the Comnissoner.

In the dizharge of his/her responsbility as theadministrator of the instrutional program,
the Supentendent shall:

1.

Establishand maintaina written instructional plan for the schools of the district
consistent with theducational goals adoptedy the Board;

Coordirete the proper implemengtion of the instructional plan as it applies to
ead sdool in thedistrict;

Evauate at least annuwally the effediveness of the program of studes and
recommend such changes and additions as may be required to improve its
effectiveness;

Evaluatethe performarce of studentsn relation to otherpublic school districts, as
well as in elationto Stateand retional standards;

Report periodicdly to the Board, as direded by the Board, on the condiion of the
educaional program andfacilities in thedistrict; and

Keep informedregarding current research in thefield of education and inform the
Board as ajpropriate.
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In the discharge of higher responsbility for the diredion and welfare of studentsthe
Superintendent shall:

1.

2.

Strive to motivate students tochievetheirindividual lest;

Create a climateof resped for authority and discipline in ead of the schools of
the distrct;

Report to theBoard at its next medingthe suspnsion of astudentand

Recommend any changes in the program of studentmaragement and support
as recessary to respond tadistrict needs.

In the discharge of his/her responsbility for the supevision of district employees, the

Superintendent shall:

1. Recommend to the Board all properly certified candidaes for employment,
assgnment, ottransfer;

2. Assign stdf so as to achieve maximum effectiveness in the attainment of
educaional goals;

3. Train stdf as necessary to implement approved changes in the curriculum or
instructional methods of thedistrict;

4, Evauatethe effectiveness of staf memters in the performance of their assgned
tasks;

5. Recommend changes in stdfing patterns based on the evauation of staff and
program efectiveness;and

6. Discipline stdf as required and report to the Board forthwith any suspenion of a

teaching stef memba.

In the discharge of his/her responsbility for the mainterance of the physical plant, the
Superintendent shall:

1.

Strive to make efficient use of district resources in the daily operations of the
schools;

Dut i
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2. Assign support stef so as to achieve maximum effectivenessfrom the facilities of
the distrct;

3. Train supportstdf as necessay to maintainthe facilities and to avoid safety and
environmental hazards; and

4, Evauate the effediveness of the district fadlities in housingthe instructional
program and recommend to the Board suchchanges and improvementsas may be

required.

In the discharge of his/herresponsbility for the maragement of the district busiress
affairs, the Superintendent shall:

1. Supervise the preparation of theannual budget and recommend its adopion to the
Board;

2. Implement the bdget adoptedby the Board;

3. Establish sufficient fiscal controls to ensure that district funds are expended
wisdy and efficienty; and

4. Report to the Board at its next meeting any expenditure in excess of a budgeted
lineitem.

In the discharge of his/her responsbility as liaison dficer to the public, the
Superintendent shall:

1. Strive to interpret the needs of the school to the public and the concerns of the
public to the Board;

2. As apprapriate, involve memters of the public in the review of district neals,
community needs,and the opration ofthe school programs;

3. Keep the public informed aboutthe accompishments andchallenges of the school
district;

4, Cooperate with the rews nedia; and

5. Work effedively with municipal government officials and public agencies
concerned with thewelfare of studens.

Dut i
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The Superintendent will be evaluated in accordance with Policy No. 1240 and this job

description.

N.JS.A. 18A:7A-11; 18A:17-17; 18A:17#18; 18A:17-20;
18A:17-21;18A:2-8.1; 18A:274.1; 18A:F-4
N.J.A.C. 6A:83.1; 6A32-4.1; 6A:3212.2

Crossreference: Policy GuideNos. 0132, 12201240

Adopted: 10 Noember2009
Revised: 12July 2011

Dut i
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[

1240 EVALUATION OF SUPERINTENDENT

The purpose of the annual evaluation is to promote professional excellence and improve the gkills of
the Superintendent, impre the quality of the education received by the students in the schools| and
provide a basis for the review of the Supearint

This Policy and Regulation 1240 shall be developed by the Board of Education after consultatjon with
the Supentendent and shall include, but not be limited to:

1. Determination of roles and responsibilities for the implementation of the annual
evaluation policy and procedures;

2. Development of a job description and evaluation criteria based upon the Board g
Education's local goals, program objectives, policies, instructional priorities, State goalsg,
statutory requirements, and the functions, duties, and responsibilities of the Superintengent;

3. Specification of data collection and reporting methods apjatepto the job
description;
4. Provisions for the preparation of an individual professional growth and developnent

plan based in part upon any need(s) identified in the evaluation. The plan shall be mutyally
developed by the Board of Education andSliperintendent; and

5. Preparation of an annual performance report by a majority of the full membership of
the Board of Education and an annual summary conference between a majority of the total
membership of the Board of Education and the Superintendent

There shall be an annual summary conference between the Board of Education, with a majority of its
total membership present, and the Superintendent which shall be held before the annual perfgrmance
report is filed. The conference shall be held in ekige session, unless the Superintendent requegsts
that it be held in public. The conference shall include, but not be limited to, review of the following:

1. Performance of the Superintendent based upon the Board approved job description;
2. Progress othe Superintendent in achieving and/or implementing the school district's
goals, program objectives, policies, instructional priorities, State goals, and statutory

requirements; and

3. Indicators of student progress and growth toward program objectives.
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The annual performance report shall be prepar
total membership and shall include, but not be limited t
1. Performance area(s) of strength;
2. Performance area(s) needing improvement based upon the job description and
evaluation criteria set forth in N.J.A.C. 6A:801(c)2;
3. Recommendations for professional growth and development;
4. A summary of mdicators of student progress and growth, and a statement of how|the
indicators relate to the effectiveness |of |
performance; and
5. Provision for performance data not included in the report to be enteredemntectrd
by the Superintendent within ten teachilng
completion.
The evaluation procedure for a nontenured Superintendent shall be completed by July 1 each|year.
Each newly appointed or elected Board of Edocatnember shall complete a New Jersey Schoo
Boards Association training program on the evaluation of the Superintendent within six monthg of the
commencement of his or her term of office pursuant to N.J.S.A. 1803/b.
The rules in N.J.A.C. 6A:10Q.1 et seq. shall not override any conflicting provision(s) of a collective
bargaining agreement or other employment contracts entered into by a school district in effectjon July
1, 2013. No collective bargaining agreement entered into after July 1, i28llL8anflict with the
educator evaluation system established pursuant to N.J.A.C.-8A:H seq. or any other specific
statute or regulation, nor shall topics subject to collective bargaining involve matters of educatjonal
policy or managerial prerogees.
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The Board of Education shall add to the SU

reports and supporting data, including, but not limitedndicators of student progress and growth.

All information contained in the annual performance reports and all information collected, com
and/or maintained by employees of the Board of Education for the purposes of conducting the
educator evalation process pursuant to N.J.A.C. 6A1LQ et seq. shall be confidential. Such
information shall not be subject to public inspection or copying pursuant to the Open Public Ré
Act, N.J.S.A. 47:1A1 et seq. Nothing contained in N.J.A.C. 6A1LQ etseq. shall be construed to
prohibit the New Jersey Department of Education from, at its discretion, collecting evaluation (
pursuant to N.J.S.A. 18A:623.e or distributing aggregate statistics regarding evaluation data.

The Board President,orthe®0 d Pr esi dent 6s designee, sha
Superintendent. The Board of Education may hire a qualified consultant to assist or advise in
evaluation process; however, the evaluation itself shall be the responsibility ofattedBo
Education.

Policy and Regulation 1240 shall be distributed to the Superintendent upon adoption by the Bq
Amendments to this Policy and Regulation shall be distributed within ten working days after ag

The provisions of this Policy, Relgtion, and N.J.A.C. 6A:18.1 et seq. are the minimum
requirements for the evaluation of a Superintendent.

N.J.S.A. 18A:1720.3; 18A:6117 through 18A:6.29
N.J.A.C. 6A:101.1 et seq.; 6A:1@.1 et seq.

Adopted: 10 November 2009
Revised: 12 Novends 2013
Revised: 6 January 2016
Revised: 8 August 2017
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1260 INCAPACITY OF SUPERINTENDENT

The Board of Education will appoirt, by the affirmative votesof a majaity of the members of
the full Board, and fix the compenstion of an Acting Superintendent to serve when the

Superintendent is so incapadtated as to render him/her uneble to perform the dutes of the dfice
of Superintendent.

The Superintendent will be deemed tobe incapadtated when:

1. The Superintendent is absenton disability leave of a projected duration of one
hunded eighty days ormore; or

2. The Superintendent is certified incapadtated by a physician in accordance with
Board Policy No. 3161;or

3. The Superintendent hasbeen suspendedith pay; or

4, The Superintendent has been suspeded without pay pending the resoluion of
tenure charges.

The Acting Superintendent shall discherge the duties of the office untl the Superintendent

returns,resigns, or is removed fom the positon. The ads of the Acting Superintendent shall be

legal and binding as if doneby the Superintendent. The Acting Superintendent shall not acquire
tenuein theposiion d Superintendent.

N.J.S.A. 18A:16-1.1; 1BA:17-15

Adopted: 10 Noember2009
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1310 EMPLOYMENT OF SCHOOL BUSINESS ADMINSTRATOR/
BOARD SECRETARY

The Board of Education shall appoint a qualified and capable person to fill a vacancy
position of School Business Administrator/Board Secretary. appointment shall be madj
within a reasonable time after the occurrenicthe vacancy and by the recorded roll call vote
a majority of the full Board. No person shall act as School Business Administrator/H
Secretary or perform the duties of a School Business Administrator/Board Secreta
prescribed by the rules anelgulations of the State Board of Education, unless he/she holds
a certificate.

All candidates for the position of School Business Administrator/Board Secretary must pr
evidence of their training and/or experience in the fields of: econonaas; accounting;
organizational theory; management or administration; finance; and other responsibilit
outlined in the job description or required by the Board.

A candidate for the position of School Business Administrator/Board Secretary sha
recommended to the Board by the Superintendent. The Board of Education will app
suitable person who holds the appropriate certificate as prescribed by the State Bg
Education. The appointment of the School Business Administrator/Board Secietédirype
made by the Board, which shall also fix the compensation to be paid to the School By
Administrator/Board Secretary.

Any candidate's misstatement of fact material to qualifications for employment of
determination of salary will be cowlgred by this Board to constitute grounds for dismissal.

N.J.S.A. 18A:161; 18A:17%5; 18A:1714.1 et seq.
N.J.A.C. 6A:9B12.7

Adopted: 10 November 2009
Revised: 3 August 2016
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1320 DUTIES OFSCHOOL BUSINESSADMINISTRATOR/
BOARD SECRERARY

The School BusinessAdministrator/Board Seaetary shall strive to adhieve district goals for
studentsby providing leadership and suypervision in the district program of fiscd maregement
and in otherassgned programs, and by ading as a proper model for staff and studentsboth in
and outside thaclool district.

In order to achieve the functions of the posiion, the School BusinessAdministrator/Board
Seaetary shall wak cooperatively with thedistrict adminstrative stef to:

1.

2.

Establishand maintain lomg-range and otherfiscd plans;

Prepare the annual budget basd upon districtesources andnedls;

Ensue that all district fiscd, insumnce, custodiad-mainterance food, and
transporttion services compy with the policies of the Board and the regulations
of the distrct;

Ensue the proper functioning and evaluation of district personrel assgned to
his/her areas ofresponsbility;

Manage efficiently the district systemsof accounting, purchasing, investment,
insurance, plant constuction, plant operation and mainterance, transportation,
and food srvices;

Strive to increasse the cgoability of the stdf assgned to hisher area of
responsbility through consultation andri-service training;

Analyze the effectiveness of district programsin hig’her areaof responshility and
recommend changes in program direction, stefing, or management strategies as
necessary,

Strive to incresse the efficient use of district resouces in hisher area of
responsbility;

Help to interpret the budget and the district affairs under his’her sypervision to
interested nembe's of the sclhool district community;
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Strive to develop persord cgpabilities in financial strategies and supervisory
methods;

Strive to condwt himself orherself in aproper manner at all times;

Be responsble for the conduct of al duties legally assgned to hig’her position
including:

a

Providing adequate notice of all public meetings of the Board to the
memlers and to thoserequesting notice in acmrdance with law, N.J.S.A.
10:4-8d, 10:419; 18A:104, 18A:1%7;

Reoording the minutesof all procealings of the Board and the results of
annual or special school elections, NJ.S.A. 18A:17-7;

Colleding tuition fees and other moreys due the Board and transnitting
them tothe Treasurer of School Moreys, NJ.S.A. 18A:17-8;

Examining and auditing all acmunts and demands against the Board,
presenting them to the Board at its meetings, indicaing the Boardés
approva and nding them to theTreasurer for payment, N.J.S.A. 18A:17-
8, 18A:19-4;

Keeing acocountsof the district's financial transactionsincluding a correct
detailedaccouningof al expenditures, N.J.S.A. 18A:17-8;

Reporting to the Board at eadt regular meding, but not more often than
once per morth, the amount of the total appragpriations and cash receipts
for each account, andthe amourts of warrants d-awn against ead account,
and the amounts of orders or contradua obligations incurred and
chargeable againstead account, NJ.S.A. 18A:17-9;

Keeing al contrads, records, and documentsbelonging to the Board,
N.J.S.A. 18A:17-9;

Giving the Board a detailed report of its financial transactionsat the close
of each fisca year and filing a copy with the Courty Superintendent,
N.J.S.A. 18A:17-10;
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Reporting to the Conmissioner annuwally the amount of unpaid school
debt, the interest rate payable, the dates of issue, and the due dates of
bonds or othr indebtedchess, NJ.S.A. 18A:17-12;

Preparing a summary of the annual audit and recommendations prior to
the meeting of the Board to ad thereon and supgying copies of the
sunmary to interested persons,and to prepare the Compeehensive Annual
Finarcial Report (CAFR) N.J.S.A. 18A:23-4;

Subsgeibe to bonds,notes, contrads, and other legal instruments of the

Board for which the signature of the Secretary is required, N.J.S.A.
18A:24-32; and

Sign al school district warrants and certify to the payroll, N.J.S.A.
18A:19-1, 199.

Perform such otlr dutiesas may be required by the Board or Superintendent.
The School Business Administrator/Board Secretary shall be diredly responsble to the

Superintendent for the performance of his’her assgned duties and responsiblities as School
BusinessAdministrator and to the Board for the performance of higher legal duties as Board

Adopted: 10 Noember2009
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1330 EVALUATION OF THE SCHOOL BUSINESSADMINISTRATOR/
BOARD SECRETARY

The Superintendent will evaluate theperformarce of theSchool Business Administrator/Board
Seaetary, tenued or nontenued, in order to assist both theBoard and the School Business
Administrator/Board Secetary in the proper discharge of ther respandbilities and to provide the
district with efficient andeffective sevices.

The evauation of the School Business Administrator/Board Secretary will consist of an
assessmentpy the Superintendent, of the School BusinessAdministrator/Board Seaetaryts
performance of the duties spexified in the job description approved by the Board. Reference will
be made tdhe report of theauditor. The Superintendent may, in his’her disaetion, consultwith
stdf membas assgned to wak with the School Business Adhinistrator/Board Secretary.

The Board and the Superintendent will annually establishprocedures for the evaluation of the
School BusinessAdministrator/Board Secretary. Such procedures may include, but need not be
limited to,an informal conference with the School BusinessAdministrator/Board Seaetary for
the purpose of discussng his/her job performance a written evaluation report to which the
School BusinessAdministrator/Board Seaetary may add comments, and the establishmenbf a
written plan for performarce improvement and growth. The School Busness
Administrator/Board Seaetary will be evaluated by the Sujgrintendent nolaterthanJune30th.

Adopted: 10 Noember2009
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1350 INCAPACITY OF SCHOOL BUSINESSADMINISTRATOR/
BOARD SECRETARY

The Board of Education will appoirnt, by the affirmative votesof a majaity of the memkers of
the full Board, and fix the compenstion of an Acting School Business Administrator/Board
Seqetary to serve when the School BusinessAdministrator/Board Secretary is so incapadtated
as to render him/her urable to perform the duties of the office of School Business
Administrator/Board Seaetary.

The School Business Aiministrator/Board Secretary will be deemed to beincapadtated when:

1. The School BusinessAdministrator/Board Secretary is absent on disability leave
of aprojected duation of onehunded eighty days or more; or

2. The School Business Alministrator/Board Secretary is certifi ed incapadtatedby a
physician in accordance with Board Policy No. 3161; or

3. The School BusinessAdministrator/Board Secretary has been suspeded with
pay; or

4, The School BusinessAdministrator/Board Secretary has been suspendd without
pay pending theresoluion of tenure charges.

The Acting School BusinessAdministrator/Board Seaetary shall discharge the duties of the
office until the School BusinessAdministrator/Board Secretary returns, resigns, or is removed
from the posiion. The ads of the Acting School Business Administrator/Board Secretary shall
be legal and binding as if doneby the School BusinessAdministrator/Board Seaetary. The
Acting School BusinessAdministrator/Board Secretary shallnot aajuire tenure inthe posiion of
School Business Admirstrator/Board Seaetary.

N.J.S.A. 18A:16-1.1; 1BA:17-5

Adopted: 10 Noember2009
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1400 JOB DESCRIPTIONS

The Board of Educaion shall adoptjob descriptionsfor the posiitons of Superintendent, School
BusinessAdministrator/Board Seaetary, and each supevisory posiion. The Superintendent

shall prepare, approve, and disseminate tothe Board job descriptions for al otheremployment
posiionscreated by the Board.

All job descriptions will be witten and will be kased on the oucome and process goals

developed by the Board and, as appropriate to the posiion, on program objectives. Ead job
description will speify:

1. The qualificdions and speific certificae and endorement required for the
postion;

2. Thefunction, dutes, andresponsbilities ofthe position;

3. Theextentand the Imits of the position htder's authority;

4, The work relationshipsbetween the posiion holder and other employees of the
district; and

5. Any backgroundexperiences, persordl qualities, and individual achievementsthat

theBoard prefers in apersonappointed tothe posiion.

Job descriptions will bereviewed periodicdly.

N.J.A.C. 6A:324.1; 6A32-4.4; 6A:324.5; 6A:325.1

Adopted: 10 Noember2009
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1510 AMERICANS WITH DISABILITIES ACT

It is the policy of the Board of Education that no qualified individual with a disability will, or]
basis of disability, be excluded from participation in, be denied the benefits of, or be subjqg
discrimination in employment or under any program, activity, or services sponsored K
Board. The Board will comply with the Americans with Disabilities Act of 1990, as amend
the Americans with Disabilities Amendments Act of 2008 (hereafter referiesittee Act).

Notice of Board Policy 1530 Equal Educational Opportunities and Board Policy 57%&ual
Educational Opportunity will be included in the Board policy manual, posted througho
district, and referenced in any district statement reggrdhe availability of employmern
positions or educational services.

Employment

No employee or candidate for employment will be discriminated against in recruitment,
advancement, discharge, compensation, job training, transfer, or any othecdadiion, or
privilege of employment solely on the basis of a disability, provided the employee or car
can, with or without reasonable accommodation, perform the essential functions of the j
sought or held.
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No candidate for employment witle required to answer a question or submit to an examination

regarding a disability except as such disability relates directly to perforrel@ied functions
No candidate will be discriminated against on the basis of a disability that is not dietatiby rto
the essential function of the position for which he/she has applied.

Reasonable accommodations, not directly affecting the educational and/or instructional p
will be made to accommodate employment conditions to the needs of qualified uiads with

rogram,

disabilities, such accommodations may include, but are not limited to: making existing facilities

used by employees readily assessable to and usable by individuals with disabilitig
restructuring, partime modified work schedules, reapsment to a vacant position, acquisiti
or modification of equipment or devices, appropriate adjustment or maodification
examinations, training materials or policies, the provision of qualified readers or interprete
other similar accommodatiomsr individuals with disabilities.

The district will furnish appropriate auxiliary aids and services where necessary to
individuals with disabilities an equal opportunity to participate in and enjoy the benefitg
service, program, or activitgonducted by the district.
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Facilities Maintenance and Accessibility

No qualified individual with a disability w
inaccessible or ursable by disabled persons, be denied the benefits of, be excluded from
participation in or otherwise be subjected to discrimination under any program or activity offered
by the Board. No new facilities will be constructed that do not fully comply withAitte
Alterations to existing facilities or part thereof, will be altered in such a manner to the maximum
extent feasible, that the facilities are readily accessible and usable by individuals with disabilities
who have a need to access Board facilities.

The district will maintain facilities and equipment required by the Act to be readily accessible to
and usable by persons with disabilities.

Service, Program, and Activity Access

The district will make reasonable accommodations so that services, prograiractivities are
readily accessible and usable by qualified individuals with disabilities. The district is not required
to provide personal devices or services of a personal nature to qualified individuals with
disabilities.

Evaluation and Compliaec

The Superintendent or designee will evaluate district programs and practices on
nondiscrimination, in accordance with law, and will report to the Board accordingly. Assurances
of compliance will be submitted as required by law.

The district, with theassistance of interested persons, who may include individuals with
disabilities or members of organizations representing individuals with disabilities, or other
interested community members and staff, will evaluate its current services, policies, praciice

the effects thereof with regard to the requirements of the Act and make necessary modifications to
meet the Act requirements. If such modifications would result in a fundamental alteration of the
nature of the affected program or activity, or unfinancial or administration burden, the district

will provide access through means which would not result in a fundamental alteration or undue
financial or administrative burden. 28 CFR §35.150(a)

For a period of at least three years following comptetd the seHevaluation, the district will
maintain on file, available for public inspection, a list of those interested persons consulted, a
description of the areas examined and problems identified, and modifications made.

Enforcement

The Board willdesignate the Vic®rincipal (Grades-B) and VicePrincipal (Grades 1Q2) at

the high school and a designated elementary guidance counselor for the elementary schools are
designated as district coordinators for matters dealing with ADA compliaibe. district
coordinators can be contacted at the following addresses or telephone numbers:
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High School: Vice-Principal (Grades-B) & Vice-Principal (Grades 1Q22)
Address: 301 Second Avenue

Haddon Heights, ND8035
Telephone Number:  856-:547-1920

Elementary Schools:  Guidance Counselor
Address: 1700 Sycamore Street

Haddon Heights, NJ08035
Telephone Number:  856-547-7647

The DistrictADA Officer is the Director of Special Educatio@ontact information is as follows:

Address: 316B Seventh Avenue
Haddon Heights, ND8035
Telephone Number:  856-547-1322

Grievance procedures are outlined in Regulation 1510.
Guarantee of Rights

The Board will not interfere, directly or indirectly, with any person's exercise or enjoyment of the
rights protected by the Act.

The Board will not discriminate against any person for that person’'s opposition to any act or
practice made unlawful by law or this Policy or for that person's participation in any manner in an
investigation or proceeding arising under the Act.

The districts not required to permit an individual
services, programs, or activities when that individual poses a direct threat to the health or safety
of others.

Notice

Policy and Regulation 1510 will be availableacny me mber of the public
and Regulation Manual.

42 U.S.C. 12101 (Americans with Disabilities Act of 1990, as amended)
N.J.S.A. 10:51 et seq.

N.J.S.A. 18A:18A17

N.J.A.C. 6A:141 et seq.

34 CFR Part 104

Adopted: 10 Novemler 2009
Revised: 10 August 2010
Revised: 10 July 2012
Revised: 14 March 2017
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1511 BOARD OF EDUCATION WEBSITE ACCESSIBILITY

Itisthegoalot he Board of Education that the informatio
individuals with disabilities in compliance with the requirements of Section 504 of the Rehabilitation Act of
1973 and that statute's implementing regulatior®laf.F.R. Part 104, and Title Il of the Americans with
Disabilities Act of 1990 and that statute's implementing regulations at 28 C.F.R. Part 35.

For the purposes of this Policy, fAschool md stri ci
page, all subordinate pages, school or school district department pages, intranet pages and sites, and include
online content and functionality, developed by, maintained by, or offered through-pahiydsendor or by

using open sources.

The accesbility of online content and functionality will be measured according to the World Wide Web
Consortiumbébs (W3C) Web Content Accessibility Gui
Accessibility Initiative Accessible Rich Internet Application Suite (\WARIA) 1.0 for web content

(benchmarks for measuring accessibility).

By conforming to the benchmarks for measuring accessibility set forth above the Board of Education will
ensure that people with disabilities have an opportunity equal to that of theisaioledi peers to access the

i nformation on the districtbs website, except whi
fundamental alteration of the districtds website.
apply, the district wllmake reasonable modifications/accommodations for individuals with disabilities in

order to provide equally effective alternate access. In providing such access, the district will ensure that to th
maximum extent possible individuals with disabilitieseive the same benefits or services as their

nondisabled peers. To provide equally effective alternate access, alternates are not required to produce the
identical result or level of achievement for persons with and without disabilities, but mustpeffeotis with
disabilities equal opportunity to obtain the same result, to gain the same benefit, or to reach the same level of
achievement.

To ensure that the districtébés website conforms wi
whered oi ng so would i mpose an undue burden or <creat
Superintendent of Schools will designate a school staff member to act as the Website Accessibility
Coordinator. The Coordinator will:

1. Ensure thain-house staff and contractors responsible for webpages and webpage content
devel opment are properly trained on the Bo:
procedures;

=]
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Ensure that all new, newly added, and modified online content and functionality is accessible
to people with disabilities as measured by conformance to the above benchmarks by, among
other things:

a. Checking the hypertext markup language (HTME all new webpages on the website
to make sure that accessible elements are used, including "alt" tags, long descriptions,
and captions, as needed;

b. Ensuring that webpages are designed in a manner that allows them to be displayed
using a visitor's ow settings for color and fonts, and can be navigated with a keyboard;

C. If images are used, including photos, graphics, scanned images, or image maps, making
sure to include text equivalents for them, using "alt" tags and/or long descriptions for
each ad ensuring the text equivalents convey the meaningful information presented
visually by the image;

d. If online forms and tables are used, making those elements accessible;

e. Ensuring that videos appearing on the website include appropriately synekroniz
audio description and captions;

f. Ensuring when posting new documents on the website, the documents shall be
provided in HTML or another texttased format (even if they are provided in another
format, such as portable document format (PDF)). If decusiare provided in both
formats, provide both formats at the same time so people with disabilities have the
same degree of access as others;

g. Periodically enlisting people with a variety of disabilities to test the Board of
Educati onds cessillipyam ease of usea andause this information to
i ncrease the Boardo6s website accessibil]

h. Periodically coordinating the audit of existing content and functionality of the website
to identify online content or functionality that is inaccesstiol persons with
disabilities; and

I Developing and carrying out a corrective action plan, when necessary, for making the
di strictbs existing web content accessil
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3. Ensure that alternative means are available for people with disabilities to access information,
programs, and services that are normally provi
This Policy establishes minimum standards for the accessibility obhaséd informon and services

considered necessary to meet the districtds goal

Section 504 of the Rehabilitation Act of 1973
Title 1l of the Americans with Disabilities Act of 1990
34 C.F.R. Part 104; 28 C.F.R. Part 35

Adopted: 8 August 2017
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1522 SCHOOL-LEVEL PLANNING

The Board of Education recognizes the schod-level planningprocessinvolves parent(s) orlega
guardian(s) and staff membaes in identifying school needs, establishng performance objedives,
and montoring progresstoward thoseobjectives.

School Report Cad

The school district shall annuelly disseminate a report card for each school in the district which
shall containstatiticd informationspecified by the New Jersey Department of Education to all
stdf and parents. The <hool district shallaso make thereport cad available to themedea. The
procedure the district will follow to disseminate thereport card shall be in acaordance with the
requirements of he New Jersey Department of Educaion.

Schod-Level Plan

By September 30, each school in the district shall develop and implement a two-yea plan based
on school report card data. This plan $al include studentperformance djedives, a review of
progresshby teaching and administrative stdf, and theinvolvement ofparents.

At least once per semesta, each school shall conduct meetings by grade level, department, team,
or similarly appropriate group to review the school-level plan. The review shallinclude: school
report card data; progress toward achieving studentperformance obijectives; and progresstoward
achieving Cae Curriculum Content Standards. The results of each such meeting dhal be
consicered by the school danning eam in the avelopment of the suceeading school-level plan.

Student Performarce
Objedives

Each school in the district shall develop two or moreobjectives based on studentperformarce or
behavior standrds as defined in N.J.A.C. 6A:8-4.4@), 6A:32-13.1 and 13.2. The objectives
shallcover aperiod of not more than twoyeas.

If student performance is below minimum State standards, the objectives to meet those
standrds shall besstablished. Bnchmaks (inteim performarce levels) shall be setforth to
measurethe <hool's progresstoward the achievement ofminimum Statestandrds.

If studentperformance is a or above mnimum State stanerds, challenge ohedives shall be
established.
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The Superintendent shall, no later than Awgust1 of ead year, submiteach schools objectives to
the Exeautive Courty Superintendent for review and approval.

Eadch school shall achieve its student performarce objectives by meding established
benchmaks for minimum State stangrds and/or achieving challengeobjectives or demonsteting
progress tovard meding suchobjedives.

Eadh school that does not meet establishedbenchmaks for studentperformarce objectives or
demonstete progresstoward meeting challenge objectives for two or moresuaessve years shall

be assgned a technical asdstarce team by the Exeautive Courty Superintendent to facilitate
acompishment of theseobjectives.

N.JA.C. 6A:3212.2

Adopted: 10 Noember2009
Revised: 12July 2011
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1523 COMPREHENSIVE EQUITY PLAN

The Board of Education shall submit ar@prehensive Equity Plan based on an assessment o
district's needs for achieving equity in educational programs that includes a cohesive set of p
programs, and practices that ensure high expectations and positive achievement patterns acckss
to education opportunity for all learners, including students and teachers.

The Boardébés obligation to be accountabl e f (
alleviated by any rule or regulation of any organization, club, athéetsociation, or other league g@

group.
The Comprehensive Equity Plan shall include the following:

1. An assessment of the school di strictds n
assessment shall include staffing practices, quafi4yrogram data, stakeholdsatisfaction data,
and student assessment and behavioral data disaggregated by gender, race, ethnicity
English proficiency, special education, migrant, date of enrollment, student suspe
expulsion, Child Study Teaneferrals, preschool through grade twelve promotion/retention d
preschool through grade twelve completion rates, aneéxaemination and revaluation of
classification and placement of students in special education programs if the
overrepresentatiowithin a certain group;

2. A description of how other Federal, State, and district policies, programs, and practice
aligned to the Comprehensive Equity Plan;

3. Progress targets for closing the achievement gap;

4, Professional development targatsgarding the knowledge and skills needed to providg
thorough and efficient education as defined by the Core Curriculum Content Stan
differentiated instruction and formative assessments aligned to Core Curriculum Cq
Standards; and high expatibns for teaching and learning; and

5. Annual targets addressing district needs in equity in school and classroom practices t
aligned to professional development targets.
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A Comprehensive Equity Plan shall be written every three years and the Board of Education shall
the Comprehensive Equity Plan within sixty days of its approval and shall implement the pl
accordance with the timeline@approved by the New Jersey Department of Education.

In the event the Board of Education does not implement the Comprehensive Equity Plan with
hundred eighty days of its approval date, or fails to report its progress annually, sanctions deamd
appropriate by the Commissioner of Education or his/her designee shall be imposed, and may
action to suspend, terminate, or refuse to award continued Federal or State financial assistance,
toN.J.S.A. 18A:5%2.

N.J.A.C. 6AIF1.9

Adopted: 10 November 2009
Revised: 8 February 2011
Revised: 3 August 2016
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1530 EQUAL EMPLOYMENT OPPORTUNITIES

The Board ofEducation shall, in accordance with law, guarantee equal employment oppor
throughout the district.

The Board shall ensure all persons shall have equal and bias free access to all categories of em
and equal pay for equal work in this distrgthout regard to the candidate's race, color, creed, relig
national origin, ancestry, age, marital status, affectional or sexual orientation, gender, gender ide
expression, socioeconomic status, or disability, pursuant to N.JA.C:16A:7The school
employment applications and peenployment inquiries conform to the guidelines of the New Jer,
Division of Civil Rights.

The Board will use equitable practices that prevent imbalance and isolation based on race, colol
religion, national origin, ancestry, age, marital status, affectional or sexual orientation, gender,
identity or expression, socioeconomic statu
certificated staff and within every category of dayment, including administration. Promotions ar
transfers will be monitored to ensure Adiscrimination.

The Board shall not assign, transfer, promote or retain staff, or fail to assign, transfer, promote o
staff, on the sole basis of raceeed, color, national origin, ancestry, age, marital status, affectiona
sexual orientation, gender, gender identity or expression, religion, disability or socioeconomic
pursuant to N.J.A.C. 6A:T1.1.

The Board will target underutilized groups every category of employment. The Board will provi
among the faculty of each school role models of diverse racial and cultural backgrounds.

The Board shall not enter into a contract with a person, agency, or organization that discrimin
employment practices or in the provision of benefits or services, on the basis of race, color,
religion, national origin, ancestry, age, marital status, affectional or sexual orientation, gender,
identity or expression, socioeconomic status, @alility, either in employment practices or in th
provision of benefits or services to students or employees, pursuant to N.J.A.Q.BA:7

The Superintendent shall promulgate a complaint procedure for the adjudication of disputes 4
violation ofthe law prohibiting discrimination in employment or this policy.

The Board shall not discriminate against any person for that person's exercise of rights under t
prohibiting discrimination in employment or this policy.

N.J.S.A. 18A:65; 18A:6-6; 18A:28-10; 18A:292

N.J.A.C. 6A:71.1 et seq.; 6A-1.8

Adopted: 10 November 2009

Revised: 8 February 2011
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1540 ADMINISTRATOR 6 GODE OFETHICS

Definitions
"Administrator" means any employee of this £hool district whoholds aposiion that:

1. Requires certifi cation with the endorementof school administrator, Principal, or
School Business Admirstrator;

2. Does not require certificaion but is responsble for making recommendations
regarding hiring or the purchase or aaquidtion of any property or services by the
local school district; or

3. Requires certifi cation with the endorsement of supevisor and is resporsible for
making recommendations regarding hiring orthe purchase or acquidtion of any
property or srvices by the local school district.

"Business'means any corporation, partnership, firm, enterprise, franchise,assocétion, trust, sole
proprietorship, union, political organization, or otherlega entity but does not include a school
district or otherpublic entity.

"Interest” means the ownership of or control of more thanten percent of the profits, assets, or
stock ofabusiress butdoes not includehe control of assets in daborunion.

"Immediate family" means the person to whom the administrator is legaly married and any
dependent child of theadministrator residing in the samehoushold.

Codeof Ethics

No administrator or memler of hisher immedate family shall have an interest in a business
organization or engage in any busiress,transaction, or professonal activity thatis in subgantial
conflict with the poper discharge of his/her dutiesin the public interest.

No administrator shall use orattempt to use his/her official posiion to seaure unwarranted
privileges, advantages, or employmentfor him/herself, a meniber of higher immedete family, or
any other person.
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No administrator shall act in hig’her official capadty in any matter where he/she,a menber of
his’her immedate family, or a busiessorganization in which he/shehas an interest, has a direct
or indirect financial or persordl involvementtha might reasonably be expededto impair his/her
independence of judgment in the exercise of official duties. No administrator shallad in his/her
official cgpadty in any matterwhere he/she or a memter of his’lher immedete family has a
persordl involvementthat is or creates somebenefit to the administrator or a memilr of higher
immedete family.

No administrator stell undertake any employmentor savice, whether compensaed or not, which
might reasanably be expeded to prgjudice hisher independence of judgmentin the exercise of
official dutes.

No administrator or member of hisher immedate family or busiress organization in which
he/shehas an interest shall solicit or accet any gift, favor, loan, politicd contribution, service
promiseof future employment, or other thing of value based uponan understanding thatthe gift,
favor, loan, contribution, service, promise, or other thing of value was given or offered for the
purposeof influencing him/her, diredly or indiredly, in thedischarge of his/herofficial duties.

No administrator shall accept offers of meals, entertainment,or hospitalty which are limited to
the clientdcustamers of the individual providing such hospitalty. Administrators may attend
hospitalty suites or receptions at conferences only when they are open to al attending the
conference.

No administrator shall use,or alow to be used, his/her public office or any information not
generally available to the memlers of the public which he/shereceves or acqquires in the course
of and by reasonof his/her office, for the purpose of seauring financial gain for him/herself, any
memter of hig’her immedite family, or any busiress organization with which he/she is
assocéted.

No administrator or busiress organization in which he/she has an interest shall represent any
personor party other than the Board of Educaion or this school district in connedion with any
cause, procedling, applicaion or other mater pending before ths school district or in any
proceealing involving this school district, except that this provision shal not be deemed to
prohibit representation within the context of official labor unionor similar representational
responsbilities.

Nothing shall prohibit an administrator or members of higher immedete family from
representing him/herself or themslvesin negotiationsor proceealings concerning higher or their
own intgests.
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Eadch administrator shall annwally, in accordance with N.J.S.A. 18A:12-25 and 18A:12-26, law,
file with the Commisgoner a disclosurestaementreport regarding potentialconflicts of interest.
and withthe School Ethics Caonmisgon afinarcial disclosurestaement.

N.J.S.A. 18A:12-21 thiough 18A:12-34; 18A:1222;
18A:12-23; 18A:12-24; 18A:1225; 18A:12-26;
18A:12-27; 18A:12-28; 18A:1229;
18A:12-30; 18A:12-31; 18A:1232; 18A:12-33; 18A:1234
School Ethics Paty Guiddinel

Adopted: 10 November2009
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1550 AFFIRMATIVE ACTION PROGRAM FOR EMPLOYMENT
AND CONTRACT PRACTICES

The Board of Education shailhy accordance with State statutes and administrative code and
Federal law and regulations, strive to overcome the effects of any previous patterns of
discrimination in district employment practices and shall systematically monitor district
procedures to euire continuing compliance with adaliscrimination laws and regulations.

The Board will ensure all persons regardless of race, creed, color, national origin, ancestry, ag
status, affectional or sexual orientation, gender, gender identity eessign, religion, disability, (
socioeconomic status shall have equal and-finésss access to all categories of employment in the p
educational system of New Jersey, pursuant to N.J.A.C-BA.7

The Board will not enter into any contract with ergon, agency, or organization that discriminates o
basis of race, creed, color, national origin, ancestry, age, marital status, affectional or sexual on
gender, gender identity or expression, religion, disability, or socioeconomic si#ies,ire employmen
practices or in the provision of benefits or services to students or employees.

The Board shall not assign, transfer, promote or retain staff, or fail to assign, transfer, promote
staff, on the sole basis of race, creed, cat@tional origin, ancestry, age, marital status, affection
sexual orientation, gender, gender identity or expression, religion, disability, or socioeconomic statl

The Board shall ensure equal pay for equal work among members of the distffctregaadless of rac
creed, color, national origin, ancestry, age, marital status, affectional or sexual orientation, gende
identity or expression, religion, disability, or socioeconomic status, pursuant to N.J.A.€L.6A:7

N.J.A.C. 6A:71.1 et seq.; 6A:71.8

Adopted: 10 November 2009

Revised: 8 February 2011
Revised: 3 August 2016

=

b, marital
r
ublic

n the
entation,
t

or retain
al or
Is.

)

)

r, gender




POLICY PUBLIC SCHOOLS

ADMINISTRATION
1570/pagd. of 2
Interna Controls

M

1570 INTERNAL CONTROLS

As a condition of recaving State aid, the school district shall establsh specific policies and
procedures on interna controls designed to provide maregement with reasondle assuance that
the district Ogeals and objectives will be met and that met the requirements ofN.J.A.C.
6A:23A-6.5 through N.JA.C. 6A:23A-6.13. Internal controls shall promate operational
efficiency and effediveness, provide reliable financial information,safeguard assetsand records,
encourageadherenceto prescribed policies,andcomply with law and regulation.

The speific internal controls contaired in N.J.A.C. 6A:23A-6 shall be establishedtogetter with
other internal controls contaired in N.J.A.C. 6A and other law and regulatiors, required by
professond stardards and as deamed necessay and apprapriate by district maragement. The
district may submit a written request to the Commissioner to approve an alternative system,
approad, or processfor implementing the internal controlsrequired in N.J.A.C. 6A:23A-6. The
applicaion must include documened evidence that includes, but is not limited to, an
independent, third-party written assessmenthat the alternative system,approac or process will

achieve he same safeguards, efficiency, and other purposes as the specified interna control
requirement(s).

The school district shall evaluate busiress processesannually and allocate available resources
apprapriately in an effort to establsh a strang control environment pursuant to the requirements
of N.JA.C. 6A:23A-6.5. In accordance with the provisions of N.J.A.C. 6A:23A-6.50), the
School BusinessAdministrator/Board Secretary shall identify processesthat, when performedby
the same individuals,are a violation of soundsegregation of duties and shall segregate the duties
of al sud processesamong Businesoffice stdf based on available digrict resouces, assessed
vulnerability, and assaiated cod-benefit. The district shall include in the Compehensive
Annual Financial Report (CAFR) a detailed organizationa chart for the Central office thattie to
the district @pssiion control logs, including but not limited to, the busness, humanresoures,
and informationmanagementfunctions.

The school district shall establsh Standard Operating Procedures (SOPs) for each task or
function of the busiressoperationsof the district by December 31, 2009. The SOP Manud shall
include sedions on each routine task or function as outlined in N.J.A.C. 6A:23A-6.6(b) and
6A:23A-6.6(C). A standrd operating procedure shall be establshedthat ensuies office supplies
are ordered in appragoriate quantities, maintaied in appragoriate starage faalities, and monitored
to keep tradk of inventory.
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School districts with budgets in excess of $25,000,0000r with more than three hunded
employees shall maintain an Enterprise Resource Planning (ERP) System which integrates all
data and processesof the school district into a unified system. The ERP system shal use
multiple componentof compuer software and hardware and a unified database tostoredata for
the various systemmodues to achieve the integration. Districts required to maintainan ERP
Systemthat do not have an ERP Systemin place on July 1, 2008 shall fully implement an ERP
Systemby the 2010-2011 school yea and mairtain both the existing system(s)and run a beta
testERP Systemduring the 2009-2010school yea. Whenever consicering financial systems or
the automation of otherservices or functions,the Superintendent of Schools or School Business
Administrator/Board Secretary shall notify the Exeautive Courty Superintendent in writing to
see if oppatunities for a shaed service system exist. Access controls shall be establshedfor
key elementsof financial systemsto ensure that single person aes not have the ability to make
systemedits thatwould viol ate segregation of duties controls.

The school district shdl maintain an accurate, compete, and up-to-date automated positon
control roser to track the adual numberand category of employees and the detailed information
for each. Districts are required to maintaina posiion control roster by December31, 2009. The
postion control roser shal shae a common databaseand be integrated with the district's payroll
system, agree to the account codes in the budget software, and ensurethat the data within the
posiion control roser system includes, at a minimum, the required information as required in
N.J.A.C. 6A:23A6.8@)3.

N.J.A.C. 6A:23A6.4;6A:23A-6.5;6A:23A-6.6;6A:23A-6.7;
6A:23A-6.8

Adopted: 10 Noember2009
Revised: 10 Agust 2A.0
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1581VICTIM OF DOMESTIC OR SEXUAL VIOLENCE LEAVE

M

In accordance with the provisionsof N.J.S.A. 34:11C-1 et seq.,an employee who was a victim of
an incident of domesitc violence as defined in Sedion 3 of P.L.1991,c¢.261 (C.2C:5-19) ora
sexualy violent offenseas defined in Section 3 of P.L.1998,¢.71 (C.304-27.26, or whosechild,
parent, spousedomesitc partner, or civil union partner was a victim shall be entitled to unpaid
leave of no morethantwenty days in one twelve-month period, to be used in the twelve-month
period following any incident of domestic violence or any sexually violent offenseas providedin
N.J.S.A. 34:11C-1 et seq.

For the purposes of N.J.S.A. 34:11C-1 et seq. and this Policy, an fiemployeed means a person
who is employed for at least twelve morths by the Board of Education, with respect to whom
benefits are saught under N.J.S.A. 34:11C-1 et seq. I AiNJ SAFE Act dor not lessthan 1,000
hours duing theimmeditely preceding twelve-morth period.

For the purposes of N.J.S.A. 34:11C-3 and this Palicy, each incident of domesic violence or any
sexualy violent offense shall consttute a separate offense for which an employee is entitled to
unpaid leave, provided the employee has not exhausted theallotted twenty days for the twelve-
morth period. The unpaid leave may be taken intermittently in intervals of no lessthanoneday,
as nedaled for the purpose of engaging in any of the following adivities as they relate to the
incident of donmestic violenceor a sexually violent offense:

1. Seeking medcd attention for, or recvering from, physica or psychological
injuries causedby domestic or sexual violence tothe employee or the employeés
child, parent, spousedomestc partner, or civil union patner;

2. Obtaining services from a victim services organization for the employee or the
employeés child, parent, spouse, doestic partner, or civil union partner;

3. Obtaining psychological or other courseling for the employee or the employeés
child, parent, spousedomestc partner, or civil union partner;

4, Participating in safety planning, temporarily or permanently relocating, or taking
other adions to increase the safety of the employee or the employeés child,
parent, spouse,domesitc partner, or civil union partner from future domestic or
sexua violence or toensure econonic seaurity;

5. Seeking legal asdstarce or remedies to ensue the hedth and safety of the
employee or theemployee's child, parent, spousegdomesic partner, or civil union
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partner, including preparing for, or participating in, any civil or crimina lega
proceeling related to or derived from domestic or sexual violernce or

6. Attending, participating in, or preparing for a criminal or civil court proceeding
relating to an incident of domesitc or sexua violence of which the employee or
the employee's child, parent, spousedomestic partner, or civil union partner, was
avictim.

An €eligible employee may eled, or the Board of Educaion may require the employee, to useany
of the accrued paid vacdion leave, persorel leave, or medcd or sick leave (in accordance with
the provisionsof N.J.S.A. 18A:30-1) during any part of the twenty-day period of unpeid leave
providedunder N.J.S.A. 34:11C-1 et seq. In swch case, any paid leave provided by the Board,
and accrued pursuant to establshed pdkies ofthe Board, shall run concurrently with the unpaid
leave provided unar N.J.S.A. 34:11C-1 et seg. and, acordingly, the employee shall receive pay
purswant to the Board's applicable paid leave policy during the period of otherwise unpaid leave.
If an employee requests leave for a reason covered by both N.J.S.A. 34:11C-1 et seg. and the
"Family Leave Act,” P.L.1989,c.261 (C.34:1B-1 et seq.) or the Federal "Family and Medical
Leave Act of 1993," Pub.L.103-3 (29 U.SC. 8§ 2601 et seq.), the leave shall count
simultaneoudy against the employeés entitlement under each respective law.

Leave grantedunder N.J.S.A. 34:11C-1 et seq. and this Policy shallnot conflict with any rights
purswant to the "Family Leave Act,” P.L.1989,c.261 (C.34:1B-1 et seq.), the "Temporary
Disability Benefits Law," P.L.1948, c.110 (C.43:2-25 et seq.), or the Federa "Family and
Medicd Leave Act of 1993," Pub.L.103-3 (29 U.S.C. § 2601et seq).

Prior to takingthis leave an employee shall,if the necessty for the leave is foreseeable, provide
the Superintendent of Schoolswith written notice of the need for the leave. The notice shall be
providedas far in advance as is ressaable and practicd underthe circumdances.

Nothingcontaired in N.J.S.A. 34:11C-1 et seg. and this Policy shall be construed to prohibit the
Superintendent from requiring that a period of this leave be suppored by the employee with
documenttion of the domestc violence or a sexually violent offensewhich is the basis for the
leave. If documentation is required, the employee shall be regarded as having provided
sufficient docurrentationif theemployee provides oneor mae of thefollowing:

1. A domesic violence restraining order or other documenttion of equitable relief
issued by a courtof compeentjurisdiction;

2. A letter or other written documenétion from the courty or muricipal proseautor
documentingthe domestic violence or asexually violent offense;




POLICY BUBLIC SCHOOLS

ADMINISTRATION

1581/Page 3 of 892
VICTIM OF DOMESTIC OR SEXUAL VIOLENCE LEAVE
M
3. Documenttion of the conviction of a person for the domesic violence or a
sexudly violent offense;
4, Medicd docurrentationof the domesic violence or asexually violent offense;
5. Certifi caion from a certified Domestic Violence Speaalist or the diredor of a

designated domesic violence agency or Rape Crisis Center, stathg that the
employee or employee's child, parent, spouse,domesic pertner, or civil union
partner is avictim of domestc violence or asexually violent offense;or

6. Other documenttion or certification of the domesic violence or a sexually
violent offense preidedby a sodal worker, member of the clergy, shelter worker,
or otherprofessona who has assstedthe employee or employee's child, parent,
spouse,domesic partner, or civil union partner in deding with the domesic
violence or asexually violentoffenses.

For the purposes of N.J.S.A. 34:11C-1 et seq. and this Policy, "Certified Domestic Violence
Spedalist” means a person who has fulfilled the requiremerts of certificaion as a Domestic
Violence Spedalist establshed by the New Jersey Assaiation of Domestic Violence
Professonals; and "designated domesic violence agency” means a county-wide organization
with a primary purpose to provide services to victims of domesic violence, and which provides
services that conform to the core domesitc violence services profile as defined by the Division of
Child Protedion and Permanency in the Department of Children and Families and is under
contrad with thedivisionfor theexpresspurposeof providing the services.

For the purposes of N.J.S.A. 34:11C-1 et seq. and this Policy, "Rape Crisis Centa” means an
office, institution, or center offering asdgstarce to victims of sexua offensesthrough crisis
intervention,medicd andlegal information,andfollow-up counsling.

The Board shall disgay conspcuousnotice of its employees' rights and obligations pursuant to
the provisions of N.JSA. 34:11C-1 et seq., in such form and in such manrer as the
Commissioner of Labor and Workforce Developmentshall prescribe, and use other appraoriate
meansto keep its empbyees soinformed.

No provision of N.J.S.A. 34:11C-1 et seq. and this Policy shall be construed as requiring or
permitting the Board to reduce employment benefits provided by the Board or required by a
colledive hargaining agreanentwhich are in excess of thoserequired by N.J.S.A. 34:11C-1 et
seq. Nor shall any provison of N.JSA. 34:11C-1 et seq. be condrued to prohibit the
negotiation and provision through collective bargaining agreementsof |leave policies or benefit
programs which provide benefits in excess of thoserequired by N.J.S.A. 34:11C-1 et seq. This
provisionshall apply irrespective of thedate that a colledive bargaining agreementtakes effed.
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Nothing contaired in N.J.S.A. 34:11C-1 et seg. and this Policy shallbe constried as permitting
theBoard to:

1. Rescind or reduce any employment benefit accrued prior to the date on which the
leave taken pursuanto N.J.S.A. 34:11C-1 et seq.commenced; or

2. Rescind or reduce any employment benefit, unlessthe rescission or reduction of
the benefit is based on changes that would have occurred if an employee
continued to work withouttakingthe leave provided purswant to N.J.S.A. 34:11C-
1 et seq.

All information and/or documenttion provided to the Board or Superintendent of Schools
pursiant to N.J.S.A. 34:11C-1 et seg., any information regarding a leave taken pursiant to
N.J.S.A. 34:11C-1 et seg., and any failure of an employee toreturn to work, shall be retained in
the strictest confidentiality, unlessthe disclosue is voluntarily authorized in writing by the
employee or isrequired by aFederal or State law, rule, or regulation.

The Board of Educdion shall not disclerge, harass or othewise disaiminate or retaliate or
threaen to discharge, harass or othewise disaiminate or retaliate against an employee with
respect to the compersation, tems, conditions or privileges of employment on the basis thatthe
employee took or requested any leave to which the employee was entitled purswant to N.J.S.A.
34:11C-3 or on the basis that the employee refused to authorize the release of information
deanedconfidentia pursuantto N.J.S.A. 34:11C-3.f.

N.J.S.A. 34:11C-1 et seq.

Adopted: 8July 2014
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1620 ADMINISTRATIVE EMPLOYMENT CONTRACTS

The Exeautive Courty Superintendent shall review and approve for al Superintendents, Deputy
Superintendents, AssistantSuperintendents, and School Business Administrators in school
districts, courty vocational school districts, courty spedal services school districts and other
districts, except charters, within the Courty under the supevision of the Exeautive Courty
Superintendent:

1. New employmentcontracts, including contracts that replace expired contrads for
existing tenued and nan-tenued employees;

2. Renegotiations, extensbns, amendnents, or other aterations of the terms of
existing employment contrads that have been previoudy approved by the
Exeautive Courty Superintendent; and

3. Provisions for contrad extensionswhere such terms were not included in the
original employmentcontrad or are different from the povisionscontaired in the
original approved employment contad.

In counies where there is no Exeautive County Superintendent or Acting Exeautive Courty
Superintendent, the Asdstant Commissioner for Field Services shall review and approve all
abovecontrads.

The contract review and approval shalltakeplace prior to any required public notice and heaing
purstant to N.J.S.A. 18A:11-11 and prior to the Board approval and exeaution of thosecontracts
to ensurecompiance with all applicable laws, including but not limitedto N.J.S.A. 18A:30-3.5,
18A:309, 18A:1715.1and 18A:11-12.

The public notice and public heaing required pursuantto N.J.S.A. 18A:11-11 is applicable to a
Board that renegotiates, extends,amends,or otherwise alters the terms of an existing contrad
with the Superintendent of Schools, Deputy Superintendent, Assistant Superintendents, or
School Business Admirstrator.

Although the public notice and public heaing requirementsof N.J.S.A. 18A:11-11 do not apply
to new contrads and contrads that replace expired contrads for existing employees in one of
theseposiions,whether tenued or not tenued, the Board may issue a public notice and/or hold
a public heaing on new contrads, including new contracts that replace expired contrads for
existing tenued and nan-tenured employees.
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In conrection with the Exeautive Courty Superintenden t révgew of the contrad, the Board shall
provide theExeautive County Superintendent with a detailed setement setting forth thetotal cost
of the contract for each applicable year, including salary, longevty (if applicable), benefits and
al otheremaduments.

Thereview and approval shall be consistent with théollowing additional sendards:

1.

Contrads for each class of administrative posiion shall be compaable with the
salary, benefits and other emouments contained in the contrads of similarly
credentialed and experienced administrators in other school districts in the region
with similar enroliment, acalemic achievementlevels and challenges, and grade
span.

No contrad shall include provisions that are inconsigsent with the travel
requirementspurauant to N.J.S.A. 18A:11-12 and N.J.A.C. 6A:23A-7 including,
but not limited to, the provisions for mileage reemburement and reimbursement
for meads and lodging in New Jersey. Any contractual provision that is
inconsigent with lawis superseded by the law.

No contrad shall include provisions for the reimbursement or payment of
employee contributionsthatare either required by law or by a contract in effect in
thedistrict with otherteaching stdf members, such as paymentof the employeeb $
State or federal taxes, or of the employeed sontributionsto FICA, Medicare,
State pensions and annuities (TPAF), life insuance disability insurance (if
offered), and hedth benefit costs.

No contrad shall containa payment as a condition of separation from service that
is deaned by the Exeautive Courty Superintendent to be prohibited or excessve
in nature. The payment cannot exceeal the lesser of the cdculation of three
morths pay for every year remaining on the contrad with pro-ration for partial
yeas, not to exceal twelve months, or the remaining salary amountdueunder the
contrad.

No contrad shall include benefits that suppkement or duplicae benefits that are
othawise available to the employee by operation of law, an existing group plan,
or other means; e.g., an annuity or life insurance plan that suppkements or
duplicaes a plan dready madeavailable to the employee. Notwithstandingthe
provisionsof this sedion, a contract may containan annuity where thosebenefits
are drealy contaired in the existing contrad between the employee and the
district.
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Contradual provisions regarding acawmuation of sick leave and suppementl
compenstion for accumulated sick leave shall be consistentwith N.J.SA.
18A:30-3.5. Supplemnental paymentfor acaumuated sick leave shall be payable
only at the time of retirementand shall not be paid to the individuals estateor
beneficiaries in the event of theindividualés deah prior to retirement. Pursuant to
N.J.S.A. 18A:30-3.2, a new Board of Education contract may include credit of
unuged sick leave in acardance with the new Board of Educaio n padicy onsick
leave credit for all employees.

Contradual provisions regarding accumuation of unused vacation leave and
suppementl compenstion for accumuated unused vacation leave shall be
consistentwith N.J.SA. 18A:30-9. Contradual provisions for payments of
acamuated vacation leave prior to separation can be included but only for leave
acamuated prior to June 8,2007 and remainingunuged at the time of payment.
Supplenental payments for unugd vacation leave accrued consistentwith the
provisions of N.J.S.A. 18A:30-9 after June 8,2007 as well as unused vacdion
leave accumuated prior to June 8,2007 thathas not been paid, shallbe payable at
the time of separation and may be paid to the individual Gestateor beneficiaries
in theevent of the individal 6 esth mior to gparation.

Contradual provisions that include a calculation of per diem for twelve morth
employees shall be bBsed on atwo hunded sixty day work year.

No provision for a bonusshall be madeexcept where paymentis contingent upon
achievement of measurable speific performance objectives expresdy contained
in a contrad approved pursuantto N.J.A.C. 6A:23A-3.1, where compersation is
deaned reasmable relative to the established performance objectives, and
achievement of the performance objedives hes been daumened to the
satisfadion ofthe Board of Educaion.

No provigon for payment at the time of separation or retirementshall be madefor
work not peformed except as othewise authorized above.

No contrad shall include a provision for a monthly allowance except for a
reasondle car allowance. A reasondle car allowance cannotexceeal the morthly
costof the average morthly milestraveled for busiresspurposes multiplied by the
allowable mileage reembursement pursiant to applicable law and regulation and
NJOMB circulars.  If such allowance is included, the employee cannot be
reembursed for busiresstravel mileage nor assgned permanently a car for official
district busiress. Any provison of a ca for official district busiress must
conform with N.J.A.C. 6A:23A-6.12 and be supporied by detailed justification.
No contrad can includea provision ofadedicated driver or chauffer.
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12.  All Superintendent contrads shall include the required provision pursuant to
N.JS.A. 18A:17-15.1 which states that in the event the Superintenden t
certifi cate is evoked, the contrad is null and void.

13. No contrad shall include a provision for additional compenstion upon the
aqquigtion of a graduate degree unlessthe graduate degree is conferred by a duly
acaedited institution of higher education as defined in N.JA.C. 6A:9-21. No
contrad shall include a provision for assstarce or tuition reimbursemernt, or for
additional compenstion for graduate school coursework, unlesssud coursework

culminates in the aqquistion of a graduate degree conferred by a duly accredited
institution of higher education as definedin N.J.A.C. 6A9-2.1.

Any adionshby the Executive Courty Superintendent undertaken purstant to N.J.A.C. 6A:23-3.1

and this Policy may be appeded to the Conmissioner of Educaion pursuant to the procedures
set forth at NJ.A.C. 6A:3.

N.J.A.C. 6A:23A-3.1;6A:23A-7 et seq.

Adopted: 10 Noember2009
Revised: 10 Agust 2A.0
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1631RESIDENCY REQUIREMENT FOR PERSON HOLDING SCHOOL DISTRICT
OFFICE, EMPLOYMENT, OR POSITION

Every personholding an office, employment, or position in a school district shall kave his or her
principal residencein New Jersey in accordance with theprovisionsof N.J.S.A. 52:14-7.

For the purpose of this Policy, fischool districtd means any local or regional school district
establshed pursant to Chapter8 or Chapter 13 of Title 18A of the New Jersey Statutesand any
jointure commission, courty vocational school, courty specia services district, educational
services commission, educdiona research and demonstetion center, environmental education
center, and educational information and resaurce center.

For the purpose of this Policy, a personmay have at mostone principal residerce and the State
of a personis principal residerce means the State where the personspents the majarity of his or
her nonwaking time, which is most clearly the center of his or her domestic life, and which is
designated as his or her legal address and legal residerce for voting. Having a homein New
Jersey is not significant enowgh by itself to meet the principal residerce requirementof the law.
The fad that a personis domiciled in New Jersey shall not by itself satisfy the requirement of
principal residency.

A person, egardlessof the office, employment,or posiion, who holdsan office, enployment,or
posiion in the school district on September 1, 2011, but does not have his or her principal
residercein New Jersey on September 1, 2011,shall not besubgct to this residercy requirement
of N.J.S.A. 52:14-7 while the personcontinues to hold office employmert, or posiion withouta
brea in public sevice of greder than seven days.

A person may request an exemption from the provisions of N.J.S.A. 52:14-7 on the basis of
critical need or hardship. The request shall be madeto a five-memiber committee establshedin
acordance with the provisions of N.J.SA. 52:14-7 to consicer applicaions for such
exemptions. The dedsion on whetherto approve an application from any personshall be made
by a majarity vote of the memlers of the committeg and thosevoting in the affirmative shallso
sign the approved application. If the committee &ils to ad on an applicaion within thirty days
after the recapt thereof, no exemption shell be grantedand theresidercy requirementof N.J.S.A.
52:147 shall be operative.

Any person holding or attempting to hold an office, employment, or position in violation of
N.J.S.A. 52:14-7 shall be consicered as illegally holdng or attempting to hold the office,
employment, orposiion; however, the person shal have one year from the time of taking the
office, employment,or position to satisfy the requirementof principal residercy. If such person
fails to satisfy the requirementof principal residency as defined in N.J.S.A. 52:14-7 after the

365-day period, thatperson shall be deemedunqaualified for holding the office, employment, or
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posiion. The Superior Courtshall,in acivil adionin lieu of prerogative writ, give judgment of
ousteragainst such person, upon the compaint of any officer or citizen of the State, provided
thatany suchcompgaint shall bebrought within one year of the alleged 365-day period of failure
to havehis or her principa residercein this State.

Notice of the residency requirementsas outiinedin N.J.S.A. 52:14-7 and this Policy shouldbe
providedto al existing personsholding office employment, or a posiion in the school district
and to candidaes seeking to hald office, employment,or aposiionin thesctool district.

N.J.S.A. 52:147

Adopted: 10July 2012
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2110 PHILOSCPHY OF EDUCATION/DISTRICT MISSION STATEMENT

The HaddonHeights Public Schools,in partnership with our students, dmilies, and community,
will provide diverse, challenging, and enriching learning experiences with the goal of developing
excdlent scholas, credive, suaessful individuals, and ethicd, resporsible citizens who will
meet or exceal the NJ Core Curriculum ContentStandardsat all grade levels.

Adopted: 10 Noember2009
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2200 CURRICULUM CONTENT

The Board of Edcation will provide the instruction and services mandated by law and rules as nec
for the implementation of a thorough and efficient system of free public education and such

instruction and services as the Board deems appropriate for theghaaad efficient education of the

students of this district. The Board shall annually approve a list of all programs and courses that ¢
the district's curriculum and shall approve any subsequent changes in the curriculum in accordar
Policy 2220.

For purposes of this policy fAcurricul umo mea
toward the achievement of the intended outcomes of instruction.

The curriculum will be reviewed by the Superintendent and approved annyallgebBoard. In
accordance with law, the curriculum shall, as a minimum, include the curricular mandates of N

bssary
other

D

bmprise
ce with

L1 NS

J.S.A.

18A - Education and N.J.A.C. 6 and 6Aducation and all of the New Jersey Core Curriculum Content

Standards an€Cumulative Progress Inchtorsand the courses required by Policy 5460 and N.J.A.

6A:8-5 for high school graduation.
The Superintendent is responsible for implementing the curriculum approved by the Board.

The Board directs the curriculum be consistent with the educatioakd god objectives of this district
the New Jersey Core Curriculum Content Standards and responsive to identified student need

C.

s. The

Superintendent shall, in consultation with teaching staff members, assure the effective articulation of

curriculum acrosall grace levelsand among the schools of this district.

The curriculum shall provide programs in accordance with Board policies and the New Jerse)
Curriculum Content Standards, including but not limited to:

1. Preparation of all students for emphoent or post secondary study upon graduation from h
school;
2. Instruction in workplace readiness skills, visual and performing arts, comprehensive heal

physical education, language arts literacy, mathematics, science, social studies (ing
instruction on the Constitution of the United States, United States history, Community G
and the geography, history and civics of New Jersey), and World Languages;

3. Continuous access to sufficient programs and services of a library/media fatdggroom
collection, or both, to support the educational program of all students in accordance with
2530;

Core

igh

h and
luding
ivics,

Policy
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Guidance and counseling to assist in career and academic planning for all studectsdiainae
with Policy 2411,

A continuum of educational programs and services for all children with disabilities, in accordance
with Policy and Regulation 2460;

Bilingual education, English as a Second Language, and English language servitekefis ©f
limited English language proficiency, when the number of such students so necessitates, in

accordance with Policy 2423;

Programs and services for students at risk who require remedial assistance in accordance with
Policies 2414, 2415, and!l60;

Equal educational opportunity for all students in accordance with Policies 2260, 5750, and 5755;
Career awareness and exploration as required, and vocational education as appropriate;
Educational opportunities for students with excamlabilities, in accordance with Policy 2464;
Instruction in accident and fire prevention;

A substance abuse prevention program;

A program for family life education; and

Programs that encourage the active involvement of represenfatinethe community, business,

industry, labor and higher education in the development of educational programs aligned with the
standards.

N.J.S.A. 18A:62; 18A.63; 18A:351 et seq.
N.J.A.C. 6A:81.1 et seq.; 6A:14 et seq.
New Jersey Core Curriculum Cemt Standards

Adopted: 10 November 2009
Revised: 3 August 2016
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2210 CURRICULUM DEVELOPMENT

The Board of Educdion is committed to the continuing mprovementof the educational program

of thedistrict. To this end, the curriculum shall beevauated and modfied in acmrdance with a
planfor curriculum dewelopment.

As educational leader of the didrict, the Superintendent shall be responsble tothe Board for the
development of curriculum and shall establish pocedures for curriculum development that

ensure theeffective participation of teaching staff memlers, students,the community, and
memlers ofthe Board.

The Superintendent may condwct experimental programs that are not pant of the duly adopted
curriculum and are deemed to be necessay to the continuing growth of the instructional
program; he/she shall report to the Board any such pilot program conducted, along with its
objectives, evaluative criteria, and cost, before each siwch programis initiated.

The Superintendent shall report to the Board periodicaly on al progress in curriculum
development.

Adopted: 10 Noember2009
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2220 ADOPTION OF COURSES

The Board of Education shall provide a comprehensive instructional program to serve the
educational needs of thechildren of this district bythe adopion of courses of study.

For purposes of this policy, afi aurse of studydo meansthe plamed content of a series of classs,
courss, sulpeds, studies, orrelated adivities.

No courseof study will be taught in this district unlessit has been formaly adoptedby the
Board. The Board shalldetermine whch units of the ingructional program consttute courses of
study and are thereby subject to theadopion procedures of theBoard.

Eadh courseof study approved for credit toward high school graduation shallinclude minimum
course proficiencies. In order to satisfadorily compete a course of study, a studentmust
demonstete masery of the establishedminimum level of course proficiencies. Core course
proficiencies shall include, but need not be limited to, proficiencies establishedby the State
Board of Educaion in the curriculum aress of mathematics; natura or physical sciences;
English; socal studes; foreign languages; fine, practicd, and performing arts; career educdion;
and hedth, sdety, and physical educaion.

The Superintendent is responsgble for the continuous evauation of the courses of study against
the educaional goals of the Board and hall recmmend to théBoard sich new or altered courses
of study as are deemed to be in the best interests of the studentsof this district.  The
Superintendent's recommendition will include the following informaion about the proposd
courseof study:

1. The speific objective of the courseof study and the relationshipof the courseto
theeducaiona goals adoptedby the Board;

2. The applicability of the courseto studentsand an enumeation of thosegroups of
students to beffectedby it;

3. A description of course content,including any instructional methodthat departs
significantly from the edinary and isan integral part of thecourseof stuly;

4, A rationale for the coursein terms ofthe goals of this districtand ajustification of
the course, espedally when it is propacsed to take the place of an existing course
of study;
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5. Theresouces thatimplementationof the coursewill require, including textbooks,
materia, equipmentand spesially trained persome;
6. Thecourseproficienciesto be nasteed by studens;

7. The methodsand stanards by which the effi cacy of the coursewill be monitored
and evaluated; and

8. A developmental history of the courseand, where available, information on its
useelsewhere.

The Superintendent shall maintaina current list of all courses of study offered by this district and
shall providesach menber of the Board with acopy.

N.J.S.A. 18A:4-25; 18A4-28; 18A:331; 18A:351 €t seq.
N.JA.C. 6A:7-1.1et seq.; 6A8-4.1; 6A:84.4

Adopted: 10 Nowember2009
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2230 CURRICULUM GUIDES/CAJRSE OFSTUDY

The Board of Educaion direds the preparation of curriculum guides for Pre-Kindergarten
through grade six and a courseof study for grades seven through twelve in order to direct and
assstteading staff members toward the attainment of goals addressed by thatcourse.

Eacdh curriculum guide or courseof study will contain, as apprapriate to the course of study,
contentstandrds; objectives, concepts, and skills to be taght; attitudes and appreciationsto be
developed; suggested activities designed to adieve the objectives; sugested methods of
instruction; performarce indicaors; evauation criteria intended to test the extent to which

learning oljectives have been adhieved; and a reading list of suppementl titles for the guidance
of teachers.

Each curriculum guide or course of study will be the basic instructional tool for eat course of
study.

Eadh teacher shall conduct the courseas required by the curriculum guide or course of study.
Any deviation from the contentof the guide or courseof study mustbe approved by the Building
Principal in adwance of its implemengtion.

The Superintendent shall beresponsble for the peparation of each curriculum guide orcourseof
study, and shall develop a plan for such qgparation thatincludes the garticipation of apprapriate
stdf members and resource personrel; the participation of memiers of the community; the
participation of studems at appropriate grade levels; continuing reseach in instructional
methodsmatrials, and adivities; systematic review of eat curriculum guideor course ofstudy
to ensuretheir continuing usdulness in acdieving goals set by the Board; and a system of
administrative review to ensurethat each course guide is being followed by teaching staf
memlers to the dgree of conformity desired by the Board.

Each new curriculum guide or course of study revisions of existing guidesshall be submtted to
theBoard for approval before they are implemented.

Copiesof ead curriculum guide and course of study shall be kept on file in the office of the
Director of Curriculum and Instruction.

N.J.S.A. 18A:33-1

Adopted: 10November2009
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The Board of Education shall provide equal dnasfree access for all students to all school facilif
courses, programs, activities, and services, regardless of race, creed, color, national origin, anc
marital status, affectional or sexual orientation, gender, gender identity orsapresligion, disability, g
socioeconomic status, by:

1.
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2260 AFFIRMATIVE ACTION PROGRAM FOR SCHOOL
AND CLASSROOM PRACTICES

Ensuring equal and barriénree access to all school and classroom facilities;

Attaining minority representation within each school, which approximates the district's
minority represetation. Exact apportionment is not required, however, the ultimate gog
reasonable plan achieving the greatest degree of racial balance, which is feasible and
with sound educational values and procedures;

Utilizing a Stateapproved Eglish language proficiency measure on an annual basi
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bstry, age
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bverall
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5 for

determining the special needs of English language learners and their progress in learning English

pursuant taN.J.A.C. 6A:151.3(b)

Utilizing biasfree multiple measures for determining thecspleneeds of students with disabiliti
pursuant tdN.J.A.C. 6A:143.4;

Ensuring that support services, including intervention and referral services and schoag
services pursuant fd.J.A.C. 6A:16 are available to all students; and

Ensurirg that a student is not discriminated against because of a medical condition. A stud
not be excluded from any education program or activity because of 4#elangnedical conditio
unless a physician certifies that such exclusion is necessargxcllided, the student shall
provided with equivalent and timely instruction that may include home instruction, w
prejudice or penalty.

The Board of Education shall ensure that the district's curriculum and instruction are aligng

D
v

-

| health

ent shall
n
be

ithout

d to the

State'sCore Curriculum Content Standards and address the elimination of discrimination by

narrowing the achievement gap, by providing equity in educational programs and by pr
opportunities for students to interact positively with others regardless ofcraed, color, nation
origin, ancestry, age, marital status, affectional or sexual orientation, gender, gender id
expression, religion, disability, or socioeconomic status, by:

oviding
i1
entity or
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Ensuring there are no differential requirements for completion of course offerings or programs of
study solely on the basis of race, creed, color, national origin, ancestry, age, marital status,
affectional or sexual oriertian, gender, gender identity or expression, religion, disability, or
socioeconomic status;

Ensuring courses shall not be offered separately on the basis of race, creed, color, national origin,
ancestry, age, marital status, affectional or sexualtatien, gender, gender identity or expression,
religion, disability, or socioeconomic status;

Portions of classes which deal exclusively with human sexuality may be conducted in separate
developmentally appropriate sessions for male and female stugotsded that the course
content for such separately conducted sessions is the same.

Reducing or preventing the underrepresentation of minority, female, and male students in all
classes and programs including gifted and talented, accelerated, andeaticlasses;

Ensuring that schools demonstrate the inclusion of a multicultural curriculum in its instructional
content, materials and methods, and that students understand the basic tenet of multiculturalism;

Ensuring that African American hisig as well as the history of other cultures, is infused into the
curriculum and taught as part of the history of the United States, pursidt$oA. 18A:351 and
the New Jersey Core Curriculum Content Standards; and

Ensuring that instruction onéhHolocaust and other acts of genocide is included in the curriculum
of all elementary and secondary schools, as developmentally appropriate, purshahStA.
18A:3528.

The Board of Education shall ensure all students have access to adequate apdaspmounseling
services. When informing students about possible careers, professional or vocational opportunities, the
Board shall not restrict or limit the options presented to students on the basis of race, creed, color, national
origin, ancestry, @e, marital status, affectional or sexual orientation, gender, gender identity or expression,
religion, disability, or socioeconomic status. The district will not use tests, guidance, or counseling
materials which are biased or stereotyped on the bas&cef creed, color, national origin, ancestry, age,
marital status, affectional or sexual orientation, gender, gender identity or expression, religion, disability, or
socioeconomic status.
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The Board of Education shall ensure that the district's physical education program and its athletic programs
are equitable, ceducational, and do not discriminate on the basis of race, creed, color, national origin,
ancefy, age, marital status, affectional or sexual orientation, gender, gender identity or expression,
religion, disability, or socioeconomic status, as follows:

1. The district shall provide separate restroom, locker room, and shower facilities on thefbasis
gender, but such facilities provided for students of each gender shall be comparable;

2. A school within the school district may choose to operate separate teams for both genders in one or
more sports or single teams open competitively to membermstiofgenders, so long as the athletic
program as a whole provides equal opportunities for students of both genders to participate in
sports at comparable levels of difficulty and competency; and

3. The activities comprising such athletic programs shakivecequitable treatment, including, but
not limited to, staff salaries, purchase and maintenance of equipment, quality and availability of
facilities, scheduling of practice and game time, length of season, and all other related areas or
matters.

N.J.SA. 18A:36-20
N.J.A.C. 6AIF1.7

Adopted: 10 November 2009
Revised: 8 February 2011
Revised: 3 August 2016
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2270 RELIGION IN THE SCHOOLS

The Board of Educaion recognizes that religious belief and disbelief are mattes of persordl

conviction rather than governmental authority and the studentsof this district are protected by
the First Amendmentof the United States Consttution and by Article |1, Paragraph 4 of the New
Jersey State Consttution from the establishmenbf religion in the schools. School officials will

be reutral in their treatment of religion in the school district, showingneither favoritism toward
nor hostlity against religiousexpresson. Accordingly, devotional exercises may be permitted in
this district. Thdollowing adivities may be permitted in the school district provided theactivity
is consistentwith current United States Supreme Courtdedsions regarding the ©ationship
between government and religion: prayer during instrictional time; organized prayer groupsand
adivities; religious expresson and prayer in classroom assgnments; studentassemhles and
extra- curricular events; prayer at graduation; baccalaureate ceremonies; devotima exercises; and
other prayer and/or religion relaked adivities. The school district will not permit an adivity if
the adivity advances or inhibits any particular religious expresson thatis protected by the First
Amendment ofthe United States Consttution.

The Board believes that an understanding of religions and the contributionsthat religion has
made to the advancement of civilization is essemial to the thorowh education of young people
and to their appredation of a pluralistic scciety. To thatend, the curriculum may be developed
to include, as appropriate to the various ages and attainments of the students, instruction about
thereligions of he world.

The Board also acknowledges the degree to which a religious consciowsness has enriched the
arts, literature, musc, and issues of morality. The ingructional and resaurce maerials approved
for usein the schools of this district frequently contain religious references or concern mora
issues that have traditionaly been the focus of religious concern. That such matrias may,
therefore, be religious in nature shall not, by itself, bar their use by the district. The Board
direds that teaching stdf memlers employing such matrials be neutra in their appraach and
avoid usingthem to adence or inhibit religion in any way.

The Board recognizes that religious traditions vary in their perceptions and doctrines regarding
the natural world and its processes. The curriculum is chosenfor its place in the thorough and
efficient education of the children of this district, not for its conformity to religious principles.
Studentsshouldreceive unbiased instruction in the schools so thatthey may privately accept or
reject theknowledge so gained inaccordance with their own religioustenets.

U.S.Consti. Amend. 1

U.S. Department of Education - Guidance on Corstitutionally Proteded Prayer in Public
Elementary and Secondary Schoolsi February 7, 2003

N.J. Condgi. (1947)Art. 1, paa. 4

N.J.S.A. 18A:35-4.6et seq.; 18A:35-16

Adopted: 10November2009
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2310 STUDENTGROUPING

The Board of Educaion believes that each studentshould be povidedwith the ingruction that
will best suit his’her intelledual, physical, emational, and social capabilities. The Board
authorizes the Superintendent to develop a schedule and classorganization that will provide for

the phcanent of students ininstructional groups that will offer them the gredest edeaiona
berefit.

The grouping of studens shouldbe flexible and shouldtake into consiceration the age, mertal
ability, past academic record, emational reals, ghysica maturity, and interestsof each student

Adopted: 10 Noember2009
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2330 HOMEWORK

The Board of Education acknowledges the educational validity of work assigned to studentsor
competion outdde the classoom as an adjunctto and extensionof the instructional program of
the ghools.

The Superintendent shall develop regulationsfor the assgnment of homevork acording to these

guidelines:
1. Homework should be a properly planred part of the curriculum, extendng and
reinforcing thelearning experience of thesclool;
2. Homework should help children learn by providing pradice in the magery of

skills, experience in data gathering and integration of knowledge, and an
oppatunity to remedate learning problems;

3. Homework should help develop the student responsbility and provide
an oppatunity for the exercise ofindepgendent work and judgment;

4, The numbe, frequency, and degree of difficulty of homevork assgnments should
be based on the ability and neeals of the student and take into acwount
otheradivities that make alegitimateclaim onthe studenstime;

5 As avalid educaional tool, homeavork shouldbe clearly assgned and its product
caefully evaluated and that evaluation should beeported tothe student

6. The schools should recognize the role of parent(s) or legal guardian(s) by
suggesting ways in which parent(s) or legal guardian(s) may asdst the school in
helping a child carry out assgned responsbilities;

7. Homework shouldaways serve a valid learning purpose; it shouldnever be used
as a unitive measue.

& Adopted: 10 Noember2009
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2340FIELD TRIPS

A field trip is a schod-sponsoed and schod-chaperoned adivity congsting of one or more
studenfs) who investigate or participate in real and life-like experiences away from the
classroom. TheBoard of Educaion believes that field trips can provide vivd, enriching and
meaningful learning experiences.

Field trips on school time shall be limited to thosespeificdly related to classoom instruction,
regularly scheduled extra-curricular and co-curricular adivities. Requested field trips must
assure educaional vaue to the participants. All studentsof the class or adivity must be
included, unlessill or otherwise absentfrom school. Principals arranging studenttrips shall
assure aminimum of disruption with ther classand <hool activities. All costs assocated with
the trip, including but not limited to, entrance fees andtransporgtion, will be paid by the
studens.

All trips must be under the supevision of a teacher at al times. This includes class trips,
athletics and related co-curricular trips. Studentsafety shall be a primary consideation during
the trip. Afirst-aid kit must be #ken.

Adequate adult supevision shall be provided. The adequacy of the supevision shall be
determined by the Principal, after consiceration of the length of the trip, the age of the students
and otherelevant fadors. Trips shall begin and end at the sclool.

Appropriate indructional adivities shallprecale and follow field trips to assurethe greaest
benefits from thelearning experience

All studentsmust have written permissionin order to participate. Students in attendance who
have notreceived parental authorization shall remainin school and attend classs as assgned by
the Prirtipal.

Studentswho are not medcdly cleared to participate in school or a traditional or adaptive
physical educdion classes,will be inelgible for all athletics, extraaurricular, and co curricular
adivities, ircluding, butnotlimited to shool dances, prom class trips, ad senior class trip.

Studentswho are under any type of medcd limitationscan only participate in extraaurricular
and co curricular activities with a medcd transition plan created by the school medicd
committee that conssts of administration, nurse, school physician, trainer, CST member (if
needed) in conjunctionwith the studend ghysician. The committee will meet and determine
apprapriate courseof action.
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Before departure, the Principal shall determine that permissionslips have been recaved from the
parents of each child scheduledto make thetrip. In addition, the teacher in charge $all present
the Principal with a written list of studentswho are adually making the trip. Thelistis to be
kept on filein the Principal's office

All trips must have the advanced approval of the Principal and Superintendent. All over night
and out of Statetrips must be approved by the Board. The high school band and Renaissance
may beapprosed for atrip as areward or spedal services they have provided for the schoolsand
community throughoutthe year. Spedal permission for longer trips and overnight trips mustbe
seaured from the Board of Educaion.

All arrangements for a field trip, including the regstration and transporttion, are the
responsbility of theteacher arranging the tip.

Effective July 11, 2012, studentsin 3rd through 12th grades who participate in the Odyssy of
the Mind program at the Elenentary, Junior High, and High School levels will be able to
participate in the Regional and State compettion. However, Haddon Heights School District
teams will not be prticipatingin the World competition.

N.J.S.A. 18A:36-21 et seq.; 18A:3-2

Adopted: 10 Noember2009
Revised: 14 Agust 2.2
Revised: 7 August 2.3
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2360 USE OFTECHNOLOGY

The Board of Education recognizes the use of technolagy in the educaional process is an
essentialpart of the schooling experience. Technology is to be viewed as a resource to enhance
the learning process among otherresources available to teadchers and students. In addition,
technology can be usedto enhance the administration of the schoolsand the district. In order to
provide direction and meaning to the useof technology as an instructiona resaurce, the Board
encourages andsupportsstef useof technology as a component othe learning progess.

For purposes of this policy fitechnologyo includes, but is not limitedto, the useof compuers and
compuer peripherals, communications networks, aacessto databases and libraries of information
and the integration of audio, video, multimediadevices and mediafor purposesof teading and
learning.

The Superintendent, in consultationwith teaching and supportstéf, shall recommend to the
Board the aaquistion of apprapriate technology to best implement the curricular, instructional,
and administrative program of the school district. The Superintendent shdl prepare a tehnology
planfor the £hool dstrict to encompass théollowing:

Curricular, Instiuctional and Administrative Need

The technology plan shal define the curricular, instructional and administrative need for
technologicd equipmentand mediafor the district.

In-service Education

The Board shall povide oppatunities for school stéf to participate in in-service programs on
hardware or software programs to be usedin the exeaution of educaiona and administrative
tasks. In-service programs may be provided in or out d the distrct.

Standards, Codesnd References

All technology ingtallations shall conform to the industy stardards and applicable federal, State
and loal statutes andcodes.
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Fadlities Ranning

In &l fadlities projects involving new constrictions, additions, and renovations the
Superintendent or designee shallensure theplans include povisions for current and future
technolagy needsin terms of the structural, electric/eledronic, mechanical, amustia@ and visual
systemsof the building(s). All educaiona spedficationsshallinclude festures required for the
useof instructional tednology.

Compuers

The <hool district will provide supportor mainteance agreements for speified brands of
compuers. All othercompuers purchased or donated will be subpd to repair only when non-
allocaedfunding is available and theefore may remain unmepaired unil fundingis awilable.

Compuer Software Acquisition and Upgrading

The school district will only supprt the speeified upgrades and training. Staff members shall
not purchase software that has not been included on a list of speified software or has been
approved by the Building Principal and Technology Coordiretor.

The Superintendent will recommend the puchase of ygrades to software as needed. An
evauation of upgrades shall be made by appropriate personrel and no upgrade shall be
purchased without the express appova of the Building Principal and Tedchnology Coordiretor.

Site Licenses

In the case where more than one copy of a software program is required, the Technology
Coordiretor shall attempt to aaquire or negotiate a site licensewith the software developers. In
the event a site licenseis not possble, vendorsshall be sowght who will provide multiple copies
at a dizountedcost.

Software Copyright

All employees shall strictly adhere to the copyright laws of the United States. No software shall
be copiedand/or distributed except in acordance with these lavs. All software placed on media
workstationsor any network with public access shall be copy protected by the Tednology
Coordirator, who shallassure thatndividualswho have accessto suchprograms shall not copy
them withoutauthorization.
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Internal Communication (District)
Theschool district skall provide communication between sdools by a variety of means.
External Communications

The Board encourages the use of external communications so schoodls may utilize the vast
resources of external databases and communicate with other €hools, external agencies, and
busiressesthroughout the world. Gateways to such communications will be suppored by the
school district. The use of particular gateways shall be approved by the Tednology
Coordiretor. The Technology Coordiretor shall be responsble for the installation of software in
district owned compuers and/or compuer systams that prevents accessto gateways and Internet
sites that have matrial consicered by the Techndogy Coordnator to be inapprapriate for useby
students.

Compuer Laboratories and Distribued Camputing

In order to provide teader, sff, and studentacacess to computes, the Board direds that
provisions be made tprovide computer accessin compuer labaatories, classroomsand school
libraries/media centers.

Audio/Video

All audio and/or video marials shall be usedin acordance with the copyright laws of the
United States. Teaders, studentsor stdf who create audio or video matrials containng the
voices or images of the individualsinvolved shall obtainproper releases from thoseindividuals,
their parent(s) orlegal guardian(s) for instructional usewithin thesclool.

Informing Parents, Legal Guardians and Interested Parties

Upon request, the Building Principal shall makeavailable to parent/legal guardiansin the types

of versionsof the computer rardware and software wsed in the district in order that a computer

purchased privately for homeusemay be competible with the compuer and software the student
uses in thechool tting.

Tednology Coordiretion
The Board shall appointa Tedhnology Coordnator to assurethe technology needs of the district

are met in the most efficient manrer possble at the lowest costs available to meet speified
needs.
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Broadcast Rights and ©pyrights

The Board spedfically retains the Broadcast rights and copyrights to all matrias created by
employees of the Board as part of their responsbilities to the Board. Any financial remuneration
for the useof such matrials shall beretained by the Board.

Compuer Security

The Tedhnology Coordnator shall develop security procedures to include, but not be limited to,
thefollowing aress:

1.

Physical Seaurity of Equipment

All compuer equipment shallbe maintaied in a seaure manrer appropriate toits
location.

Data Seurity

a Bad-up procedures for systemfiles, libraries, and data shall be pradiced
in a timely fashion.

b. Disasr recovery plansshall bekept up-to-date at al times.
C. Passwad protection shall be in place and updated periodicdly.
d. Resource seaurity shall be in place to prevent unauthorized access to

system files, libaries, and data.
Employee Training

All new employees having, as part of their job responsbilities, aacess to
compuers and information systems will be traned in the poper seaurity
procedures outined above.

All employees having, as part of their job responsihlities, acces to compuers
and informationsystemswill be kept up-to-date on current security procedures for
equipment and @ta.
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4. Transaction Audit Trall

Appropriate procedures will bemaintaired in order to monitorsystemadivity and
uses, as Bcessry.

5. Seaurity Officer

The Superintendent shall designate the Techndogy Coordirator as the districtts
Compuer Security Officer to monitorsystem gcurity procedures.

Useof Facsimile (FAX) Machines

Fax machinesprovide a usdul means of communicating and shall be subject to the same rules
that apply to the useof telephanes. All incoming faxes shall be considcered confidential mail.
No disclosureof the contentsof any fax shall be madeexcept to the individual for whom the fax
is intended. Any individual violating this confidentiality shall be subed to discipline as
providedby the polices and regulations of theBoard.

N.J.A.C. 6A:266.1¢t seq.
17 U.SC. 101ét seq.

Adopted: 10 Noember2009




POLICY BUBLIC SCHOOLS

PROGRAM

2361pagel of4

Acceptable Useof Compuer Network/
Compuers and Resotres

M

2361ACCEPTABLE USE OFCOMPUTER NETWORKS/
COMPUTERSAND RESOURCES(M)

M

The Board of Education recognizes as new technologies shift the manrer in which informationis
aacessed,communicated, and transferred; these changes will ater the nature of teaching and
learning. Accessto technology will allow students to explore databeses, libraries, Internet sites,
and bulletin boards while exchanging information with individuals throughout the world. The
Board supports accessby studentgo these infomation sources but reserves the right to limit in-
school use to matrials appropriate for educaional purposes. The Board directs the
Superintendent to effed training of teading stadf membes in skills appropriate toanalyzing and
evaluating suchresources as taapprapriateness br educaiona purposes.

The Board also recognizes technology alows students access to information sources that have
not been pre-screened by educaors using Board approved standards. The Board therefore adopts
the following standards of condict for the use of compuer networks and dedares unethical,
unaaceptablk, or illegal behavior as just causefor takingdisciplinary action, limiting or revoking
network access privileges, and/or inditutinglegal action.

The Board providesaccessto compuer networks/compugrs for educaiona purposes only. The
Board retains the right to restrict or terminate studentaccessto compuer networks/compugrs
at any time, for any reason. School district personrel will moritor networks and online adivity
to maintainthe integrity of the networks, ensure their proper use, and ensure comgiance with
Federa and Sate laws thet regulateInternet safety.

Standardsfor Use of Computer Networks

Any individual engaging in the following adions when using compuer networks/compuérs
shall besubgd to discipline ofega action:

A. Using the compuer network/computes for illegal, inappopriate or obs@ne purposes, or
in supportof such activities. lllegal activities are defined as adivities that violate
Federa, State, local laws and regulations. Inappropriate activities are defined as those
that violate the intended useof the networks. Obscene adivities shall be defined as a
violation of generally accepted social standrds for useof publicly owned and operated
communication wvehicles.
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B. Using the compuer network/computes to violate copyrights, institutional or third party
copyrights,license ageements or otlr contrads.

C. Usingthe compuer network in a manner that:
1. Intentionally disrupts mtwork traffic or crashes lhe network;
2. Degrades ordisruptsequipment or system performarce
3. Uses the compuing resourcces of the school district for commercial purposes,
financial gain, or fraud;
4. Steals data oiotherintellecual poperty;
5. Gains or se&ks unauthorzed aacessto the files of others or vandalizes the data of
anotherperson;
6. Gains or ®&ks wautholized accessto resources or entities;
7. Forges electronic mail messges or ses an acount owred by others;
8. Invades privacy of others;
9. Postsanonymousmessages;
10. Possesss any datawhichis a vioktion ofthis Policy; and/or
11. Engagesin otheradivitiesthatdo not advance the educaiona purposes for which
compuer networks/conputers ae provided.
Internet Safety Protedion

As a condition for recapt of cetain Federa funding, the school district shall be in compgiance
with the Childrené Internet Protedion Act, the Neighbohood Childrend dnternet Protedion
Act, and has installed technology protedion measures for al compuers in the school district,
including compuers in media centasfibraries. The technology protedion must block and/or
filter material and visual depictions that are obscene as defined in Sedion 1460 of Title 18,
United States Code; child porrnography, as defined in Sedion 2256 of Title 18, United States
Code; are harmful to minors ircluding any pictures, images, graphic image file or other material
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or visualdepiction thattaken as a whde and with respect to minors,appeds to a prurient interest
in nudity, sex, or excretion; or depicts, describes, or representsin a patertly offensiveway, with
respect to what is suitable for minors, sexual ads or condict; or taken as a whok, lacks serious
literary, artistic, political, or scientific value as tominors.

This Policy aso establshes Internet safety policy and procedures in the district as required in the
Neighborhood ChildrenGs Internet Protedion Act. Policy 2361 addresses access by minors to
inappopriate matter on the Internet and World Wide Web; the safety and seaurity of minors
when using electronic mail, chat rooms, and other forms of dired electronic communications;
unauthorized access, including fihadking oand other unlawful activities by minors onlineg;
unauthorized disclosues, use,and dissemination of persoral identification informationregarding
minors;and mesures designed torestrict min o racedsto matrials hamful to minors.

Notwithstanding blockig and/or filtering the material and visual depictions prohibited in the
Childrends Internet Protection Act and theNeighborhood Chidrends Internet Protedion Act, the
Board shall determineother Internet material thatis inappragpriate for minors.

In accordance with the provisions of the Childrené Internet Protedion Act, the Superintendent
of Schoolsor designee will develop and ensue educdion is providedto every studentregarding
apprapriate online behavior, including studentsinteracting with other individuals on socd
networking sites ard/or chat rooms, anatyberbullying awareness andesponse.

The Board will provide reasondle public notice and will hold oneannual public heaing during
a regular morthly Board meeting or during a designated spedal Board meeing to address and
recave public community input on the Internet safety policy - Policy and Regulation2361. Any
changes in Policy and Regulation 2361 since the previous yearé annual public heaing will also
bediscussd at a meeting following the annual public heaing.

The school district will cetify on an annual basis, that the schools, including media
centershlibraries in the district, are in comgiance with the Childrenés Internet Protedion Act and
the Neighborhood ChidrenGs Internet Protedion Act and the shool district enforces the
requirements of heseActs and thidolicy.

Conseat Requirement
No studentshall be allowed to usethe school dis t r icompugr Metworks/compugrs and the

Internet unlessthey have filed with the Building Principal (indvidud or office a conseat form signed
by the studentand his/ler parent(s)or legal guardian(s).
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Violations

Individuals violating this Policy shall be subgad to the conseuences as indicated in Regulation
2361and otherappropriate digipline, which includes butare notlimited to:

1. Useof thenetwork only under direct supevision;
2. Suspasion of retwork privileges;

3. Revocation of network privileges;

4. Suspeasion ofcomputer privileges;

5. Revocation of compuer privileges;

6. Suspeasion from school;

7. Expulson from schooland/or
8. Legal action and proseaution by the authorities.

N.J.S.A. 2A:38A-3
Federa CommunicationsCommission: Childrenés Internet Protedion Act
Federad CommunicationsCommission: Neighbothood Chidrenés Internet Protedion Act

Adopted: 10 Noember2009
Revised: 1QJuly 2012
Revised: 11September 2012
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2363StudentUseof Privately-Owned Tedchnology

The Board of Education recognizes technology is always changing and as a result of incressed
aacessbility to technology many studentsposses technology devices for their useduring non-
school hours. These privately-owned devices may be beneficial to students during £hool hours
for approved educaional purposes. Therefore, the Board of Education will allow studentdo use
their privatel y-owned technolagy devices uncer conditions outined in tis Policy.

For the pupaose of this Policy, fitechnologyd means rardware or sdtware.

For the purpose of this Policy, fprivately-owned aneanstechnology hardware and software that
is purchased, owned, and maintaired by the studentat no epense to theschool or <hool
district.

For the purpose of this Policy, fihardwared means any device that can store, access, retrieve,
and/or communicate data or information. fiHardware dmay include, but is not limited to, any
type of compuer device; wirelesstelephore; electronic reader; persordl digital assstant(PDAS);
video broadcasting and/orrecording device; or camera.

For the purpose of this Policy, fisoftwared means any compuer program(s) or related data that
provide instruation for telling a computer or other hardware device what to doand how to doti

Theuseof privately-owned technology by a studentin the educaiona program during the school
day must be approved by the studend parent or legal guardian and the school teaching stéf
memler responsble for supevising and/or providing the studend snstructional program. A
teaching s&ff menber may approve a studend siseof privatel y-owned technolagy based on the
assgnmen(s) to the student The teaching stdf member may aso prohibit the use of
privately- owned technology for an assgnments).

Teading staff menbers shall notify their immedate supevisor or principa that studentswill be
usingprivatel y-owned technolagy during instructional time.

Studentswho use privately-owned tedhnology in school will not be given accessto the school
district G&ampuer server(s) or network(s). In the event the teaching stdf memter approves the
use of privately-owned technology to access the Internet, the access must be through the
privately-owned techndogy without the use of any school district hardware or software. A
teaching stdf memler who approves a studentto use their privately-owned technology to
access thelnternet during ingructional time will provide the studentwith a list of approved
Internet sites the studentis permitted to aacess. A studentgranted such permission must
compy with school didrict policies and regulationsregarding acceptable useof compuers and
technology. Any use ofprivately-owned technology by a studentshall bein grict accordance
with theteacding stdf
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memlerés specific approval(s) and Board policies and regulations. Any violationwill subgpd the
studento appopriate digiplineand/or gading consequences.

The teaching staff member, in considering the use of privately-owned technology, will ensure
such approval does not provide any advantage or benefit to the studentwho owns such
technology over the studentwho does not own suchtechnology. Theteading stdf member will
not approve theuseof privately-owned technology if the teaching staf member determines the
usewould be advantageous or beneficia to the studentwho owns such technology over the
studentwho does not own such technology.

The school district assumes no resporsibility for any privately-owned technology brought to
school by a student The studentshall be responsble for the proper operation and use of
any privately-owned techndogy brought to school. School stdf membeas shal not be
responsble forthe effective useand/or technical suppat for any privately-owned technology.

The school district shal assume no responsbility for the seaurity of or damageto any privately-
owned technology brought to school by a student Students are encouraged to purchase
private insuance for loss, damage, or theft of any privately-owned technology the student
brings to <hool.

Adopted: 9 Cctober2012
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2411 GUIDANCE COUNSELING

The Board of Education requires that a planned program of guidance and counselimgtégrainpart of
the educational program of the schools to assigtlens in making and implementing informed
educational and occupational choices including academic, career and personal/social development.

A program of guidance and counseling, inclgdilevelopmental career guidance and exploration, shdll be
offered to allstudens in this school districand shallbe conducted entirely by teaching staff members

certified as guidance personnel.

The Superintendent is directed to implement a guidancgraro that carries out the purposes of this

policy and:

1. Involves teaching staff members at all appropriate levels;

2. Honors the individuality of each student;

3. Is integrated with the total educational program;

4, Is coordinated with availablesources of the community;

5. Provides for cooperation of school staff with parents and shares parents' concern [for the

development of their children;

6. Provides for the means of sharing information among appropriate staff members in the student's
interest;
7. Is available equitably to all students and prohibits biased counseling and the use of matefials that

discriminate among students on the basis of their race, color, creed, religion, national| origin,
ancestry, age, marital status, affectational sexual orientation, gender, gender identity|or
expression, socioeconomic status, or disability; and

8. Establishes a referral system that utilizes all the aid the schools and community offer, guards the
privacy of the student, and monitors the efficatguch referrals.

N.J.A.C. 6A:191.2; 6A:82.2
N.J.A.C. 6A:71.7;, 6A:83.2

Adopted: 10 November 2009
Revised: 3 August2016
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2412 HOME INSTRUCTION DUE TO HEALTH CONDITION

M

The Board of Educaion shall provide instructional services to an enrolled student,whether a
general educaion student in Kindergarten thraugh grade twelve or spedal educaion studentage
three to twenty-one, when the studen is confined to the homeor another out-of-school setting
due to a tempoary or chronic hedth condition or a need for treament that precludes
participationin their usual edicaion setting, whether general or gpedal education.

A paren t r@gsiest for homeinstruction shallinclude a written determination fromthes t udent 6
physician documentng the projected need for confinementat the stucen t @ssdence or other
treament setting for more than ten consecutive school days or twenty cumuative school days

during the school year. The written determination from the studends physician shall be
forwarded to the school physician, who shall either verify the need for home instruction or

provide reasonsfor denial. The parent shall be notified concerning the school physicianés
verification or reasons for denial within five school days after recept of the written
determinationby thes t u d ehysitiams p

The school district shall be respongble for the costs of providing ingruction in the homeor out-
of-school setting either direadly, or through online services, including any needed equipment, or
through contrad with another disrict Board of Educaion, Educaional Services Conmission,
Jointure Commission, or approved clinic or agency. The school district shall provide
instructional services within five school days after receipt of the school physiciand serificaion
or, if verification is madeprior to thes t u d eomfinenent, duringthe first week of the
s t u d eomfibedent tothe homeor out-of-school seting.

The homeor out-of-school instruction shallmeet the minimum standrds as required in N.J.A.C.
6A:16-10.1(c). The school district shall establsh a written plan for delivery of instruction and
maintain a record of delivery of instructional services and student progress. The teacher
providing instruction shall be a certified teacher. The teacher shall provide instruction for the
number of dys and length of time suficient to contin u e t h e aemicdo®gnessansl
dependent upon the stush t a@biBty to paticipate.

For a studentwith disabilities, the home ingiction shall be consistentwith t he st uder
Individualized Educaion Plan (IEP) to the extent appropriate, and shall meet the Core
Curriculum ContentStandards. When the provision for home instruction for a studentwith
disabilities will exceel thirty conseutive school days in a school year, the IEP team shall
conveneameeting to review and, if appropriate, revise the stuen t 1&R.
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For a studentwithout disability, the homeinstruction shall meet the Cae Curriculum Content
Standards, and the requirementsof the Board for promation to the next grade level. When the
provision for homeinstruction for a studentwithout disability will exceed sixty cdendar days,
the school physician shell refer the studentto the Child Study Team for evaluaton, purswant to
N.JA.C. 6A:14.

The Board reserves the right to withhold home instruction when the reason for thes t u d
confinementis suchas to exposea teacher to a hedth hazard or dangeroushomesituation; when
a parent or other adult twenty-one years of age or older, who has been designated by the parent,
is not present during thehoursof instruction; or when the condition of the studentis suchas to
predude benefit from swch indruction.

Studentson homeinstruction will be acmuntedfor on the attendance register as required by the

Department of Educaion. The rame of a stuant on home insruction will not be Eleased at a
public Board meding or placed in a publicrecord.

N.J.S.A. 18A:38-1 thraugh 18A:38-25

N.J.A.C. 6A:144.8; 6A14-4.9; 6A:1610.1

Adopted: 10 Noember2009
Revised: 4 Agust 24
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2415 NO CHILD LEFT BEHIND PROGRAMS (M)

M

The No Child Left Behind Act (NCLB) of 2001 is a reauthorization of the Elementary and
Seoondary Educaion Act (ESEA)/Improving Americad $schools Act (IASA) 1994, providing
fundsto help al New Jerseyd school children adhieve, at a minimum, proficiency in the State
standrds. NCLB embodies four key principles or pillars of educaion reform: accountabilty,
flexibility, choice, and methoddogy. The Board of Edwcation elects to augmentthe instructional
program of studentsby projects supporéd by federal funds allocaed under NCLB and the
district will comgy with therequirements ofall the programs autlorized by NCLB.

Thedistrict may beé€ligible for severa grant programs funded through NCLB, including, but not
limitedto, Title | through Title VI. Many of the Titles of NCLB have severa parts and subgarts
that provide afunding source for spedfic purposes.

Application Procedure

The digrict will submit an annual No Child Left Behind Consolida¢d Formula Subgrant
Application to the New Jersey Department of Educaion (NJDOE). The school district @
applicaion shallincludeall informationrequired by the NJDOE and NCLB for the district to be
consicered for funding under NCLB.

Cowvered Programs

Theintent of NCLB is thatall children will meet Stateacalemic achievementstana@rdsto reach
their potentialthrough improwed programs. The NCLB Consolidagd Formula Subgrant includes
thefollowing programs:

1. Title I, Part A provides the programs and resources for disadwantaged studentgo
meet this intent. It requires the Stateand the digrict to close theadchievement gap
by placing a highly qualified teacher in every classbom, improving the
quaificaions of paraprofessonals who work with disadentaged students, and
usinginstructional practices that havgroven to be effedive.

2. Title I, Part D serves neglected and delinquent youth in institutions, community
day programs, and correctional facilities to assurethey also attain high academic
levels of performarce.
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3. Title 11, Part A provides theresouces for improving teadcher and Principa quality
and incressing the number of highly qualified teachers and Principas in
classpoms and schools, thereby raising studentadievement in the academic
subeds. It focuseson preparing, training, and recruiting high-quality teaders
and Principals and requires the State todevelop plans withannual measurable
objectives that will ensure al teadhers teaching in core academic subgds are
highly qualified by theend ofthe 20%B-2006 £hool year.

4. Title I, Part D fadlitates comprehensive and integrated educational technology
strategies that target the speific needs of individual schools. It improves
studentacalemic achievement trough the use of technology in eemengry and
semndary schools, while addressing the digital divide such that every
student is technologicdly literate by the end of eighth grade. Effective
integration of technolagy resources and systems with teacher training and
curriculum development are encouraged in order to identify and showcase best
pradicesin educaional technology.

5. Title 111, Part A focuseson the teaching of Englishto limited English proficient
(LEP)children, including immigrant children and youth.

6. Title IV, Pat A provides resouces for fostering a safe and drug-free leaning
environment that suppats academic achievement.

7. Title V, Part A provides a flexible source of funding to help districts in the
development and inplemengtion ofvarious innoative reform initiatives.

8. Title VI, Pat B addresses the unique @eds ofrural school districts.

9. Title IX covers the general provisonsapplicable to son#all of theprograms.
Throughout NCLB, the useof solid reseach to improve teaching and learning as well as
student
behavior is required and promaed, and parent(s)legal guardian(s) are provided with information
and optionsto improve the educaiona oppatunities providedfor their children. The emphasis
on scientificdly based methoddogy encourages the useof teaching techniques and practices that
are founded onreseach and proven to prodice positive resuls.

Title|

The largest federa program supportingelementary and secondary education is Title I. NCLB

strengthens Tile | requirements forthe Satefs assessmentacountabilty system,and support
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for school improvement. The law also establshes minimum qualificaions for teachers and
paraprofessonalsin Title | programs.

The school district must usehe best available measurefor identifying children from low-income
families to identify eligible school attendance areas, determine the ranking of each area and to
determineallocationsas identified in the Title | guidelinesand regulations.

The school district will offer Title | services to eligible children enrolled in private elementary
and scondary schools. The services and benefits will be equitable in comparison to services and
benefits for participating publc school children.

The school district will provide the New Jersey Department of Education assueances it will
provide the maximum coordinationbetween the Title | program, the regular school program, and
services provided by other programs for specialized populations. The Title | program will
consicer the special needs of homekss children, migrant children, children with disablities and
limited English proficient (LEP) children. Title | fundswill bereserved sothat migrant children
who are othawise digible to recave Title | services, even if they arrive during the school year,
areserved.

Typeof Title | Program

Thesclool district will offer a Target Asgstarce Title | program.

Target Asgstarce Program

Schoolsthatare not eligible for (or do not chooseto operate) schod-wide Title | programs must
useTitle | funds to provide targeted services to low-adhieving students. A Target Assistarce
program must be establishedin acwrdance with the Title | guidelinesand regulationsand the
New Jersey Department of Education.

Academic Stardards, Academic Assessnents andAccountabilty

The district will compgy with the requirements as outiined in Policy 2415.01- Academic
Standhrds, Academic Assesgnents and Accountability in accordance with the NJDOE and
NCLB.

Fiscal Responsbility

The district will compy with the requirementsas outiined in Policy 2415.02 Title | i Fisca
Responsbilities inacardance with the NJDOE and NCLB.
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Staff

Thedistrict will compy with the requirementsas outlinedin Policy 2415031 Highly Qualified
Teaders in acordance with the NJDOE and NCLB. In addition, the district will ensureall
paraprofessonals meet the requirementsas required by NCLB and as outlined in Policy 412571
Employment of Suppat Staff Membe's.

Parental Involvement

The district will compy with the requirements as outlined in Policy 241504 i Parental
Involvement in acmrdance with the NJDOE and NCLB.

StudentSurveys, Analysisand/or Ealuations

The Protedion of Student Rights Amendment (PPRA) applies to school districts that
recave federal funding from the United States Department of Education. The district will
compy with therequirementsas outined in Policy 2415.05- StudentSurveys, Analysis and/or
Evaluationsin acordance PFRA.

Unsafe School ChoiceOption

In the event there is aschool in the distrit designated as Pasisiently Dangerous orin accordance
with the Victims of Violent Criminal Offensesas outlined in NCLB, the district will comgdy with
the requirements of Policy 2415.0617 Unsafe School Choice Option in acmrdance with the
NJDOE and NCLB.

Property

Property aqquired through Title | fundsfor use in public or private schools will be acqquired in
acordance with the Public School Contads Law, will be held in title by the Board of
Education, and will not be usedfor other purmposesso long as it is required in the Title |
program. Propety no longer required for Title | purposes will be used for other, similarly
funded projects or disposedf in accordance with Stateand federal guidelines.

Capital Expenses

The Superintendent will assurethe district abides by New Jerseyd fPublic Contrads Law;
consults appragoriate private school officials prior to making any decisions regarding capital
expenses;ensure funds that are received to cover cepital expensesprovide equitable Title |
services 1 private school students; enga accourts forany capital funding is separately
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maintaired; assure éase purchase agreements are consistent with appliceble statu¢ and
administrative code.

Pog-Award Requirements

Thesclhool district will maintainall projed records forfive years following the competion ofthe
adivity for which the fundswere used. The school district will prepare and submitall reports as
required by the Sate Department of Edwcation in a tmely manrer.

Supplenent, NotSupplant

Grant funds provide under federa programs, including No Child Left Behind funding, shall
suppkement, not suppbnt other na-federa funds that are available to provide programs and
services to elgible stuants, unless othmvise provided in thegrant program.

StateWaiver from Cetain Provisions ofNo Chld Left Behind(NCLB)

The State of New Jersey may receve a waiver(s) from certain provisions of NCLB from the
United States Department of Educdion. A waiver(s) may affect the applicability of the school
districtts NCLB policies and/or regulations. In the event a waiver(s) affects the applicability of
Board of Education NCLB policies and/or regulations, the waiver provisions shall supesede
current Board policies and/or regulations and the school district shal compy with the
requirementsas outlined by the New Jersey Department of Educdion in acmrdance with the
waiver(s) applicaion and approval(s) fromthe United SatesDepartment of Educaion.

Evaluation

The Superintendent will evaluatethe NCLB programs as required by the United States and the
New Jersey Departments of Education.

No Child Left Behind Act of 2001

Adopted: 10 Noember2009
Revised: 4 Mirch 2013
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2415.01ACADEMIC STANDARDS,ACADEMIC ASSESSMENTS AND
ACCOUNTABILITY

The No Child Left Behind Act of 2001 (NCLB), a reauthorization of the Elementay and
Seoondary Eduwcation Act (ESEA), requires New Jersey to implement a single accourtability
system to include challenging academic content and academic adhievement standrds. The
acountabilty requirements under NCLB were built on the founddion of the former Improving
Americad s S c ktdASA)s A

To med the Federa requirements,New Jersey has adopted theNew Jersey Single Accountabilty
System. State assessmentfn language arts literacy and mathematics are based on the New
Jersey Care Curriculum ContentStandards. All studentsenrolled in New Jersey pubic schools,
plus al studentsulgroups, must meet the proficiency benchmaks to ensure the goal of 100%
proficiency. Studentsmustscore either fiproficien t 0f dganced proficien t 0 themssessment
to becounted tovard meeting the benchmaks.

Schools are evaluated using adequate yearly progress (AYP) indicators. Studentadchievement
is determined by grade span (Elementary School T grades three through five, Middle School T
grades six through eight, and High School i grades nine through twelve) and in each content
area. There are indicators thatmustbe met (including perticipation and proficiency rates)plus a
semndary indicator. A safe harbor calculation is applied to measuresigrificant progressif the
benchmak is missed. When a school does not med AYP for two conseutive years in the same
contentareg, it is desgnatedas afischoolin need of improveme nt . 0

AYP shallbe caculated for all New Jersey schools under the provisionsof NCLB. Schoolsthat
donotmeet AYP as defined under NCLB are placed into oneof the following categories. Title |
schools in ned of improvement mustmplementthe sarctions foread category.

Yea 1 - Early Warning: A schod that does not makeAYP for oneyear is placed into
A elgwarningo status.

Yea 2 - In Ned of ImprovementSchool Choice: A school that does not makeAYP for
two conseutive years in the sme contentarea is designated as a fischool in need of
improvemen t Pabentglegal guardians shall be prompty notified if their childé school
has been designated as in need of improvement. For Title | schoolscertain interventions
apply, including intradistrict school choice (r suppkementl educaiona services if
choiceis not awailable) and avelopment of aschool improvement plan(Title | Unified
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Plan). The digrict must dfer the £hool technicd assstarce to address the areas that
causedthe schoolto bein need of improwement. Parentglegal guardiansshall benotified

of their right to request intradistrict public school choice and parentglegal guardians of
eligible studerits shall be notified of the availability of suppementl educdional services,
if choiceis not awailable, includingthe povider list Web address.

Yea 3 - In Need of ImprovementSupplenental Edwcaional Services (SES): A school

that does not make AYP for three conseutive years in the sme content area shall
continueto be identified as a fischool in need of improveme n tThed'itle | school must
continue tooffer intradistrict school choice and must also offer SES to dligible students.
Tedhnical assstance must continue to be offered by the district, parents must receive

notification of theschod6 status,and the shoolimprovementplan (Title | Unified Plan)

is updated annually. Paentdlega guardians of eligible studentsshall be notfied of the
availability of suppkemental educational services, if choice is not available, including the

providerlist Web address.

The New Jersey Department of Education (NJDOE) offers school supportby engaging a
team of experienced professonals to condwt an extensve <shool review cdled
Collaborative As®ssnent and Planning for Achievement (CAPA). The CAPA team
interviews stakeholdes and stdf, reviews school and district documents,and condicts
onsite obsevations to develop a report that contains recommendations for school
improvement, whch then becomes jart of the Title | Unified Plan.

Yea 4 - Corrective Action: A school thatdoes not makeAY P for four conseutive years
in the same contentarea is identified as a school in corredive adion. The Title | school
mustcontinueto offer intradistrict school choiceand SES, notify parents of thesch o0 o
status,revise its school improvement plan (Title | Unified Plan), and recave technica
asgstarce from the distict and theNJDOE.

Thedistrict musttake at lesst one othefollowing corrective actions:
1. Provide, for al relevant stdf, appropriate, scientificdly research-based
professona development thatis likely to improve academic achievementof low-

performing students.

2. Insitute a new curriculum grounded in scientifically-based research and provide
appragoriate professonal development to supportts implementation.

3. Etend thdength of the school year or school day.
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4, Replace the school stéf who are deemed relevant to theschool not making
adequate progress.
5. Significantly decreasemanagementauthority at the school.
6. Restructurethe intenal organization ofthe shool.
7. Appoint one or more outdde experts to advise the school how to revise and

strengthen the improvement plan it created while in school improvement status
and how toaddressthe spedfic issues underlying the €h o o dordtirsued inabilty
to make AYP.

Yea 5 - Planning for Restructuring: A Title | school that does not make AYP for five
conseutive years in the same contentarea must plan to restructure. The restructurihg
planis implementedat the beginning of the following school year if the school continues
to miss AYP benchmaks and movesto Yea 6. During the planning year, the Title |
school must continue to offer intradistrict school choice and SES, notify parents of the
sch o0 o bta@tus and invite parent input during the restructuring process, and receive
technical asgstarce from the didrict and theNJDOE. Thetechnicd asgstarce design for
aschool being restructured emphastes thefollowing:

1. The importance of improving instruction by using strategies grounded in
scientificaly-based research sothatall children in the £hool achieve proficiency
in the core academic subgds of language arts and matrematics.

2. Thamportance of analyzing and applying data in dedsion-making.
The restructuring planmustinclude one of the following aternative governance systems
for the school as outlined by NCLB regulationsand consistentwith New Jersey practice

and shtutes:

1. Implement any major restricturing of the sch o o godermance that is consistent
with theprinciples ofrestructuring as setforth in theNo Child Left Behind Act.

2. Re-open the school as a public charter school as defined by State statuteand
regulation (NJ.S.A. 18A:36A-1 et seg.and NJ.A.C. GA).
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3. Replace all or mostof the school stef, which may includethe Principal, who are
relevant to the sch o o indbiity to make adequate progress (consistet with
existing contradual grovisionsand applicable stautory protedions in Tite 18A).

Yea 61 Restructuring-1: A Title | school that does not make AYP for six conseutive
yeas in the ame contentarea mustimplement the approved restructuring plan. TheTitle

| school mustcontinueto offer intradistrict school choiceand SES, notify parents of the
sch o o $tatusand invite parent input and sugport during the implementation process,
and receve technical asgstarce from the didrict and the NJDOE. Tednical asgstarce is
critical to help school stdf remain focusedon increasing studentachievementwhile the
school is adjuging to potentialy radicd changes in its administration and governance
structures. A CAPA visit will occur at the school to determine the fidelity of
implementation of the restricturing plansand to review the governance structure of the
school.

Yea 7 (and over) i Restructuring-2 (and over): If the school has not madeAYP for
seven or more conseautive yeas, the NJDOE will meet with school and district
administrators to continualy review implementation of the restructuring gdan/Title |
Unified Plan. Benchmark meetings with NJDOE stdf, the school, and the district will
occur twice a year to assess and suppbimplementation of thesclool improvement plan.

Removalfrom Early Warning/Improvement Status: To beremovedfrom early warning or
improvementstatus the school mustmake AY P for two conseutive years in the content
area that caused the school to go into statusproviding theschool makes AYP in the other
contentareas. The first yea of making AYP is a fihold yeard and the school does not
progressto the next sanction level, but mustcontinue toimplement current interventions.
If the school does not make AY P the year following fih o | tthe school goes bad into
improvement sétus at thdeve prior to the holdyea.

No Child Left Behind Act of 2001, 81111

Adopted: 10 Noember2009
Revised: 8 February 2011
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2415.02TITLE 1T FISCAL RESPONSIBILITIES

The Haddon Heights Board of Education will compy with the requirements of the Elementary
and Seoondary Education Act of 1965(20 U.SC. 2701et seq.) as amenced by theNo Child Left
Behind Act of 2001.

Mainterance of Effort

To bein comgiance with the requirementsof the Elementary and Semndary Education Act of

1965(20 U.SC. 2701 et seq.) as amerded by the No Child Left Behind Act of 2001,81120A(a),
the Haddon Heights Board of Education will maintaina combined fiscal effort per student or
aggragate expenditures, of Stateand local fundswith respect to the provision of the fee pubic
educaionin the Locd Educaion Agency (LEA) for the preceding fiscd yea thatis not lessthan
ningy percent of the combined fiscd effort per student or the aggregate expenditures, for the
seoond peceading fiscal yea.

Compaability with Multiple Schools

To bein comgiance with the requirementsof the Elementary and Secondary Educaion Act of
1965(20 U.SC. 2701¢€t seq.) as amerded by the No Child Left Behind Act of 2001,81120Ac),
the Haddon Heights Board of Edwcaion direds the Superintendent to assgn teadhers,
administrators, and auxiliary persomel to the schools in sucha way that the equivalence of
personrel is ensved among schools.

Compaability of Materials and Suppés

To bein comgiance with the requirementsof the Elementary and Semndary Education Act of
1965(20 U.SC. 2701 €t seq.) as amerded by the No Child Left Behind Act of 2001,81120Ac),
the Haddon Heights Board of Educaion directs the Superintendent to distribute curriculum

matrias and instructional suppliesto the schods in sucha way that the equivalence of such
materia is ensved among schools.

No Chid Left Behind Act of 2001, §1120A

Adopted: 10 Noember2009
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2415.03HIGHLY QUALIFIED TEACHERS

The No Child Left Behind Act (NCLB) requires all teadhers be or becomehighly qualified in the
core acalemic contentarea(s) they teach in accordance with the United States Department of
Educaion and theNew Jersey Department of Educaion highly qualified teacher requirements.

Teaders who have achieved highly qualified sttus retain highly qualified status grmanently for
the teaching assgnmentdesignated on the approved highly qualified teacher forms. No teacher
providing direct instruction in coe contentareas isgrandfathered or exemptfrom this praess.

The district shall maintainthe appropriate highly qualified documentgtion for all teachers who
provide direct instruction in core contentareas. When a teacher changes teaching assgnments,
which requires different content expertise, additional highly qualified teacher forms must be
competed and kept on file within thedistrict. Highly qualified teacher documengtion shouldbe
competed for al new teadhers and for thosewith new teaching assgnments at the beginning of
eadt sdool year.

When a teacher obtainsemploymentin a new school district, the new district must contact the
previous place of employment to haveéhe eadcerés officia highly qualified teacher forms sent to
thenew district. A teacher hired from anotherState musthold New Jersey certifi cation and must
meet New Jerseyd $ighly qualified teacher requirements. Out-of-State teaters may provide
documenttion to suppat their highly qualified teacher statusfrom the previous Statein which
they taught.

All Title I schools must send out a Right-to-Know letter in the beginning of every school year
informing parent(s) or legal guardian(s) that they have the right to know the qualificaions of
their childés teacher. The lettershouldbe sent by all Title | and non-Title | districts. In addition,
in al Title | schools,the parent(s) or legal guardian(s) of studentsavhoseteacher is not yet highly
gualified must be notied. Copies ofhesdetters mustbekept on filein the school.

No Child Left Behind Act of 2001, §1119

Adopted: 10 Noember2009
Revised: 8June 2010
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2415.04TITLE 1T DISTRICT-WIDE PARENTAL INVOLVEMENT

GENERAL EXPECTATIONS

The school district will put into operation programs, adivities, and procedures for the
involvement of parentsin all of its schoolswith Title I, Pat A programs, consistenwith Sedion
1118of the Elementary and Secondary Education Act (ESEA). Those programs, adivities, and
procedures will be planed and operated with meaningful consultdion with parents of
participating children.

Consistentwith Sedion 1118, the school district will work with its schools to ensurethat the
required schod-level parental involvementpolicies meet the requirementsof Section 1118Db) of
the ESEA, and each include, as a component,a schod-parent compat consistentwith Sedion
1118d) of the ESEA.

Thesclool district will incorporate this District-Wide Paental Involvenment Policy into its school
district 6 s gvdopedunddr Section 1112 othe ESEA.

In carrying out the Title I, Pat A parental involvement requirements,to the extent pradicable,
the hool district and its schoolswill provide full oppatunities for the participation of parents
with limited English proficiency, parents with disabilities, and parents of migratory children,
including providing informationand school reportsrequired under Sedion 1111 of the ESEA in
an understandable and uniform format, including aternative farmats upon request, and to the
extent padicable, in alanguage parents una¥rstand.

If theschool district Golsn for Title I, Part A, developed undr Sedion 1112 of the ESEA, is not
satisfadory to the parents of participating children, the school district will submit any parent
comments with the plan when the school district submtis the planto the New Jersey Department
of Education.

In the event the school district is required to reserve and spend at least one percent of the
district orgle |, Pat A allocdion, the school district will involve the parents of children served
in Title I, Part A schoolsin dedsions about how thesefundswill be spent and will ensurethat
notlessthan ninay-fiv e percent of the onepercent reserved goes directly to the ghools.

The school district will be governed by the following statutoy definition of parenta
involvement, and expeds Title | schoolsin the district will cary out programs, activities, and
procedures in acordance with this ddinition:
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Parental involvement means the participation of parents in regular, two-way, and
meaningful communication involving student acalemic learning and other school
adivities, includingensuring-

1.

2.

Tlat parents pay an integral role in assising thar childés learning;

That parents are encouraged to be adively involved in their child& education at
school;

That parents are full partners in their childés educaion and are included, as
appragoriate, in dedsion-making and on advisory committees to asgst in the
educaion oftheir child; and

Thecarrying outof otheractivities, suchas thosedescribed in Sedion 1118 of the
ESEA.

In the event the State of New Jersey or the New Jersey Department of Educaion has a Parental
Information and Resource Center, the shool district will inform parents and parenta
organizations of its purposand existence

DESCRIPTION OF HOW THE SCHOOL DISTRICT WILL IMPLEMENT REQUIRED
DISTRICT-WIDE PARENTAL INVOLVEMENT POLICY COMPONENTS

Below is a description of how the digrict will implement or accompish ead of the following
component®utlined below (Sedion 111&a) (2), ESEA):

1.

The district will take the following actions to involve parents in the joint
development of its district-wide parental involvement plan under Sedion 11120of
the ESEA:

Hold Title | parent meetings, inviting parents to learn about the school 6high
acalemic standrds and programgmethods ofassisting studentswho are at-risk.
Parents are encouraged to participate in the development ofthe NCLB parent
compat.

DistributeTitle | policy to al studentson thefirstday of school. This policy will

" adsobepostecbn thedistrict website. Parent input is welcomed.
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c. Our school district has two sending digricts; theefore, we hold tri-district
articulation meetings to work toward more acalemic alignment inour curricula,
amongour teader snétructional pradices andwith our ingructional materials.

2. The district will take the following adionsto involve parents in the process of
school review and improvement une@r Section 1116 ofthe ESEA:

a. Kee parentsinformed of academic statusof all studentsvia the district website,
parent/teacher contects, progressreportsand report cards.

b. Notify, via Haddon Heights Website, school testng and AYP statusfor the
Haddon Heights School District. (Informaion is aso reviewed at BOE
meetings.)

c. Hold a minimum of two parent articulation medings to solicit input from parents
regarding schod-wide improvement, suggestions, etc. Parents are informed of
meeting dates/imesvia website and US mail.

3. The district will provide the following neaessay coordination, technical
asgstarce and other support to assst Title I, Part A schools in plaming anc
implementing effective parental involvement adivities to improve studer
academic achievement and shool performance

a. Parental articulation meetings, disseminating information about meetings via
district websiteand US mail.

b. Administrative presentationsat morthly Board of Educaion meetings and/or
othercommitteemeetingsregarding academic achievementkchool peformance

4, The shool district will coordirete and integrate parental involvementstrategies in
Part A with parental involverment strategies under the following other programs
(Inset programs, suchas: Head Start, Realing First, Early Realing First, Ever
Start, Parents As Teaders, Homelnstuction Program for Preschool Youngsteas
and State-operated preschool pragrams),by:

a. Parentsof preschoolers recave information aboutthe district and oppatunities to
participate in articulation meetings through Child Find.
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The school district will take the following adions to condwct, with the
involvement ofparents,an annual evaluation ofthe contentand effediveness of

this Parental Involvement Policy in improving the quality of its Title I, Part A
schools. The evaluation will include identifying barriers to greder participation
by parents in parental involvement adivities (with particular attention to parents
who are ewmnonicdly disadiantaged, are disabkd, have limited Emglish
proficiency, have limited literacy, or are of any radal or ethnic minority
badkground). The hool district will use thefindings of the evaluation about its
Parental Involvernrent Policy and activities to design strategies for more effective
parental involvement, and to revise, if necessay (and with the involvement of
parents) its paental invdvement poicies.

(List adions,suchas describing howthe evaluation will be condicted, identifying
who will be respongble for condicting it, and explaining what role parents will

play):

a. Administration gathers informationregarding ead suogroup.

b.

C.

Administration presents data at Board of Educaion meetings and to parents at
articulation mestings.

All datais discussd with parents,board membe's, faculty and studeits whohave
participatedin the developmentof the NCLB Parent Compatt.

The school district will build thesch o o dandpsren t égmcity for strang parental involvement,
in order to ensureeffective involvement ofparents and to suppo# partnership amonghe sctool
involved, parents, and the community to improve studentacademic achievement, through the
following activities sgdfically described below:

1.

The school district will, with the assstarce of its Title I, Part A schools, provide
asgstarce to parents of children served by the school district or school, as
appragoriate, in understanding topcs such as the following, by undertaking the
adions aescribed below:

A New Jerseyd academic content séndards;

A New Jerseyd studentacademic adchievement
standards;
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A The New Jersey and locd acalemic assessrants including aternate
assessments;

A Therequirements of Pa A;

A How to monitor their childé piogress;and
A How to wark with educators.

(List adivities, suches workshops,conferences, classs, both n-State and out-of-
State, including any equipmentor othermaterials that may be necessay to ensure

suaess.)

a Academic tutoring is available for studentswho have transporgtion
arranged.

b. Parents haveaacessto theirchildé piogress on ar orline gade system.

C. Report cards and progress reports are distributed quarterly, and
conferences are held when requested by parents, teachers and/or
administration.

2. The school district will, with the asgstarce of its schools, provide matrials and
training to help parents work with their children to improve their childrenGs
acalemic achievement, such as literacy training, and using technology, as
apprapriate, tofoger parental invdvement,by:

a Parents are encouraged to usethe technology available for themto view
their childé piogress otine;

b. Parents are invited to a variety of meetings/programs where acalemic
topics ae presentedand discussd.

C. Parents are able to visit their childé classbom whenever arrangementsare
made withteachers and/or administrators. This alows parents to gain a
better understanding of the academic settng and ongoing requirements.
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3. The school district will, with the asgstarce of its schoolsand parents, educde its
teachers, studentservices personrel, Principals and other stdf in how to reah
out to,communicate with,and work with parentsas equal partners inthevalue and
utility of contributionsof parents, and in how to implement and coordirete parent
programs and buildies between parents andschools, by:

a Presenting and discussingnformation to/with teadhers at the stat of each
school year (or as needed).

b. Teaders and parents are encouraged to confer with one anotherat least
two times during the school year, thus building ties and collaborative
efforts for the success ofthe studats.

C. Parents are invted to a variety of meetings that involve their childés
acalemic progress. Examples include: 504, 1EP, | & RS, etc. This allows
parentsto bea part of the dedsion-making proaess forstudents.

4, The school district will, to the extent feasible and apprapriate, coordinaete and
integrate parental involvement pograms and adivities with Head Start, Realing
First, Early Realing First, Even Start, Home Instriction Programs for Preschool
Youngsters, the Parents as Teaters Program, and public preschool and other
programs, and condwct other adivities, such as parent resouce centes, that
encourageand support parents in fully participating in the educaion of their
children, by:

a Haddon Heights has one preschool program, which implements the state
approved Creative Curriculum.

b. The preschool program is desgned to incorporate parental invdvement.

C. This program provides for academic, socal and emoctional student
achievement. Parents ae well aware of theprogram oferings.

5. The school district will take the following actions to ensue that information
related to the school and parent programs, meetings, and other activities, is sent to
the parents of participating children in an understandable and uniform format,
including dternative formats upon request, and, to the extent padicable, in a
language the parents can understand:
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a All informationis provided to parents either through US mail or when the
informationis sent hmewith studnts.
b. Informationis also posed on our district website, and muchinformationis
also posted on thdistrict calendhr.
C. Finally, Haddon Heights usesa phone system that ndifies parents of

upcoming events, ativitiesand important information.

DISCRETIONARY DISTRICT-WIDE PARENTAL INVOLVEMENT POLICY ACTIVITIES

The additional information outiined below listsand describes disaetionary activities the school
district, in consultation with its parents, may undertake to build paren t gadty for
involvement inthe sclool and shool system to spport theirchildrenGs academic achievement:

1. Involving parents in the development of training for teachers, Principas, and
othereducators toimprovethe effectiveness of hat training;

2. Establishinga parent advisory council to provide advice on al mattes related to
parental invdvement inTitle |, Part A programs;

3. Establishingschool leadership teams.

ADOPTION

This District-Wide Parental Involvenent Policy has been developedjointly, and agreed on with
parents of children participating inTitle I, Part A programs. This Policy will bedistributed to all
parents of participating Title I, Part A children in an understandable and uniform format and, to
the extent practicable, in a language the parents understand, at the beginning of each school year
or when thechild is determined eligible and begins paticipatingin Title I, Part A programs.

United States Department of Education Non-Regulatory Guidance i Appendix D- District-Wide
Parental Involvenent Policy

Adopted: 10 Noember2009
Revised: 8February 2011
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2415.05STUDENTSURVEYS, ANALY SIS AND/OR EVALUATIONS

The Protedion of StudentRights Amendment(PPRA) (20 U.SC. §1232h;34 CFR Part 98)
applies to school districts #h receve funding from theUnited States Department of Education.

Conset

PPRA requires written consent from parentslegal guardians and students who are eighteen years
old or emancipated minor studentsbefore minor studentsare required to participate in a surwey,
analysis, or evaluation funded in wholeor in part by a program of the United States Department
of Education that concerns one or more of the following nine areas referred to as fiproteded
information suveyso:

1.

2.

9.

Politicd affiliations or keliefs of the studentor studend sarers;
Mental or psychologica problems of thestudentor studend &amily;
Sex behavior or attitudes;

Illegal, ani-socil, sef-incriminatingor demeaning behavior;

Critica appraisals of othes with whom responénts have close family
relationships;

Legally reaognized privileged or analogous relationships,suchas with lawyers,
physicians,and mnisters;

Religious pectices, dfiliations, or keliefs of the studentor parents;

Income (other thanthat required by law to determine eligibility for participation
in a program or for receving financial asgstarce under sich program); or

Social seaurity numbe.

This conset requirement also applies to the collection, disclosure ouseof studentinformation
for maketing purposes, referred to as fimaketing surveyso, and for certain physica
examinationsand <reenings.
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fiOpt a Student Out 0O
Notice

The parents and dligible studentswill be provided an oppatunity to opt a studentout of
participating in:

1. The colledion, disclosug, or useof persoral information obtaired from students
for marketing, to sell, orothewisedistributeinformationto othes;

2. The administration of any other fiproteded information surveyo not funded in
wholeor in part by the United States Department of Education; and

3. Any non-emergency, invasive physical examination required as a condtion of
attendance, administered by the school district or its agents, and not necessay to
protect the immedete hedth and safety of a student except for heaing, vision,
scoliosis screenings, or any physical examination or screening permitted or
required urder State law.

Ingpedion

The parents and eligible studentsuponrequest and before administration or use,have the right
to inspet:

1. Proteded information suveys of studens,

2. Instrurents usedto collect persoral information from studentsfor any of the
abovemarketing, sales,or other distribution purposs; and

3. Instuctional material used as pat of theeducational curriculum.

The Superintendent shall be responside for obtaning theconsent, annual dired notficaion to
parents and eligible studentsat the stat of ead school year and after any subsantive changes of
the fopt a studento u trights and the inspection rights provisions of PPRA and this Policy.
The fopt a studento u ndiice shall include any spedfic or approximate dates of the activities
eligible forastudent o fiopt out . O
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PPRA Consent/Opt OWiolations

Parents or students who believe their rights under PPRA may have been violated may file a
compaint with United StatesDepartment of Education.

TheProtedion of StudentRights Amendment
(PPRA) (20U.S.C. 8§1232h; 3R Part 98)
No Child Left Behind Act of 2001, Tite X, Part F, 81061

Adopted: 10 Noember2009
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The New Jersey Department of Education (NJDOE) is required to establish an Unsafe School Choice Optio
Policy per the Elementary and Secondary Act (ESEA) of 1965easthorized under the Federal Every Stu
Succeeds Act of 2015 (ESSA). The USCO Policy requires that students who attend a persistently danger
elementary or secondary school as determined by the NJDOE, or become victims of a violent affieniselwhile i
or on school grounds of a public school that they attend, be allowed to attend a safe public school within th
The USCO provision under the ESSA contains two provisions that apply to school districts that receive fun
ESSA: Provision | Persistently Dangerous Schools and ProvisieVittims of Violent Criminal Offenses.
Effective the beginning of each school year, school districts receiving ESSA funds must be prepared to cof

n (USCO
dent
ous publi

e district
ds under

nplete thi

transfer of students who chooseexercise Provision | and Provision Il of this USCO Policy. Compliance with the

Policy is a condition of receiving funds under any and all titles under ESSA. The Superintendent is required
compliance with this USCO Policy to the NJDOE in épplication for ESSA funds.
USCO Policy Provision 1 Persistently Dangerous Schools (PDS)
1. Criteria for Determining PDS.
A persistently dangerous school is a public elementary or secondary school building (ex
Regional Day Schools, Educationalr8ees Commissions and Special Services School Districts
meets the objective criteria determined by the NJDOE for three consecutive years and is
school district that receives funds under ESSA. The NJDOE will use the most current adaila
from the Electronic Violence and Vandalism Reporting System (EVVRS) to identify PDS on or
July 31 of each year.
2. Procedures and Guidelines for Schools Determined to be Persistently Dangerous.
A school district will be notified by the NJDOE an before July 31 of each year if a school(s) in
school district has been identified as a PDS. Once the district receives notification a school is i
as persistently dangerous, the district must inform all parents of enrolled studentséhdbleof thg
designation within fifteen calendar days of the date of the notice and offer them the option {
children to transfer to a safe public school within the district by the beginning of the respectivg
year. The district must compéetall transfers by the beginning of the school year following the
notification.

to certify

cept for
that
part of a
ble
before

the
dentified
or their
¢ school
July

Students are not required to accept the transfer option, but they must be afforded the opportuhity to do

so. Parental notice regarding the status of the school andf¢inécofransfer students should be m
simultaneously. Parents of enrolled students must be notified of the persistently dangerous dd
whether or not there is another school within the district for the transferring students.

To the extent posdib, the district will allow transferring students to transfer to schools that ha
been identified as |l ow performing, under

ade
rsignatior

e not
t he

school is not available within the school district, the district mak serangements for studentg to

transfer to the nearest charter school or neighboring district; however, this is not required. Th
may take into account the needs and preferences of the affected students and parents.

e district

f 3. Corrective Action Plan foa School Identified as Persistently Dangerous.




If a school in the district is identified by the NJDOE as persistently dangerous, the district will submit
to the NJDOE documentation of compliance with the parent notification requirement and actions taken
to complete the transfer arrangements for all students exercising the option by the first day of the school
year. Additionally, the district is required to develop and submit for approval a corrective action plan
to the NJDOE on or before September 30haf same year, which will apply to the respective school
year. The corrective action plan, which must be completed in the format provided by the NJDOE, will
describe how the school will reduce the number of incidents of violence as determined by the EVVRS.
The NJDOE will provide the school with guidance for its corrective action plan, as well as monitor the

school districtés timely completion of the app
In the spring of each following year, the NJDOE willealuate the status of a school idieed as
persistently dangerous. The NJDOE wi I | revi

corrective action plan and compare the current
to the criteria for determining PDS. A school ideet as maintaining the persistently dangerous
designation will be notified by the NJDOE on or before July 31 of the respective year and will be
required to submit for approval a revised corrective action plan by September 30 of that year, which
will apply to the respective school year. The school district must inform all parents of enrolled students
in the school of the designation within fifteen calendar days of the date of notice and offer them the
option for their children to transfer to a safe pulsiehool by the beginning of the respective school
year in accordance with 2. above.

A school no longer designated persistently dangerous will be notified on or before July 31 of the
respective year. The persistently dangerous designation will be remfieecbrze or more years
contingent upon successful fulfillment of the criteria for removal, as determined by evidence of the
school 6s progress toward successfully compl eti
incidents that no longer metbie criteria for determining PDS, described above, for one school year, the
year in which the corrective action plan was in effect.

Procedures and Guidelines for Early Warning of Schools.

When a school meets the criteria set forth in this Policy folyeae the district will be informed of the
types of offenses reported that have led to an early notification. This notification, on or before August
15 of each year, will be informational only. A school that no longer meets the criteria for PDS for one
year will no longer be considered in early notification status. A school that meets the criteria for two
consecutive years will move into early warning status outlined below.

If a school meets the criteria set forth in this Policy for two consecutives,ydar district will be
notified of the pattern of offenses on or before August 15 of each year. If notified, the district will
develop and submit for approval a school safety plan to the NJDOE on or before September 30 of the
same year, which will appljo the respective school year. The school safety plan, which must be
completed in the format provided by the NJDOE, will describe how the school will reduce the number
of incidents of violence as determined by the EVVRS. The NJDOE will provide an eamhng

school with guidance for its school safety pl a
approved pl an. A school receiving an fdearly
option to students.

In the spring of eaci ol | owi ng year, the NJDOE wil/l reev
completing its school safety plan and compare

the EVVRS, to the criteria for determining PDS. The school will be notifietb aftatus on or before

July 31 of the respective year.

A school that no longer meets the criteria for PDS for one school year, the year in which the school
safety plan was in effect, will no longer be required to submit a school safety plan.

A school thatmeets the criteria for PDS for a third consecutive year will be designated persistently
dangerous and will be required to submit for approval a corrective action plan on or before September
30 of that year, which will apply to the respective school yeatr provide the transfer option to



students in the school designated as persistently dangerous.
5. Schools Not Receiving ESSA Funds, but Meeting the Criteria for PDS.
School buildings and districts that do receive Federal funds under ESSA, but meet afytlome
criteria for PDS will be contacted by the NJDOE and be required to develop and submit for approval a
school safety plan on or before September 30 of the respective year. The school safety plan must be
completed in the format provided by the NJDQ#l @lescribe how the school will reduce the number
of incidents of violence as determined by the EVVRS. The NJDOE will provide the school with
guidance for its school safety plan, as wel/l g
plan.
USCOPolicy Provision Ili Victims of Violent Criminal Offenses
The Unsafe School Choice Option provision under the ESSA requires a student who becomes a victim of a violen
criminal offense, as determined by State law, while in or on the grounds of a peivientary or secondary school that
the student attends, be allowed to attend a safe public elementary or secondary school within the district, including
public charter school.
The individual victim provision of this Policy attempts to fulfill the reqmisnt for the school district to provide relief
to students who have been victimized, while providing a school with a practical means for making determinations on
incidents of victimization that are within the purview of the school district. The individictih section of this Policy
has been crafted to enable school staff to make reasonable determinations and actions regarding this Policy. Tt
Superintendent will consult with the Board attorney and communicate with designated local and/or county law
enforcement authorities, per the provisions of thaform State Memorandum of Agreement Between Education and
Law Enforcement Officials and N.J.A.C. 6A8.2(b)13 on questions and issues that arise in the implementation of the
individual victims of violentcriminal offenses section of this Policy.
1. Criteria for Determining Victims of Violent Criminal Offenses
The following criteria must be used to determine when an enrolled student has become a victim of a
violent criminal offense while in or on the graisof a public elementary or secondary school that the
student attends. These criteria only apply to a student who has become a victim of one or more of the
violent criminal offenses enumerated below:

A student is considered a victim of a violent crialinffense when:

a. A referral has been made to law enforcement officials for suspicion that one of the violent
criminal offenses enumerated below has occurred; and
b. One or more of the following applies:

) Law enforcement officials have filed formal alges against the offender(s) for
commission of the violent crime; or
(2) The offender (s) has received sanctions
Code of Student Conduct; or
3) The offender(s) either has not been identified or is not an esrstilelent(s), but it is
clear that the student (victim) has become a victim of a violent criminal offense based
on objective indicators such as physical evidence, eyewitness testimony, and/or
circumstantial evidence; or
(4) The preexistence of a restraimj order against the offender(s).
2. Procedures and Guidelines
Effective the first day of each school year, the district must be prepared to begin the transfer of any
student who chooses to exercise the individual choice option provision. The distticffayswithin
fourteen calendar days of the incident, an opportunity to transfer to a safe public school within the
district to any student who has become a victim of a violent criminal offense while in or on the grounds
of a public school that the studteattends. While the student must be offered the opportunity to
] transfer, the student may elect to remain at the school.




To the extent possible, the district will allow any transferring student to transfer to a school that has not

been identified aslow er f or mi ng, under the Stateds ESSA

ac

transfer school is not available within the district, the district may seek arrangements for a student to

transfer to the nearest charter school or neighboring district; howhigeis not required. The district

may take into account the needs and preferences of the affected student and his or her parent(s)
Transfers must occur within thirty days of the determination that the student was a victim of a violent

criminal offens.
Violent Criminal Offenses

The violent criminal offenses under New Jersey statutes that apply to the individual victim provision of
this Policy are identified and explained below. The offenses apply to completed offenses, as well as
attempts to comnhithe offenses. The offenses and attempts to commit the offenses apply only when

they occur in or on the school grounds, as defined in N.J.A.C. 6A3l&®f the school that the student
attends. The offenses apply whether they occur wholly or in partan the grounds of the school that

the student attends. The offenses apply only to acts or attempts that are directed at a person (victim) o
a group of specified individuals (victims), rather than acts that indiscriminately affect the entire school

population or norspecified individuals or groups.
Applicable Violent Criminal Offenses

Below is a description of each applicable violent criminal offense that is based upon New Jersey

statutes and references to statutory citations that provide compldtnations of each designated

offense. The descriptions provided below are not intended to be a complete explanation of each offense
or a substitute for the actual provisions of the authorizing statutes. Instead, the descriptions are

provided as an aichifacilitating understanding of the general intent and practical applications of the

violent criminal offenses that pertain to this Policy.

a. Homicide [N.J.S.A. 2C:1P] - A student is a victim of a homicide when he or she is the child,
sibling or other elative of a decedent, resulting from someone purposely, knowingly or

recklessly causing the death of the student

b. Assault [N.J.S.A. 2C:12(A)(1-3) and 2C:121(B)(1-4)] - A person is a victim of aassault

when the actor: purposely, knowingly, or recklessly causes bodily injury to the victim;
negligently, recklessly, knowingly, or purposely causes bodily injury to the victim with a

deadly weapon; attempts by physical menace to put the victim inofeéianminent serious

bodily injury; or knowingly points a firearm at or in the direction of the victim, whether or not

the actor believes it to be loaded.

C. Sexual Assault [N.J.S.A. 2C:12 - A student is a victim of a sexual assault when the student

is a victim of an act of sexual contact when the victim is less than thirteen years old and the
actor is at least four years older than the victim, or the student is a victim of an act of sexual

penetration under any of the following circumstances:
) The \ictim is less than thirteen years old.

(2) The victim is at least thirteen, but less than sixteen years old; and the actor is at least

four years older than the victim.

3) The victim is at least sixteen years old, but less than eighteen years old; actbthe
has supervisory or disciplinary power over the victim.

(4) The actor uses physical force or coercion.

(5) The victim is one whom the actor knew or should have known was physically helpless,

mentally defective, or mentally incapacitated.
d. Bias Inimidation [N.J.S.A. 2C:14.(A)] - A person is a victim of the crime of bias intimidation

when an actor commits, attempts to commit, conspires with another to commit or threatens the

immediate commission of an offense specified in Chapters 11 through Ti8eofC of the
New Jersey Statutes; N.J.S.A. 2GB3N.J.S.A. 2C:338B; N.J.S.A. 2C:39% or N.J.S.A.
2C:395 in the following circumstances:



) With a purpose to intimidate a victim or a group of specified victims because of race,
color, religion, gende handicap, sexual orientation, or ethnicity; or

2) Knowing that the conduct constituting the offense would cause a victim or a group of
specified victims to be intimidated because of race, color, religion, gender, handicap,
sexual orientation, or ethiiig; or

3) Under circumstances that caused any victim of the underlying offense to be intimidated
and the victim, considering the manner in which the offense was committed,
reasonably believed either that:

(a) The offense was committed with a purpose ritimidate the victim or any
person or entity in whose welfare the victim is interested because of race,
color, religion, gender, handicap, sexual orientation, or ethnicity; or

(b) The victim or the victimds prognserty
because of race, color, religion, gender, handicap, sexual orientation, or
ethnicity.

e. Terroristic Threat [N.J.S.A. 2C:12(A) and 2C:123(B)] - A person is a victim of a terroristic
threat when the actor threatens to commit one of the violentnainoiffenses enumerated
under this Policy against the victim with the purpose to put the student in imminent fear of one
of the violent crimes enumerated in this Policy under circumstances reasonably causing the
victim to believe the immediacy of the thtead the likelihood that it will be carried out. The
definition of terroristic threat applies to N.J.S.A. 2G3(2) insofar as the threat was directed
at a person (victim) or a group of specified individuals (victims).

f. Robbery [N.J.S.A. 2C:113] - A person is a victim of a robbery when the actor, in the course of
committing a theft, inflicts bodily injury; or uses force upon the victim; threatens the victim
with or purposely puts the victim in fear of immediate bodily injury.

g. Kidnapping [N.J.S.A. €:131] - A person is a victim of a kidnapping when the actor
unlawfully removes the victim from the school or school grounds; or the actor unlawfully
confines the victim with the purpose of holding the victim for ransom or reward as a shield or
hostage; bthe actor unlawfully removes the victim from the school or school grounds or a
substantial distance from where he or she is found in school or on school grounds; or if the
actor unlawfully confines a student for a substantial period of time with arhedbtiowing
purposes: to facilitate commission of a crime or flight thereatfter, or to inflict bodily injury on
or terrorize the victim.

h. Arson [N.J.S.A. 2C:1-4] - A person is a victim of arson when the actor purposely or
knowingly starts a fire or caes an explosion in or on the grounds of a school whereby the
victim or group of specified victims are in danger of death or bodily injury; or with the purpose
of destroying or damaging the victimds or
school or on school grounds.

Miscellaneous Provisions of USCO

1.

Transfer Time Period PDS

The transfer wildl be temporary and will be in
as persistently dangerous.

Charter School Transfer @pn

While ESSA permits affected students to be afforded the opportunity to attend a public charter school,
in addition to a safe public elementary school or secondary school within the school district, the
application of this provision in New Jersey isiilied. Transfers to a charter school can only occur as a

part of t he charter school 6s nequal opportun
administered under the same managing authority (i.e., charter schools within the charter school district)
Since charter schools in New Jersey are consi 0

to N.J.S.A. 18A:36A3, operated independently of a local board of education, transfers may only take



place among charter schools within the LEA. Themfstudents may be permitted to transfer to
another charter school that is administered under the same managing authority of the charter school, bu
are not permitted to transfer to a school in the local public school district administered by a latal boar
of education.

However, pursuant to N.J.S.A. 18A:3GA a charter school must be open to all students on a space
available basis and may not discriminate in its admission policies or practices (although it may establish
reasonable criteria to evaluate gpective students), and in accordance with N.J.S.A. 18A&6A

there are more applications to enroll in the charter school than there are spaces available, the charte
school must select students to attend using a random selection process for enroliment

Funding Sources for USCO

The USCO statute does not authorize resources specifically to help cover USCO costs associated with
transferring a student from a PDS. However, under certain circumstances Federal funds may be used
For example, ESEA Titl&/, Part A [Section 4115(b)(2)(E)(v)] may be used to establish safe zones of
passage to and from school to ensure that students travel safely on their way to school and on their way
home. In addition, ESEA Title IV, Part A [Sections 5121(8) and 5131{i®)2b)] funds may be used

to help cover costs such as tuition or transportation related to the USCO or expansion of public school
choice.

Special Education Students

The district will provide transferred special education students with the progranmeckdyyi the
studentés I ndividualized Education Program (I E
Transfer Schools

In the event there is not another school within the school district for a transferring student, the district is
not required to transfer the student to a school outside lioelsdistrict.

The district will use the school choice option as one response to incidents of victimization. Additionally, the district
will develop and implement appropriate strategies for addressing the circumstances that contribute to or suppor
victimization, as well as consistently and proactively manage individuals who have victimized students. The district
will promote the importance of school safety and respond to the needs of students and staff. Pursuant to the law, tt
district will provide anopportunity for students, parents and school district and law enforcement personnel to discuss
methods for keeping schools safe from violence; to create school safety plans; and to recognize students in need of he
The district will organize activitiedo prevent school violence, including, but nanited to, ageappropriate
opportunities for student discussion on conflict resolution, issues of student diversity and tolerance. Law enforcemen
personnel will be invited to join members of the teachtiadf #n the discussions. Programs shall also be provided for
school district employees that are designated to help school district employees recognize warning signs of schoc
violence and to instruct school district employees on recommended conductatuiireident of school violence.

In accordance with the provisions of N.J.S.A. 18A4B/ two times each school year, between September 1 and
January 1 and between January 1 and June 30, at a public hearing, the Superintendent shall report to the Board
Education all acts of violence; vandalism; and harassment, intimidation, and bullying which occurred during the
previous reporting period.

Title VIII, Part F, Subpart 2, SEC. 8532

Every Student Succeeds Act (ESSA) of 2015

Adopted: 10 November 2009

Revised:

3 May 2017
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2415.20NO CHILD LEFT BEHIND COMPLAINTS

Pursuant to 20 USC 78, Sec 9304(a)(3)(C), of theNo Chld Left Behind Act of 2001 (NCLB),
a Board of Education shall adopt a policy and written procedures that offer parent(s) or legal
guardian(s), public agencies, other indviduals, or organizations a method for receipt and
resoluion of compaints alleging violations in the administration of the NCLB programs as
identified by the New Jersey Department of Edwaion (NJDOE).

Policy and Regulation 2415.20set forth the requirementsfor resolving complaints presented by
any individual ororganization that:

1. A school, school district, otheragency authorized by the school district, or by the
NJDOE violated the administration of educaion programs required by the
Elementary and Secondary Educaion Act as anended by NCLB; and/or

2. The NJDOE violated the administration of education programs required by the
Elementary and Secondary Educaion Act as anmended by NCLB.

A Complaint shll beawritten allegation thatshallidentify the alleged NCLB violation, thefads
supportinghealleged violation, andany supportingdocumentation.

A Comgaint alleging a school in the district, school district, or otheragency authorized by the
school district, or the NJDOE violated the administration of a program must be submited to the
Director of Curriculum and Instiuction. The Director of Curiculum and Instriction shall be
responsgble to coordirete the investgation of the Comgaint. The Director of Curriculum and
Instiuction shall submit a written report regarding the outcome of the investigation to the
compainant. If the complainant is not satisfied with the outcome of the invegtion, the
compainant may initiate a Comgaint by submiting a written Comgaint to the NJDOE to the
attention of the County Superintendent.  The Courty Superintendent will coordirete the
investgation of a Comgaint. When the investgation is compete, the Courty Superintendent
will notify the comdainant in writing regarding the outcome of the investgation. If it is
determined a vidation has occurred, the AssistantCommissioner assgned to oversee the mater
shall identify and impose apprgoriate cons&uences or corrective actions as required by
regulation to resolve he Compaint. If the complainant does not agree with the NJDOEG
dedsion, thecompainant may apped to theUnited States Department of Education Seaetary.
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A Comgaint aleging theNJDOE violated the administration of a program mustbe submttedto
the New Jersey Department of Education Chief of Staff or the United States Department of
Educaion Secretary. The NIDOE requests the compainant first contact the New Jersey
Department of Education Chief of Staff to resdve the issue. The NJDOE Office of Strategic
Initiatives and Accourtability will coordinate the investigation of a Compaint. When the
investpation is compete, the Chief of Staff will notify the comgainantin writing regarding the
outcomeof theinvestigation. If it is determined a violation has occurred, the Chief of Staff shall
idenify and imposeappropriate consejuences or corrective actions as required by regulation to
resolve the Compaint. If a compainant does not agree with the NJDOEG dedsion, the
compainant may appeal to theUnited States Department of Edwcation Secretary.

New Jersey Department of Education 1/2607 Memorandumi No Child Left Behind Compaint
Policy and Procedure

Adopted: 10 Noember2009
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M

2415.30TITLE | T EDUCATIONAL STABILITY FOR
CHILDREN IN FOSTER CARE

The Federal Every Student Succeeds Act (ESSA), which reauthorized the Elementary and
Secondary Education Act (ESEA), initiated praimes for children in foster care that furthler
enhanced the requirements of the Fostering Connections to Success and Increasing Adoptions Ac
of 2008 (Fostering Connections Act). These provisions require school districts to work with child
welfare agenc®to ensure the educational stability of children in foster care. New Jersey statutes

support and i mpl ement Feder al | egi sl atidgn al
school districts to collaborate and to keep children placed in fosteinctre same school when
t heir l iving placements change i f remai ning

educational stability of children in foster care is the joint responsibility of both the educational
and child welfare systems.

The Syerintendent and the Director of Curriculum and Instruction shall be designated |as the

Board of Educationds point of contact pelrsor
for children in foster care. The point of contact person for theadistrict shall not be the same
person designated as the school district liaison for the education of homeless children.

For the purpose of this Policy, Achild welf
Children and Families.

Forthepurpse of this Pol i cy,-four hoarsubstitute caee foe ahildrane a n
placed away from their parents and for whom the child welfare agency has placement gnd care
responsibility. This includes, but is not limited to, placements in fosteiyfadhomes, fostel
homes of relatives, group homes, emergency shelters, residential facilities, child care instjtutions,
and preadoptive homes.

For the purpose of this Policy, Aschool of
enrolled at tk time of placement in foster care or the school district of residence as per N|J.S.A.
30:4G26 and N.J.S.A. 18A:7R2.

A child in foster care shall remain in his/her school of origin if it is determined to be in the best
interest of the child for theudation of time in foster care.

If a student attending the school district in accordance with the provisions of N.J.S.A. -1134t:38

seq. is placed in foster care, the school district contact person will collaborate with child welfare
agencies to deteimne whet her It i's in the childds be
taking into consideration all factors rlel at
include the appropriateness of the current educational setting and proximpiacement (ESEA

Section 1111(g)(1)(E)(i)). These factors may include, but are not limited to:
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Preferences of the child;

Preferences of)otedueatiandd detisiod makgr(®;r e nt ( s

The chil doés attachment to the school |, i n
peers;

The proximity of the resource family home
The age and grade level of the childtaglates to the other besiterest factors;
The needs of the child, including social adjustment and lvesfg;

The chil ddéos performance, continuity of ec
presently attends;

The chil ddcationpmgammiad if the child is classified;

The point of time in the school year;

The chil dbébs permanency goal and | ikelihoo
The anticipated duration of the placement;

Pl acement of the childbés sibling(s);

Influence of the school climate on the child, including safety;

The availability and quality of the serv
and socioemotional needs;

History of school transfers and how they have impacted the child;

How t he l engt h of t he commut e woul d in
developmental stage;

Whether the child is a student with a disability under the Individuals with Disabilities Act
(IDEA) who is receiving special education and related sesvior a student with a
disability under Section 504 who is receiving special education or related aids and services
and, if so, the availability of those required services in a school other than the school of
origin; and

Whether the child is an Enghdanguage learner (ELL) and is receiving language services,
and, if so, the availability of those required services in a school other than the school of
origin, consistent with Title VI and the Equal Educational Opportunities Act of 1974
(EEOA).
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The school di strictébés contact person wil/ di
meaningful input and participation from the relevant parties, includmgropriate school
personnel, in the besiterest determination.

Eligible students with disabilities retain their right to receive a free appropriate public education
in the least restrictive environment. When making a-ioéstest determination regangj the
educational placement of a student with a disability under IDEA and Section 504, the Board must
ensure that all required special education and related services are provided in the least restrictive
pl acement where the cheddibs tthegstudertds8s BhBE
Program (IEP) or Section 504 Plan, can be met. The school district will identify and assess all
potential ELL students and provide all ELL students, including ELL students in foster care, with a
language asdmnce program that is educationally sound and proven successful. Whenr a best
interest determination is made for an ELL student in foster care, the Board of Education will
comply with its obligations under Title VI and the EEOA.

To the extent feasible, ehild shall remain in his/her school of origin until a final bestrest
determination is made. The child welfare agency will notify the school district of origin of the
childdés school placement after «colcomabtpersant i on
and after t-interest aétarnhindtidrs had leent made. If a change of school is
recommended by the child welfare agency, the new school shall immediately contact the school
of origin to obtain relevant academic and other recoifdthe foster care child. The financial
responsibility for the payment of tuition for a foster care child placed outside the school district of
origin and attending school outside the school district of origin shall be determined by the
Commissioner of Bacation in accordance with N.J.S.A. 18:IBi Determination of District of
Residence.

A foster care child who has been placed in this district and exits foster care during the school year
will be permitted to continue in this school district for the rerdar of the school year based on
the following guidelines:

A foster care child in grades Kindergarten through eleven who exits foster caréiviertiays

prior to the end of the school year and are in good academic and discipline standing will be
permited to finish the school year in this district without payment of tuitiBnfoster care
childin grade twelve who exits foster care beginnlaguary 1stand prior to the end of this
school year and are in good academic and discipline standing will rb@tted to finish the
school year in this district without payment of tuition.

In the event there is a disagreement regarding school placement for a child in foster care, the
school district will comply with the legal requirements for resolving the déspét parent can
appeal a beghterest determination whenever the child changes schools.

Children placed in foster care outside the school district of origin, attending a school in that
district, will be provided transportation to and from school in edamace with N.J.A.C. 6A:26.1

et seq. and the Transportation Policy of that district. The district of origin is financially
responsible for transportation costs to and from school.
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Children placed in foster care outside the school district of origin, but remaining in a school
within the school di strict of origin, shall
efficientd manner aton 475(4)(A) afcthe GoclaSecorgy Aet ifot the S e
duration of the time the child is in foster care. The district of origin is financially responsible for
transportation costs to and from school.

The cost of transportation shall not be considered wlk&rmining the best interest of the child.

Section 475(4) (A) of the Soci aelf fSecctuirvietoy tA cat
as it relates to the cost of reasonable travel for foster care children placed outside the school
district of orgin to their school of origin indicating: the child may be dropped off at a bus stop
just within the school district of origin to be transported to a school in the district of origin; the
school district may offer a public transportation option; the foshee parents or other families

may be willing to drive the child to school in the school district of origin; the school district may
utilize preexisting bus routes or stops close to theadtdistrict foster care placement that cross
school district bandaries; or the foster care child may be eligible for transportation under other
Federal or State requirements.

In the event there is a disagreement regarding transportation for a child in foster care, the school
district will comply with the New JergeDepartment of Education requirements for resolving the
dispute. The Board of Education shall provide or arrange for adequate and appropriate
transportation for foster care children while any disputes are being resolved.

In all cases regarding studediita and records, the Board of Education will comply with all
statutory requirements to protect student privacy, including Family Education Rights and Privacy
Act (FERPA), and all other privacy requirements under Federal laws, State statutes, and
administative codes.

N.J.S.A. 18A:7B12

N.J.S.A. 30:4C26

New Jersey Department of Education Memorandum dated October 4, 2016
Ensuring Educational Stability for Children in Foster Care

United States Departments of Education and Health and Human SériNoes
Regulatory GuidanceEnsuring Educational Stability for Children in Foster
Carei June 23, 2016

Adopted: Decembed, 2016
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2416 PROGRAMS FOR PREGNANT STUDENTS

No student maried or unmaried, who is othewise eligible for enrollment in this didrict will be
denied an educational program because of pregnancy, childbirth, pregnancy-related disabilities,
or adual orpotential parenthood.

The Board of Educaion reserves the right to requireas a prerequigte for participation in the
regular instructional program and in the co-curricular program that a pregnant studentpresent
to the shool Principal her physician's written staément that such prticipation will not be
injurious to heredth or jeopardize her pregnancy.

The Superintendent shdl develop a program of special instruction in heath and nutrition and
shall direa appragpriate teading stdf memlers to counsl the pregnant student to asgst her in
seauring necessary medca services, to cooperate with community resaurces on her behalf, and
to ercourageher toward the competion of an appropriate educational program.

A pregnant studentwho does not wish to attend regular classs or is physicaly unable to do so
during her pregnancy may, with her consent, be assgned to an aternate instructional program
which may include home instruction or a program offered by another school district or
institution.

The parent(s) or legal guardian(s) of a pregnant student under eighteen yeas of age shall
be notfied of any change in the student regular educational program.

A studentwho hes recelved an alternate ingructional program for reasons assocated with
pregnancy shall be readmitted to the reqular program upon her request and the written staement
of her physician that e is physicaly fit for attendance

N.JA.C. 6A 1.7

Adopted: 10 Noember2009
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2417STUDENT INTERVENTION AND REFERRAL SERVICES(M)

M

The Board of Education direds the establishmentnd implementationin ead school building in
which genera education studentsare rved, a coordireted systemfor planning and delivering
intervention and referral services designed to assst studentswho are experiencing learning,
behavior, or hedth difficulties, and to asgst stdf who have difficultiesin addressn g st Wden:
learning, behavior, or health needs in acordance with the requirementsof N.J.A.C. 6A:16-8.1
and 6A:16-8.2. The Board adoptsthis apprapriate multidisciplinay team approach for planning
and celivering the ®rvices required under N.J.A.C. 6A:16-8.

Studentswho are experiencing learning, behavior, or health difficulties shall be referred to the
sch o o Inténvention and Referral Seavices (I&RS) Team. Theintervention and referral services
shall be provided to aid studentsin the genera educaion program and may be provided for
studentsvho have keen determined to need special educdion programs and services pursiant to
N.JA.C. 6A:16-8.1@). The intervention and referral services provided for studentswho have
been determined to need special education programs and services shall be coordireted with the
s t u d imdividéal zed Educaion Program Team, asapprapriate.

The functions of the system of intervention and referral services in each school building which
genera educdion students are srved shall be pusuantto N.J.A.C. 6A:16-8.2(@@) andas outlined
in Regulation 2417.

Reoords of all requestsfor asgstarce, al intervention and referral services adion plans,and all
related studentinformation shall be maintaied in accordance with Federal and State lavs and
regulationsand New Jersey administrative codepursuant to NJ.A.C. 6A:16-8.2(@)9.

The 1&RS Team shall review and assesshe effectiveness of the povisionsof ead intervention
and referral services adion plan in adieving the outcomes identified in ead adion plan and
modfy ead action plan toachievethe outcones, as agropriate.

At a minimum, the I&RS Tean shall annually review the intervention and referral services
adion plansand the adionstaken as a result of the buldingd systemof intervention and referral
services, and make recommendations to the Principal for improving shool programs and
services, asappraoriate.
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M

At the end of the £hool yea, thePrincipal shall,in consultaton with the I&RS Tean, develop a
report on the concerns and issues identified by the I&RS Tean and the effectiveness of the
services provided in adiieving theoutcones identified in the intervention and referral services
adion plans.This report shall beprovided tothe Supéntendent of Schools.

N.J.A.C. 6A:14; 6A:168.1; 6A:16-8.2

Adopted: 10 Noember2009
Revised: 4 Agust 204
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2418 SECTION 504 OF THE REHABILITATION ACT OF 1973
STUDENTS

The Boardwill comply with Section 504 of the Rehabilitation Act of 1973, the purpose of which is to
eliminate discrimination on the basis of disabilityainy program or activity receiving Federal financial
assistance

Guarantee of Rights

The Boardwill provide a free appropriate public education to each student with a disability regardless of
the natureor severity of the disability.

The Board will makeeasonable accommodations to eeghat no student with a disability, solely the
basis ofthe disability, be excluded from participation in, be denied the benefits of, or be subjected to
discrimination under any program or activity sponsored by tloigr® including participation in nen
academic and extracurricular services and activities.

The administration will undertake to identify and locate all students with disabilities between the ages of
threeand twenty-two, who are residing within theistrict, but not receiving a public school education.
The administration will take steps to notify such students and their parentsdofghé r i ct 6 s duty
accommodations for students with disabilities as well as procedures to determine elifgibiktych
accommodations.

Educational Setting

The Board will ensure that a student with a disability participates with nondisabled students in activities
and services to the maximum extent appropriate to the needs of the student with a disability.

The school administration will place a student with a disability in the regular educational enviroriment
within thedistrict unless thelistrict demonstrates that the education of the student with a disability in the
regular environment with the use of suppéstary aids and services ca be achieved satisfactorily.

Evaluation and Placement

The Boardwill establish standards and procedures for initial evaluations and periadlialvations of
students who need or are believed to need accommodationsl smhaiation, and/or related services
because of a disability. Evaluations may include, but are not limited to, a review of work samples| direct
observation, interviews, and/or administration of assessment measures.
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Enforcement

The VicePrincipal (Grades -B) and VicePrincipal (Grades }22) at the high school and a designated
elementary guidance counselor for the elementary schools are designated as disttinatoos for
matters dealing with 8504The district coordinators can be contacted at the following addresses or
telephone numbers:

High School: Vice-Principal (Grades-B) & Vice-Principal (Grades 1Q2)
Address: 301 Second Asnue
Haddon Heights, ND8035
Telephone Number856-547-1920

Elementary Schools: Guidance Counselor
Address: 1700 Sycamore Street
Haddon Heights, ND8035
Telephone Nutner: 856-547-7647

The District 504 Officer is the Director of Special Educati@untact information is as follows:

Address: 316B Seventh Avenue
Haddon Heights, ND8035
Telephone Number856-547-1322

Procedural Safeguards

The district will establish and implement a system of procedural safeguards with respect to the
identification, evaluation, or provision of services under Section 504. This system includes notice, an
opportunity for the parent to exame relevant records, an impartial hearing with the opportunity for
participation by the parent and representation by counsel, and a review procedure. These procedural
safeguards shall be in accordance with N.J.A.C. 6A:14 et seq., Policy 2460, Re@4&f8nand/or the
grievance proceduresitlinedin Regulation 2418.

Notice

The Boardwill notify members of the community that the Board does not discriminate on the basis of a
disability in violation of Section 504 of the Rehabilitation Act of 19Pailicy and Rgulation2418may

be reprinted in part or in full and distributed to serve as adequate notice.

State or Local Law

The obligation to comply with the Rehabilitation Act of 1973 is not obviated or alleviated by the

existence of any State oodal law or other requirement that, on the basis of disability, imposes
prohibitions or limits upon the eligibility of a student with a disability to receive services.

29 U.S.C. 7943ection504 Rehabilitation Act of 1973)
20 U.S.C. 1401 et seq. (Indials with Disabilities Education Act)
42 U.S.C. 12101 (Americans with Disabilities Act of 1990, as amended)

Adopted: 14 March 2017
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2422HEALTH AND PHYSICAL EDUCATION

The Board of Educationeguires all students to participate in a comprehensive, sequential, health and
physical education program aligned with the New Jersey Department of Education Core Curriculum
Content Standards (CCCS) that emphasizes the natural interdisciplinary conhettiean wellness and

health and physical education. The primary focus of the CCCS is the development of knowledge and skills
that influence healthy behaviors within the context of self, family, school, and the local and global
community. The mission oheé CCCS for comprehensive health and physical education is knowledge of
health and physical education concepts and skills to empower students to assume lifelong responsibility to
develop physical, social, and emotional wellness.

The CCCS incorporate Neverdey statutes related to health and Welhg of students in New Jersey
schools. The following statutes incorporated into the CCCS include, but are not limited to, the following
requirements:

1. Accident and Fire Prevention (N.J.S.A. 18&prequire instruction in accident and fire
prevention. Regular courses of instruction in accident prevention and fire prevention shall be
given in every public and private school in New Jersey. Instruction shall be adapted to the
understanding of studeras different grade levels.

2. Breast SeHExamination (N.J.S.A. 18A:35.4) requiresnistruction on breast sedixamination.
The Board of Education shall operate an educational program for students in grades seven
through twelve with instructiomi breast selexamination. The instruction shall take place as
part of the districtds i mplementation of th
Education and the comprehensive health and physical education curriculum framework shall
provide €hool districts with sample activities that may be used to support implementation of
the instructional requirement.

3. Bullying Prevention Programs (N.J.S.A. 18A:B7) requires the stablishment of bullying
prevention programs. The school districencouraged to establish bullying prevention
programs and other initiatives involving school staff, students, administrators, volunteers,
parents, law enforcement, and community members. To the extent funds are appropriated for
these purposehite s chool district shall: (1) provi
Harassment, Intimidation, or Bullying Policy to school employees and volunteers who have
significant contact with students; sand (2)
Harassment, Intimidation, or Bullying Policy with students. Information regarding the school
district Policy against harassment, intimidation, or bullying shall be incorporated into the
school 6s employee training program.

OLICY "BUBLIC SCHOOLS
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Cancer Awareness (N.J.S.A. 18A:38) requires the development of a school program on
cancer awareness.The Commissioner of Education, in consultation with the State school
Boardsshall develop a cancer awareness program appropriate for-sgesbthildren.

Dating Violence Education (N.J.S.A. 18A:3323a) requires instruction regarding dating
violence in grades seven through twelvigne school district shall incorporate dafiviolence
education that is age appropriate into the health education curriculum asfpartt he di st
implementation of the CCCS in Comprehensive Health and Physical Education for students in
grades seven through twelve. The dating violence educsliall include, but not be limited

to, information on the definition of dating violence, recognizing dating violence warning signs,
and the characteristics of healthy relationships.

Domestic Violence Education (N.J.S.A. 18A:8323) allows instructiomn problems related to
domestic violence and child abus@he Board of Education may include instruction on the
problems of domestic violence and child abuse in an appropriate place in the curriculum of
elementary school, middle school, and high schoatlents. The instruction shall enable
students to understand the psychology and dynamics of family violence, dating violence, and
child abuse; the relationship of alcohol and drug use to such violence and abuse; the
relationship of animal cruelty to suefivlence and abuse; and to learn methods of nonviolent
problemsolving.

Gang Violence Prevention (N.J.S.A. 18A:826) requires ristruction in gang violence
prevention for elementary school students. A Board of Education that operates an educational
program for elementary school students shall offer instruction in gang violence prevention and
in ways to avoid membership in gangs. The
implementation of the CCCS in Comprehensive Health and PhyBidatation and the
comprehensive health and physical education curriculum framework shall provide the school
district with sample materials that may be used to support implementation of the instructional
requirement.

Health, Safety, and Physical Eduoat(N.J.S.A. 18A:35) requires that all students in grades
one through twelve participate in at least two andtwad€&hours of health, safety, and physical
education each school weeEvery student, except Kindergarten students, attending the public
schals, insofar as he or she is physically fit and capable of doing so, as determined by the
medical inspector, shall take such courses, which shall be a part of the curriculum prescribed
for the several grades. The conduct and attainment of the studdhtseesimarked as in other
courses or subjects, and the standing of the student in connection therewith shall form a part of
the requirements for promotion or graduation. The time devoted to such courses shall
aggregate at least two and dmdf hours eaclschool week, or proportionately less when
holidays fall within the week.

OLICY "RUBLIC SCHOOLS
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Drugs, Alcohol, Tobacco, Controlled Dangerous Substances, and Anabolic Steroids (N.J.S.A.
18A:40A-1) requires instructionglrograms on drugs, alcohol, anabolic steroids, tobacco, and
controlled dangerous substances and the development of curriculum guidelines. Instructional
programs on the nature of drugs, alcohol, anabolic steroids, tol@axtapntrolled dangerous
substances, as defined in Section 2 of P.L.1970, c.226 (C:24:2hd their physiological,
psychological, sociological, and legal effects on the individual, the family, and society shall be
taught in the public school and in &agrade from Kindergarten through grade twelve in a
manner adapted to the age and understanding of the students. The programs shall be base
upon the curriculum guidelines established by the Commissioner of Education and shall be
included in the curriculm for each grade in such a manner as to provide a thorough and
comprehensive treatment of the subject.

Lyme Disease Prevention (N.J.S.A. 18A33) requires the development of Lyme disease
curriculum guidelines.The guidelines shall emphasize disegsevention and sensitivity for
victims of the disease. The Commissioner of Education shall periodically review and update
the guidelines to insure that the curriculum reflects the most current information available.

Organ Donation (N.J.S.A. 18A:743) requires informatiomelative to organ donation to be
given to students in grades nine through twelve. The goals of the instruction shall be to:

a. Emphasize the benefits of organ and tissue donation to the health and well
being of society genetgl and to individuals whose lives are saved by organ and tissue
donations, so that students will be motivated to make an affirmative decision to register as
donors when they become adults.

b. Fully address myths and misunderstandings regarding organtisswk
donation.
C. Explain the options available to adults, including the option of designating a

decisiomma k e r to make the donation decision on

d. Instill an understanding of the consequences when an individual does not make
a decion to become an organ donor and does not register or otherwise record a designated
decisionmaker.

The instruction shall inform students that, beginning five years from the date of enactment of
P.L.2008, c.48 (C.26:66 et al.), the New Jersey Motor Vele Commission will not issue or
renew a New Jersey driverds | icense or per
renewing licensee or card holder makes an acknowledgement regarding the donor decision
pursuant to Section 8 of P.L.2008, c.48 @3312.4). The Commissioner of Education,
through the nofpublic school liaison in the Department of Education, shall make any related

OLICY "RUBLIC SCHOOLS
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instructional materials avaible to private schools educating students in grades nine through
twelve, or any combination thereof. Such schools are encouraged to use the instructional
materials at the school; however, nothindNid.S.A. 18A:7F4.3 shall be construed to require
suchschools to use the materials.

Sexual Assault Prevention (N.J.S.A. 18A483) requires the development of exsal assault
prevention education program. The Department of Education in consultation with the advisory
committee shall develop and establiguidelines for the teaching of sexual assault prevention
techniques for utilization by local school districts in the establishment of a sexual assault
prevention education program. Such program shall be adapted to the age and understanding of
the studats and shall be emphasized in appropriate places of the curriculum sufficiently for a
full and adequate treatment of the subject.

Stress Abstinence (N.J.S.A. 18A:3519 through N.J.S.A. 18A:3%.22), also known athe

AAl DS Pr event iraguiresAex eduaatfon ptogran®s todstress abstinence. Any sex
education that is given as part of any planned course, curriculum, or other instructional
program and that is intended to impart information or promote discussion or understanding in
regard tohuman sexual behavior, sexual feelings and sexual values, human sexuality and
reproduction, pregnancy avoidance or termination, HIV infection or sexually transmitted
diseases, regardless of whether such instruction is described as, or incorporated into, a
description of Afsex education, o6 Afamily 1
education, o Afamily living, 0 Ahealth, o0 Asel
or goal of education, and any materials including, but not limiteHahdouts, speakers, notes,

or audiovisuals presented on school property concerning methods for the prevention of
acquired immune deficiency syndrome (HIV/AIDS), other sexually transmitted diseases, and of
avoiding pregnancy, shall stress that abstindnme sexual activity is the only completely
reliable means of eliminating the sexual transmission of HIV/AIDS and other sexually

transmitted diseases and of avoiding pregnancy.

Suicide Prevention (N.J.S.A. 18A1d1) requires instruction iguicide prevention in public
schools. Instruction in suicide prevention shall be provided as part of any continuing education
that public school teaching staff members must complete to maintain their certification; and
inclusion of suicide prevention awarenessalsbe included in the CCCS in Comprehensive
Health and Physical Education.

Cardiopulmonary Resuscitation (N.J.S.A. 18A8B28 and 18A:38.29) requires instruction

in the use of automated external defibrillator for students. Instruction shallobelgu in
cardiopulmonary resuscitation and the use of an automated external defibrillator to each student
in a public school that includes grades nine through twelve prior to graduation as part of the
di strictds i mpl e mE@mprehensiaiealtroand Rhysieal EOUW&i&. The
instruction provided shall be modeled from an instructional program established by the

OLICY "RUBLIC SCHOOLS
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American Heart Association, American R€doss, or other nationally recognized association

and shall include a hands learning component.

16. Other Statutory or Administrative Codes. The Board will incorporate into its health and

physical education curriculum any other requirements of they Nersey Department
Educationds CCCS in Comprehensive Heal't

In accordance with the provisions of N.J.S.A. 18A43B, any student whose parent presents tg@ the

Principal a signed statement that any part of the instruction ithhé&mily life, or sex education is
conflict with his/her conscience or sincerely held moral or religious beliefs shall be excused fr

n
bm that

portion of the course where such instruction is being given and no penalties as to credit or gradugtion shall

result.

A copy of the CCCS for Comprehensive Health and Physical Education and all related curriculurh/course

guides and instructional material shall be available for public inspection in each school.

Adopted: 10 November 2009
Revied: 4 May 2016
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2423 BILINGUAL AND ESL EDUCATION

The Board of Education will provide programs of bilingual education, English as a second

language (ESL)and English language services for English language learners (ELLS) as required
by law and rules of the State Board of Education. ELLsS are those students whose native
language is other than English and who have varying degrees of English languagengsofici

any one of the domains of speaking, reading, writing, or listening and is synonymous with

limited English speaking ability pursuant to N.J.S.A. 181350 26.

Identification of ELLs

The Board will conduct a screening process to determine the hahguage of each ELL at the time of
enrollment in the school district. A census shall be maintained of all identified students whose native
language is other than English. The English language proficiency of each student whose native language
is notEnglish shall be determined by a screening process that includes the administration of a New Jersey
Department of Educatieapproved English language proficiency test, an assessment of the student's level
of reading in English, a review of the student'®viwmus academic performance including their
performance on standardized tests in English, and a review of the input of teaching staff members
responsible for the educational program for ELLs.

Program Implementation
The district shall provide the followinprograms:

1. An English language services program to improve the English language proficiency of ELLs
whenever there are at least one, but fewer than ten ELLs enrolled in the school district. English
language services shall be provided in additioméorégular school program;

2. An ESL program that provides at least one period of ESL instruction based on student language
proficiency whenever there are ten or more ELLs enrolled in the school district; and

3. A bilingual education program whenever there twenty or more ELLS in any olaguage
classification enrolled in the school district pursuant to N.J.S.A. 182835 Where the age
range, grade span, and/or geographical location of eligible students makesinaefdilingual
program impractidathe Board may annually offer an instructional program alternative, provided
a waiver for the alternative program has been requested and approval has been granted by the
Department of Education. The Board may establish a program in bilingual educatianyf
language classification with fewer than twenty students.
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All teachers in these programs shall be appropriately certified in accordance with the requirements as
outlined in N.J.A.C. 6A:18.9. Every student participating in a bilingual, ESL, or English language
services program shall be entitled to continue such participation for a period of three years pursuant to
N.J.S.A. 18A:3519.

Bilingual, English as a Second Language, and Englishgli@ge Services Program Enrollment,
Assessment, Exit, and Faatry

Students enrolled in a bilingual, ESL, or English language services program shall be assessed annually
using a New Jersey Department of Educatipproved English language proficiency tastdetermine

their progress in achieving English language proficiency goals and readiness for exiting the program.
ELLs enrolled in a bilingual, ESL, or English language services program shall be placed in a monolingual
English program when they have demtrated readiness to function successfully in the Englign

program. The process to determine the readiness or inability of the individual student to function
successfullyinthe Englisbnl 'y pr ogram shal l be i ni hprdidcieacgasby t h
measured by a New Jersey Department of Educasteblished standard on an English language
proficiency test. The readiness of the student shall be further assessed on the basis of multiple indicators
that shall include, at a minimum:lassroom perfor mance; t he studen
judgment of the teaching staff member or members responsible for the educational program of the
student; and performance on achievement tests in English.

In accordance with provisions of NS.A. 18A:3522.1, a parent may remove a student who is enrolled in

a bilingual education program at any ti me; e xc
participation in a bilingual education program, the parent may only remove the stuthenenad of each
school year . I f during the first three years of

parent wishes to remove the student prior to the end of each school year, the removal must be approved
by the Executive Count@uperintendent of Schools. The parent may appeal the Executive County
Superintendentés decision to the Commissioner of

Newly exited students who are not progressing in the mainstream English program may be considered for
re-entry to bilingualand ESL programs in accordance with the provisions of N.J.A.C. 6A1lKe)1
through (e)5.

When the review process for exiting a student from a bilingual, ESL, or English language services
program has been completed, the student's parent shall be idfdiynenail of the placement
determination. A parent or teaching staff member who disagrees with the proposed placement may
appeal the decision in writing to the Superintendent of Schools or designee, who

will provide a written explanation for the decisianthin seven working days. The complainant may
appeal this decision in writing to the Board within seven calendar days of receiving the
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Superintendent 6s or de beidgcisiene dhe Board wilt review theeagppdl &
respond in writing to the parent within fortyi ve cal endar days of th

written appeal to the Board. A complainant not satisfied with the Board's determination of the

may appeal to the Commissioner of Education.

Parental Involvement

The parents of ELLs will be notified in accordance with the provisions of N.J.A.C. @A1B5that their

child has been identified as eligible for enrollment in a bilingual, ESL, orign¢gdnguage services
program. Notice shall be in writing and in the language in which the parent(s) possesses a

speaking ability, and in English. The notice must also include a statement that the parents have th
of decl i nisregrolimemténiarbilinguialiprogtain, and shall be given an opportunity to do
they choose.

The districwill notify the parersofELLsbyma i | wi t hin thirty days of

Parents shall receive progress reports of studenddleshin bilingual, ESL, or English language servics
programs in the same manner and frequency as progress reports are sent to parents of other
enrolled in the district.

The Superintendent or designee will provide for the maximum practicdv@ment of parent(s) of ELLs
in the development and review of program objectives and dissemination of information to and frg
district Boards of Education and communities served by the bilingual, ESL, or English language s
education programs. Achool district that implements a bilingual education program shall establi
parent advisory committee on bilingual education of which the majority membership will be pare
ELLs.

Graduation

ELLs will qualify for graduation from high school in @rdance with N.J.A.C. 6A:B.1(a) and Policy
5460.

Program Plan

The Superintendent shall prepare and submit a plan for a bilingual, ESL, or English language S
program every three years to the Board and the New Jersey Department of Educatpprdieal an
accordance with the provisions of N.J.A.C. 6A1L5.

N.J.S.A. 18A:3515 through 18A:3%25
N.J.A.C. 6A:151.1 et seq.

Adopted: 10 November 2009
Revised: 8 June 2010
Revised: 8 February 2011
Revised: 3 August 2016
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2428.1 STANDARDS-BASED INSTRUCTIONAL PRIORITIES

Standards-Based Instuction

The <hool district shall implement a coherent curriculum for al stucents, including English
language learners (ELLS), gifted and talented studens, and studentswith disabilties, that is
contentrich and aligned to the Core Curriculum ContentStandards (CCCS). The curriculum
shallguide instruction toensureevery studentmasers theCCCS.

Instiuction shall be designed to engage all students and modfied based on student
performance The curriculum shall include: interdisciplinary conrections throughait;
integration of 21% century skills; a padng guide; a list of instructional matrias including
various levels of text a ead grade; benchmark assessmentsand modficaions for speial
education studens, English larguage learners inacmrdance with N.J.A.C. 6A:15, and gifted
students.

The school district shdl colled and analyze student achievement data by subgroups (suwch as
eononicdly disadwantaged, race and ethnicity, studentswith disablities, English language
learners)and mde educational decisions kased onsuchdata.

Theschool district stal:

1. Transmt required student faculty, school, and school district data to New
Jersey Standards Measurement and Resources for Teaching (NJ SMART), the
New Jersey Department of Education's data warehouse, on a schedule and in a
form speified by the Department of Edication;

2. Use NJ SMART and its data query resouces to tradk studentprogress year-to-
year and schod-to-school and to identify continuousy enrolled studentsy school
and <chool dstrict;

3. Ensue teadhers, school administrators, and central office supervisors receive
trainingin NJSMART and its datajuery resaurces;

4, Analyze assessments of studentprogress in relation to curricular benchmarks
and theresults of State and non-State yearend testsreported by suobgroups(such
as emnomcdly disadwantaged, race and ethnicity, studentswith disabilities, and
English languagelearners).
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The <hool district central office staff shall prepare data on comparative performance for all
schoolsin the digrict and make themavailable to the hools. This analysis shall include the
following comparisons ugng Stateassessmentatia:

1. Ead gradeleve acrossall sclools within the distict;
2. Schools within the distict;

3. Compaable distrcts by district fador groups;and

4, Data with Stateaverages.

The school district shall ensurea free appropriate public education is available to al studentg
with disabilties acording to the Individuals with Disabilities Educaion Act (IDEA),
20 U.SC. 88 1400t seq.,and NJ.A.C. 6A:14.

The school district shallprovide English language learners with instructional services pursiant to
N.J.A.C. 6A:15 and povide gifted and taknted studentswith apprapriate indructional services
purswantto NJ.A.C. 6A:8-3.1.

Thesclool district shal provide library-media services thatare conrectedto classoom gudies in
eat school building, including access to compuers, district-approved instructional software,
apprapriate booksincluding nowels, anthdogies and otherreference materials, and suppementl
matrials that motivate studentdo read in and out of school and to conduct research. The <hool
district will provide these library-mediaservices under the direction of a certifi ed school library
mediaspecialist.

Sewndary Educaion Initiatives

The school district shall develop a planin 20082009 for implementing the secondary educaion
initiatives speified in N.J.A.C. 6A:13-2.2(c) through (e) by the 2009-2010 school year, except
that secondary school districts previoudy subject to N.JA.C. 6A:10 and 6A:10A shall
immedately comply with the secondary education initiatives spesified in N.J.A.C. 6A:13-2.2(C)
through (e).
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Have a schod-level planning team to guide the developmentand implementation
of the secondary education reforms described in N.JA.C. 6A:13-2.2. A
representative group of teachers and administrators shall determine team
memlershipand operating procedures.

Provide instructional services, professonal development, and other support to
assst seoondary schools with the implementation of the secondary educaion
initiatives speified in N.JA.C. 6A:13-2.2.

Create personalized learning environments that strengthen relationshipsamong
studentsteachers, staff memlers, families and the larger community for studentg
in grades six through twelve. These personalized learning environments nay
include:

a Small learning communities in fee-standng facilities or within larger
facilities;
b. Ninth grade academies where freshmanstudentsremain together and are

provided with a supportive environment to enhance their successful
transttion to high stool;

C. Studentsupportsystemswhere studentsare assgned an adult menor or
team of adults who know(s) them and can support studentefforts in
achieving goals andsolvingproblems;

d. Academies with acareer focus;

e. Multi-grade academies where students at various grade levels may reman
with acore group of teachers for multiple years in an academy-type format
which may be organized around a particular theme and involve
interdisciplinary teaming; or

f. Other pradices for persondizing learning environmentsthat strengthen
relationshipsamong students, teachers, stdf membes, families, and the
larger community.
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The <hool district shall implement acalemic coursework aligned to N.J.A.C. 6A:8-5.1 that
prepares all studentsfor suaess in postemndary educaion and/or careas after graduation,
includingthe development of academic skills integral to swccessin rigorous high sool caurses.

Beginning in 2008-2009, al studententering grade nine shall compete by theend of their high
school educaion, at a mnimum, coursawork in language arts literacy, mahematics,and science
Theseshallincludecollege level preparatory Englishl, 11, 111 and IV, Algebral, Lab Biology or

the equivalent contenttaught in an integrated or career-based format, and other coursework as
speified in N.J.A.C. 6A8.

All required courses shdl:

1. Be developed, reviewed, evaluated, and revised by a broad cross-sedion of
teachers, content suprvisors, andPrincipals;

2. Satisfy the Core Curriculum Content Standards and indicators in each content
area according to thegradwetion requirements inN.J.A.C. 6A8-5.1; and

3. Be aligned to the district curriculum which identifies the purpose of instruction,
including the essential content to be mastred in ead course with interim
benchmaks and assesmients andiinal assessmes.

Sewndary school districts that administer the high school State assessient and in which ten
percent or moreof their studentssatisfy high school graduation requirements through the Speqal
Review Assesament (SRA) shall submitto the Department of Education by November 15 of the

subsegant school year an anaysis of al studentswho graduated by means of the SRA in the
previous sclool year. The analysisshall irclude:

1. The names of high school courses and grades adhieved for SRA students in
language arts literacy, mathemetics, andsdence

2. Theattendance recmrdsfor SRA studentdor ead year of high school,

3. Review of the High School Proficiency Assesament (HSPA) and corresponding
Grade Eight Proficiency Assessnent (GEPA)New Jersey Assessment of Skills
and Knowledge 8 (NJ ASK8) scaes ateined by students;

4, Review of whether SRA studentswere taught by appropriately certifi ed staff in
English, nathendtics, and scence in grades ninethrough twelve; and




POLICY HADDONHEIGHTS

PUBLIC SCHOOLS

PROGRAM

2428.1/pag® of 5
Standards-Based Instructional Priorities

5. Development of a plan for increasing the proportion of studentsgraduating by

means of theStatehigh school assssament bagd on data.

Where applicable, semondary school districts shall collaborate with sending and recaving
districts to implement the secondary education initiatives outined in NJ.A.C. 6A:13-2.2.

The Commissioner shall appoint and consultwith an advisay committee compogd of educaors

with experience and knowledge in semndary educdaion to guide the implementation of
semndary education reform.

N.JA.C. 6A:132.1; 6A13-2.2

Adopted: 10 Noember2009
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2430CO-CURRICULARACTIVITIES (M)

M

The Board of Education believes that the goals and objectives of this district are best achigved by
a diversity of learning experiences, some of which are more appropriately conducted outsjde the
regular instructional program dfi¢ school.The purpose of such emurricular activities shall be
to develop leadership capacities and good organizational skills, to aid in the socializatjon of
studens, and to enablstudens to explore a wider range of individual interests than might| b
available in the regular curricular program.

The Board shall make school facilities, supplies, and equipment available and assigh staff
members for the support of a program ofccoricular activities forstudens in grades threeg
through twelve.

For purposes of this policy, ecurricular activities are those activities conducted on or off school
premises by clubs, associations, and organizatiosgidéns sponsored by the Board and do not
include athletic competitions and practiceSo-curricular activities must be related to the
curriculum but are not offered for credit toward promotion or graduation and are ordinarily
conducted wholly or partly outside the regular school day.

1%

The Board will permit the use of school facilities by organizationstedens duringstudent
activity periods. No group ofstudens, regardless of the size of the group, will be denied|an

opportunity to meet on the basis of the religious, political, philosophical, or other content pf the
speech at their meeting.

No co-curricular activity shall be considered to be under the sponsorship of this Board unless it
has been approved by the Board on recommendation of the Superintendent.

Studens shall be fully informed of the ecurricular activities available to them and thie
eligibility standards established for participation in-auoricular activities. Co-curricular
activities shall be available to &ludens who voluntarily elect to participate.

The Board will not permit the organization of a fraternity, sorodtysecret society.

A studentin grades three through twelve is eligible for participation ktwoicular activities if
he/she has:

1. Good disciplinary standing shall mean thattadentis not eligible to participate while
serving a suspensiorstudens who receive suspensions under the discipline code dur
one term may be found not eligible to participate the following teBtate eligibility
requirements as required by the N.J.I.S.A.A.

ng
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2. The district's attendance policy shall also apply.

No studentwho has been absent for a school day may participate incargoular activity
scheduled for the afternoon or evening of that school day.

1. Good disciplinary standing shall medhat a studentis not eligible to
participate while serving a suspensioStudens who receive suspensions under the
discipline code duringne term may be found not eligible to participate the following
term.

2. The district's attendance polichal also apply. No studentwho has been
absent for a school day may participate in acwwicular activity scheduled for the
afternoon or evening of that school day.

Sports and C&urricular Activities Guideline Credits

To be eligible for athletic copetition/cecurricular activities during the first semester
(September 1 to January 31) of the 12th grade or the second year of attendance in the secondary
school or beyond, studentmust have passed 25% of the credits (30.0) required by the State of
New Jersey for graduation (120) during the immediately preceding academic year. 2) To be
eligible for athletic competition/courricular activities during the second semester (Feb. 1 to
June 30) of the 12th gradestudentmust have passed the equivalent 2#21of the credits (15.0)
required by New Jersey for graduation (120) at the close of the preceding semester (Jan. 31).
Full-year courses shall be equated aswalé of the total credits to be gained for the full year to
determine credits passed during ih@mediately preceding semester. The NJSIAA does not
establ i sh grading policies or standar ds f o
Education has the exclusive authority to address such matters within the parameters of the State
Board of Educatin guidelines. Therefore, the NJSIAA will not waive either the standards set by

a member school or the minimum standards set forth in ArticleThe credit status of a
transferred student, determined by the previous school, may not be changed by the prese
school. There is no provision for makp work for credits for second semester. Waivers will not

be considered for a senior who does not attain 15 credits and who fails a subject in his/her first
semester, unless that senior is passing all subjedis Bubsequent marking period.

Co-Curricular activities and sports include:

Football, Basketball, Track, Field Hockey, Baseball, Wrestling, Cheerleading, Golf, Softball,
Cross Country, Soccer, Tennis, Swimming, Marching Band/Color Guard, Academic Challeng
Team, Musical, Indoor Percussion/Color Guard.

Eligibility will be checked at the beginning of each season or activity to ensure each student has
30 credits and then again at the beginning of the second semester to ensure students have 1-
credits.

A student who is ineligible may become eligible for the remainder of the spring sports season on
May 1, if he/she meets the requirements listed in this policy.

The above information shall not apply to incoming students from grammar school (8th grade).
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Notwithstanding the provisions listed in this policystadentwho is eligible at the beginning of
a sports season/murricular season shall be allowed to finish that season.

Home schooled children areligible to participate in the high school interscholastic athletic
program and ceurricular activities in the district only if the school district, the parent/guardian,
and the home schooled child comply with the Guidelines, Constitution, Bylaws, Rules
Regulations of NJSIAA, the policies and regulations of the Board of Education, and the child
must be home schooled for at least three months prior to participating in any athletic and/or co
curricular activity.

Home schooled children in grades 6otingh 8 are eligible to participate in the school sponsored
athletic/sports program of this district consistent with the guidelines as listed in paragraph above.

A student becomes ineligible for Jr./Sr. High School athletics if he/she attains the aggtedm

prior to September 1. However, any student attaining age nineteen on or after September 1 shall
be eligible for the ensuing school yeadunior High/9th Grade regulations provide that a student
becomes ineligible for 9th grade athletics if thegcte age sixteen (16) prior to September 1 of

that school year.

The following evidence of proof of age can be used when the Bureau of Vital Statistics in the
state of birth reports no records exist:

a. Birth certificate.

b. Affidavit of attendiig physician.

c. Documentary evidence, such as family record of birth in Bible, certificateasfival in
the United States, or a passport.

d. Public school records, school, state or national census records; i.e., Baptieniéicate.

This requirement will not be waived for the sole reason that a student was born day(s),
week(s), or month(s) just prior to September 1.

The Superintendent shall prepare procedures to implemenicarrecular program and shall
assess the needs andenests of thestudens of this district and provide for the continuing
evaluation of the caurricular program.

To be eligible for participation in the interscholastic athletic program of a New Jersey State
Interscholastic Athletic Association (NJSIAA)ember school, all high schostudens must
meet, at a minimum, all the eligibility requiremewfsthe Constitution, Bylaws, and Rules and
Regulations of the NJSIAA.

39 U.S.C.A. 1701 et seq.
N.J.S.A. 18A:113; 18A:422; 18A:425

Adopted: 10 Noventer 2009
Revised: 12 February 2013
Revised: 7 August 2013
Revised: 3 August 2016
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2431ATHLETIC COMPETITION (M)

M

The Board of Education recognizes the value g@rogram of athletic competition for both bpys
and girls as an integral part of the total school experief@@@me activities and practice sessoifns
provide opportunities to learn the values of competition and good sportsmaisbgrams
athletic comptition, both intrascholastic and interscholastic, offer students the opportupity to
exercise and test their athletic abilities in a context greater and more varied than that offere¢d by the
class or school or school district alone, and an opportunityafeec and educational development.

For purpose of this policy, programs of athletic competition include all activities relating to
competitive sports contests, games, events, or sports exhibitions involving individual pupils or
teams of students when $uevents occur within or between schools within this district or [with
any schools outside this district.he programs of athletic competition shall include, but ar¢ not
limited to, high school interscholastic athletic programs, middle school intersoh@#setid
programs where school teams or squads play teams or squads from other school districts, and/c
intramural athletic programs within a school or among schools in the district, any cheefleading
program or activity, and marching band and indooorcguard/percussion in the school district

Eligibility Standards

A student who wishes to participate in a program of athletic competition must submit, onf{a form
provided by the district, the signed consent of his/her parent. The consent of theopaent
student who wishes to participate in a program of athletic competition will incluge an
acknowledgment of the physical hazards that may be encountered in the activity.

Student participation in a program of athletic competition shall be governed Wyllitheing
eligibility standards:

1. To be eligible for participation in the interscholastic athletic program of a New Jersey State
Interscholastic Athletic Association (NJSIAA) member school, all high school students mugt meet,
at a minimum, all the dibility requirements of the Constitution, Bylaws, and Rules |and

Regulations of the NJSIAA.

Home schooled children are eligible to participate in the high school interscholastic gthletic
program of this district only if the school district, the parent, toe home schooled child comply
with the Guidelines, Constitution, Bylaws, Rules and Regulations of NJSIAA, and the policjes and
regulations of the Board of Educati@amd the child must be home schooled for at least three
months prior to participating iany athletic and/or eourricular activities.
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Home schooled children in grades 6 through 8 are eligible to participate in the school sponsored
athletic/sports program of this district consistent wittihe guidelines as listed above.

A student becomes ineligible for Jr./Sr. High School athletics andutacular activities if he/she
attains the agef nineteen prior to Septembg&r However, any student attaining age nineteen on
or after September %$hall be eligible for the ensuing school year. Junior High/Stade
regulations provide that a student beesmneligible for 9th gradathletics if they reach age
sixteen (16) prior to September 1tbat schoolear.

The following evidence of proadf age can be used when the Bureau of
Vital Statistics in the state of birth reports no records exist:

a. Birth certificate.
b. Affidavit of attending physician.

c. Documentary evidence, such as family record of birth in Bible,
certificate of arrival in the United States, or a passport.

d. Public school records, school, state or national census records;
I.e., Baptismal certificate.

This requirement will not be waived for the sole reason that a student wagay¢shweek(s),or
month(s) just prior to September 1.

2. A student who is absent with an unexcused absence for a school day may not participate in the
school district sponsored athletic/sports program the afternoon or evening of that school day.

3. A student in angrade who fails to observe school rules for student conduct may forfeit his/her
eligibility for participation in school district sponsored programs of athletic competition.

Notice of the school districtodsdentk.i gi bil ity
Required ExaminatiorisInterscholastic or Intramural Team or Squad

Students enrolled in grades six to twelve must receive a medical examination, in accordance with
the provisions of N.J.S.A. 18A:401.7, prior to participation on a schexponsoed
interscholastic or intramural team or squad, any cheerleading program or activity, and marching
band and indoor color guard/percussion.

The examination shall be conducted within 365 days prior to the first day of official practice in an
athletic seasomwith examinations being conducted at the medical home of the student. The
Amedi cal homeo is defined as a health care p
student 6s parent for the provi s madioal horhe, thee al t h






